Max Schwendner

mws2@lehigh.edu

Box H179




39 Memorial Drive West

Bethlehem, PA 18015

Dorm: 610.974.0574

35 Teapot Hill Road

Wilton, CT 06897

Home:   203.762.3005

Mobile: 203.722.1884

Objective
To obtain an internship in the field of accounting.

Education

Lehigh University


Bethlehem, PA


Fall 2003-present
3.75/4.0 GPA

Courses include:
Introduction to Economics; Introduction to Financial Accounting; Money, Banking, and Financial Markets; Technology in Modern America; United States History Since 1939.
Awards received


Lehigh University Dean’s List




Fall 2003, Spring 2004

Awarded to students who maintain a 3.5 average or above 

National Society of Collegiate Scholars
 


Spring 2004- present

Inducted into academic honors society based on outstanding academic and leadership performance.

Reynolds & Rowella “Strength in Numbers” Award


Spring 2003

Presented to one male senior who demonstrates excellence in the study of accounting and business.

The Connecticut Board of Education Leadership Award

Spring 2003
Award given to one male senior who demonstrate academic excellence, outstanding leadership, and commitment to service.

Selected to Attend the Connecticut Conference of Municipalities

Fall 2003
Award given by First Selectman to attend a statewide conference, given to three high school students who demonstrate outstanding leadership and excellence in academics.

Related experience

Robert Half International LLP
Office Temporary Assistant
Stamford, CT

June 2004-present

Served as an office assistant for corporations of all sizes in lower Fairfield County.  Provided support in collecting and managing data, helping organize marketing promotions, and provided temporary fill-in services for executives in legal, marketing, and accounting departments.

Dempsey Myers & Company, LLP
General Office Assistant

Wilton, CT

June 2002- December 2003
Worked in a forensic accounting firm with the handling of clients, organizing claim files, managing data, marketing promotions, and various other tasks.  
Al Dexter Septic Company             
Bookkeeping Clerk          

Wilton, CT

June 2002- December 2003
Assisted in accounting, marketing, and sales for a private local septic tank company.  Helped to prepare bookkeeping: managed accounts receivable and payable in QuickBooks and Quicken.
Skills
Proficient in: Excel, Word, PowerPoint, WordPerfect, Corel, Quicken, QuickBooks, Lotus.
activities


Gryphon Society



Residential Assistant
Lehigh University

Fall 2004-present

Served as a Gryphon for a Lehigh University Underclassmen dorm.  Helped supervise freshmen, organize hall programs, and coordinate activities with other campus organizations.



Taylor Residential College House Council 
Programming Director 
Lehigh University

Fall 2003- Spring 2004 
Elected to create, organize, and supervise all residence hall programs and manage use of residence hall funds.  
