
  

support may remain benefits-eligible with-
out age limitation, subject to required certi-
fication with the insurance carrier. 
 
Payroll Updates 
It is your responsibility to notify Lehigh’s 
Payroll Office of any desired changes to W
-4 exemptions (income tax withholding) as 
a result. Information on the payroll proce-
dures, including access to forms, is avail-
able online at: www.lehigh.edu/~inctr/
procedures_payroll.html. 
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Making Sense of 
Your Benefits:  
Changes to your 
child’s dependency 
status 

H U M A N  R E S O U R C E S  O F F I C E  propriate flexible benefit changes when a 
child: 
• Reaches age nineteen (19); 
• Changes full-time student status; 
• Marries; or 
• Reaches age twenty-three (23). 
 
Contact HR in advance of any of the quali-
fying events listed above to ensure a 
smooth transition of this change.  
 
Children who lose their benefits eligibility 
may qualify to purchase benefits through 
Consolidated Omnibus Budget Reconcilia-
tion Act (COBRA) continuation of medical 
and/or dental coverage for up to thirty-six 
(36) months if the application is made 
within the forty-five-day (45-day) enroll-
ment period. 
 
HR/Benefits Checklist  
To ensure alignment with these changes in 
status, the employee needs to: 
� Notify HR of personal information 

changes and provide supporting docu-
mentation; 

� Review health insurance options and 
make appropriate changes to plan en-
rollments; 

� Make appropriate changes to flexible 
spending accounts; 

� Re-evaluate life insurance needs; and 
� Update life and/or retirement plan 

beneficiaries. 
 
Disabled Dependents 
An eligible child who is or becomes dis-
abled and dependent on the employee for 

H U M A N  R E S O U R C E S  O F F I C E  

428 Brodhead Avenue 
Bethlehem, PA 18015-1687 

 
ph: 610-758-3900 

f: 610-758-6226 
 

www.lehigh.edu/~inhro 

  

For additional information on the benefits offered at 
Lehigh University, access the Human Resources 
Website at: www.lehigh.edu/~inhro/benefits_adminis 
tration.html. For additional informational brochures, 
visit www.lehigh.edu/~inhro/benefits_life_events.htm 
l. 
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There are certain times in your child’s life 
when he or she may lose or gain eligibility 
to participate in your benefits coverage at 
Lehigh. Here, we’ll outline two scenarios 
and guide you through the process. 
 
Changes to your child’s dependent 
status is considered a Qualifying Life 
Event (QLE). 
 
But what is a QLE? Certain life events — 
such as marriage, birth or adoption of a 
child, or your relocation, for example — 
can result in changes in an employee’s 
benefits needs and/or affect an employee’s 
eligibility for some of Lehigh’s benefits. A 
“qualifying event” is one that allows ad-
justments to benefit elections in response 
to a life event. So, because there’s been a 
change to your child’s dependency status, 
you can elect to make some changes to 
your benefits choices without waiting for 
the next Open Enrollment season. 
 
Those changes, however, must be re-
quested in a timely manner — within thirty 
(30) days of the QLE — and be consistent 
with the nature of the qualifying event and 
previous election choices. 
 
It’s important to remember that whenever a 
QLE occurs, the employee is responsible 
for notifying the Human Resources (HR) 
Office and providing the necessary forms 

and documentation to update the personnel 
file and/or change benefit elections, as ap-
plicable. 
 
If you fail to file a QLE change request 
within thirty (30) days, we will retroac-
tively cancel coverage in the case of a de-
pendent whose benefit eligibility ends. 
However, we cannot refund premiums paid 
for coverage that was not available. 
 
Dependent Child Gains Eligibility 
Children may gain access to benefits if 
they become your dependents due to 
changes in legal custody, court decree, or 
as a result of your marriage/partnership 
with their custodial parent.  
 
Children in your household, including the 
children of a spouse/partner, are eligible 
for coverage under Lehigh Flexible Bene-
fits Plan as long as they qualify as depend-
ents of the employee under IRS regulations 
and meet eligibility requirements of age 
and status described in the Flexible Bene-
fits Enrollment & Reference Guide. 
 
If you and your spouse/partner have insur-
ance coverage under separate employer 
plans, a decision needs to be made as to 
which plan will add the newly dependent 
child. Compare premiums, costs, services, 
and participating physicians/providers of 
available employer plans to determine the 
best plan to select. It is generally not ad-
vantageous to add the dependent to more 
than one plan. 

Coordination of benefits rules vary. Le-
high’s plans will not make additional pay-
ments on claims that have already been 
paid by another plan at the Lehigh plan 
level of benefits. If a child is covered under 
two medical plans, it is usually the plan of 
the parent whose birthday occurs first dur-
ing the calendar year that has primary re-
sponsibility to pay claims. 
 
Supporting documentation, such as a court 
decree, marriage certificate or Affidavit of 
Domestic Partnership, adoption or legal 
guardianship documents, and/or proof of 
disability, may be required to add a de-
pendent child to your flexible benefits plan. 
Consult with an HR representative to deter-
mine the specific documentation required 
for the particular situation. 
 
Dependent Child Loses Eligibility 
Children in your household lose their bene-
fits eligibility when they no longer qualify 
as your dependents under IRS regulations  
or fail to meet eligibility requirements of 
age and status described in the Flexible 
Benefits Enrollment & Reference Guide. 
Common reasons for losing dependent 
status include age, marriage, or change in 
student status (i.e., full-time to part-time). 
  
The employee may receive a notice of ter-
mination from the insurance carrier shortly 
before a dependent child turns nineteen 
(19) years of age or turns twenty-three (23) 
years of age if previously certified as a 
full-time student. However, it is your re-
sponsibility to notify HR and request ap-

Determining Dependency 
Is your child still eligible for your 
benefits?  


