Excel Financial Work Shop

Complete each task in order and save your work frequently

1. Create a spread sheet

a.
b.
C.

@

Open a new workbook.
Use “Save As” to name and save the file on your H: drive (use any file name you want).
Input Row Descriptions

1. B2 = Gross Sales

2. B3 = Returns

3. B4 = Net Sales

4. B5 = Growth Over 2006

5. B6 = Cost of Goods Sold

6. B7 = SG&A

7. B8 = Total Expenses

8. B9 = Net Profit

9. B10 = Net Profit Prcnt of Net Sales

10. B12 = Profit Indicator
11. B14 = Future Value at 8% Interest

Highlight the range B2 : B14 and Format the Cell Alignment to Wrap Text.
Increase the width of column B so the text wraps to only two lines.
Input the following values

1. Cell Al = Item Code

2. Cell C1 = 2006

3. Cell D1 = 2007

Highlight the range C1 : D1 and use Auto Fill to complete the series through Cell L1. Note,
the value in Cell L1 should be 2015.

Input the following values
1. Cell C2 = 1050000
2. Cell D2 = 2050000

Highlight the range C2 : D2 and use Auto Fill to complete the series through Cell L2. Note,
the value in Cell L2 should be 10050000.

In Cell C3 input the value 50000. Copy Cell C3 and paste it into Cells D3 through L3.
Input the following values

1. Cell C6 = 500000

2. Cell D6 = 1250000

Highlight the range C6 : D6 and use Auto Fill to complete the series through Cell L6. Note,
the value in Cell L6 should be 7250000.
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m. Input the following values

1. Cell C7 = 250000
2. Cell D7 = 500000

n. Highlight the range C7 : D7 and use Auto Fill to complete the series through Cell L7. Note,
the value in Cell L7 should be 2500000.
0. Insert a new worksheet and move it to the right of worksheet 3 (Sheet3).
p. Copy the range B2 : B10 in worksheet 1 (Sheetl) and Paste it in worksheet 4 (Sheet4) Cell
A2.
g. InCell A1 Worksheet 4 (Sheet4), type the words Financial Item and Bold the text.
r. Increase the width of column A Worksheet 4 so the text wraps to only two lines.
s. Copy Cell Al in worksheet 1 (Sheetl) and Paste it in worksheet 4 (Sheet4) Cell B1. Bold the
text and widen the column so the text fits in the cell.
t. Enter the following items in worksheet 4 (Sheet4)
1. CellB2 =5
2. CellB3 =9
3. CellB4 =2
4. CellB5 = 6
5 CellB6 =1
6. CellB7 =3
7. CellB8 =7
8. CellB9 =4
9. CellB10=8
u. Highlight the range Al : B10 in worksheet 4 (Sheet4). Sort the range in Ascending order
(lowest to highest value) based on the Financial Item column (column A).
2. Editing
a. Go to Worksheet 1 (Sheetl) and insert a column to the left of column C.
b. Insert 2 rows above cell Al.
c. InCell E1 type Financial Projections.
d. Move the contents in Cell E1 to Cell F1 by clicking and dragging (Hint: move the curser over
the cell until you see the cross with arrows).
e. Delete worksheets 2 (Sheet2) and 3 (Sheet3).
f.  Change the name of worksheet 1 (Sheetl) to Financial Data.

g. Change the name of worksheet 4 (Sheet4) to Item Codes.
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3. Formulas

a.

Create a formula in Cell D6 that calculates the Net Sales by subtracting the Returns in Cell
D5 from the Gross Sales in Cell D4 (Gross Sales — Returns).

Copy the formula in Cell D6 and paste it into Cells E6 through M6.

Create a formula in Cell D10 that calculates the Total Expenses by adding the Cost of Goods
Sold and SG&A.

Copy the formula in Cell D10 and paste it into Cells E10 through M10.

Create a formula in Cell D11 that calculates the Net Profit. Subtract the Total Expenses in
Cell D10 from the Net Sales in Cell D6 (Net Sales — Total Expenses).

Copy the formula in Cell D11 and paste it into Cells E11 through M11.

g. Create a formula in Cell D12 that calculates the Net Profit Percent of Net Sales. Divide the

Net Profit in Cell D11 by the Net Sales in Cell D6.
Copy the formula in Cell D12 and paste it into Cells E12 through M12.

4. Functions

a.

b.

C.

Using the COUNT function, create a function in Cell N3 that counts the number of years in
row 3 (D3 : M3).

Using the AVERAGE function, create a function in Cell N6 that computes the average Net
Sales in Row 6.

Using the SUM function, create a function in Cell N11 that totals the Net Profit in row 11.
Using the MEDIAN function, create a function in Cell N8 that finds the median or middle
value in the Cost of Goods sold row.

Using the Future Value function (FV), in cell D16 calculate the future value of the Net Profit
in Cell D11 in 10 years using an interest rate of 8%. Since the company achieves the same
Net Profit for each of the 10 years, use Cell D11 for the pmts section of the function.
Remember to make you payments negative, i.e. -D11.

5. IF Statements
a. Create an IF statement in Cell D14 based on the Net Profit Percent of Net Sales. If the value

in Cell D12 is greater than .05, show the word “Strong”, else show the word “Low”.

b. Copy and paste the IF statement in Cell D14 to Cells E14 through M14.

6. Absolute References

a. Create a formula in Cell E7 that divides the Net Sales in Cell E6 by the Net Sales value in

Cell D6. Use an absolute reference only on Cell D6 for both the column and row (Hint:
absolute references use a $ sign).

b. Copy Cell E7 and paste it to Cells F7 through M7.
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7. V Look Up

a.

In Cell A4, use the VLOOKUP function to identify the Item Code that is assigned to the
financial item in Cell B4. Use the data in the Item Codes worksheet when defining the range
in the V Look Up function.

Copy the V Look Up function in Cell A4 and paste it into cells A5 through A12. Note: the
range in the V Look Up function MUST use an absolute reference for both the column and
row in order to copy and paste correctly.

8. Formatting

a.
b.

SQ D a0

Change the font in Cell F1 to 16 points. Also, Bold, Italicize, and Underline the text.
Highlight the range D3 : M3. Bold the text, change the shade of the cells to Lt Green, Center
the text in the cells, and add a double line at the bottom of the cells.

Highlight the range B3 : M12 and add a bold line border around the outside of the range.
Format the numbers in ranges D4 : M6 to U.S. Currency 0 decimal places.

Format the numbers in range D8 : M11 to U.S. Currency 0 decimal places.

Format the numbers in range E7 : M7 to 1 decimal place.

Format the numbers in range D12 : M12 with a percent sign and 3 decimal places.

Center the text in range D14 : M14, change the color to Orange, and Bold.

9. Charts
a. Create a Pie chart using the range B3 : M4.
b. Change the title of the chart to Sales by Year, then click on the Data Labels tab (two tabs the

C.

right of Titles) and click the box next to the word Value.
Choose the “as new sheet” option.

10. Print Set Up
a. Set each worksheet to print on 1 page, Landscaped.

b. Choose the “gridlines” option for each worksheet.
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Answer key for the Financial Data worksheet showing values and formats

B Microsoft Excel - Financial Workshop 3
1) Fle Edit View Insert Format Tools Data Window Help Type a question for help /= "X
V=R I RETPE RN 2 RN A N U =

G||—||||J|K|L|M|N}7
1 Financial Projections 3
2|
| 3 |ftem Code 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 10
EX 5|Gross Sales 51,020,000 52,050,000 53,080,000 54,050,000 35,050,000 56,050,000 87,050,000 58 020,000 58,050,000 510,050,000
| 5 | 8|Returns §20000 830,000 $500000 §50,0000 3500000 520000 8500000 850000 §50,000 90,000
| b | 2|Met Sales 1,000,000 52,000,000 53,000,000 54,000,000/ 35,000,000 §6,000,000 87,000,000 53 000,000 8,000,000 510,000,000f 5500000
Growth Over
| 7| fl200s 20 a0 40 50 g0 7.0 80 a0 10.0
Costof Goods
| & | 1| 5ald §200,000) §1,250,000| 52,000,000 52,750,000 $3,500,000 §4,250,000) 57,000,000 52,720,000 56,500,000 &7 250,000f 3572000
KR I|SGEA §290,0000 5500000 §750,000 $1,000,000 §1250,000 §1,500,000 §1,750,000 52,000,000 §2.250,0000 $2500,000
10| T|Total Expenses §790,000) 51,750,000 52,750,000 53,750,000 34,750,000 §5,750,000) 86,750,000 57,720,000 58,750,000 58,750,000
|11 d)Met Profit 52200000 52500000 5250000 250,000 3250000 $250000 8250000 52300000 §2500000  $250,000f 2500000
Met Profit Pront
12| Blof Net Sales 20000% 12500%  B333%  6.250%  S000% @ 4167%| 357T1% 3128% 2778% 2.500%
13]
14 Profit Indicator Strong Strong Strong Strong Low Low Low Low Low Low
15
Future Value at
| 16 | 8% Interest §3,621,640.62
7]
18]
19]
[20]
Hl 3
22]
23]
l W
H 4 » ¥ \Financial Data / ltem Codes / Chartt / |< ? |_
' - L SNNOO M 43 Bl @ -~
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gstat W2 77 B3 Microsoft Excel - . "'E. H 9:00pM




Excel Financial Work Shop

Answer key for the Financial Data worksheet showing formulas Part 1

&2 Microsoft Excel - Financial Workshop

A
1 Financial Projections y
2]
| 3 |Item Code 2006 2007 2008 2009 2010 2011 20
| 4 |=VLOOKUP(B4 Item Codes13A52.38510,2 FALSE) |Gross Sales 1030000 2030000 3050000 4030000 5050000 (6020000 |70
| 5 |=VLOOKUP(BA, Item Codes!3A52:38510,2 FALSE) [Refurns 50000 50000 20000 50000 20000 50000 50
| 6 |=VLOOKUP(BE tem Codes!5452:38510 2 FALSE) |Net Sales =D4-05 =E4-ER  |=F4-F5 =G4-G5  =H4-HF =45 =J
Growh Cver
| 7 |=VLOOKUP(BT, ttem Codes|3A52.58510,2 FALSE) [2006 =EG/5056 |=FB/SD5E  =GA/SDSE =HA/SDSE =I6/50%6 =)
Cost of Goods
| & |=VLOOKUP(BA, Item Codes!3A52:38510,2 FALSE) |Sold 500000 1230000 2000000 2790000 3500000 4230000 |50
| 8 |=VLOOKUP(BY, Item Codes13A52:38510,2 FALSE) [3GEA 250000 500000 (750000 1000000 1250000 1500000 17
| 10 |=VLOOKUP(B10,ttem Codes'5452:58510,2 FALSE) | Total Expenses =Dg+D9 =EB+ED  =F8+F0  =GB+G8  =H3+HD =8+ =J
| 11=VLOOKUP(B11,ttem Codes'5452:58510,2 FALSE) |Net Profit =D6E-010 =EG-E10 |=F6-F10  =GE-G10 =HE-H10 =I&-10 =J
Met Profit Prent
| 12 |=VLOOKUP(B12,tem Codes'3A52:58510,2 FALSE) of Net Sales =D11I06 =E1ES =F1FE =G1IGE |=H11HE =110 =J
| 13
14 Frofit Indicator =|F{D12=0.05,"Strong","Low")
| 15|
Future Value at
| 16 | 8% Interest =Fy(0.08,10-011)
| 17|
| 18|
| 19
20
ﬂ —
| 22|
| 23|
. ‘
H 4 M \Financial [}ata{ Ttem Codes{charﬂ/ ‘( ¥
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Answer key for the Financial Data worksheet showing formulas Part 2

B Microsoft Excel - Financial Workshop
3] Flle Edit View Insert Format Tools Data Window Help
f . 4 ,| ﬁh

Type a question forhelp » = & X

=

B GG b B

P1 v e
Fol o6 [ H [ 0 ] 0 ] kK | L | w | N | 0 P =

1 |Financial Projections 1
2

32008 2009 2010 201 2012 2013 2014 2015 =COUNT(DIM3)
| 413050000 4050000 (5050000 6050000 7050000 18050000 9050000 10050000
| 550000 50000 50000 50000 (50000 50000 50000 50000
B SFAFS  =G4GE SHAHS =l SE KeKS =L4lE =MNE [SAVERAGE(DANS)
| 7 |-FGISDS6  =GHISDSE =HG/SDSE =IGSDSE  =JASDS6  =KGISDSE  =LGISDSE  =MEISDSE
| 812000000 2750000 (3500000 4250000 5000000 5750000  |6S00000 7250000  |=MEDIAN(DSMS)
| 9 /750000 1000000 1250000 1500000 1750000 2000000 2250000 2500000
10 =F8+FQ =GB+GD  =HB*HI  =I8MD =J3eJ9 sKBeKD =LB+L0 =B+
| 11)=F6F10 =GE-G10 =HEHID =610 =J6M0 =KEKI0 =LEL10 =MEI0 [=SUMD1TMIY)

12|=F11FG  =G11IGE =HUHE =108 =106 =K11KE  =L11L6  =W11M6
13
[ 14]
15
16
17|
18]
19|
20
| 21] 0
22|
|2

24 3
H 4 » ¥ \Financial Data / Item Codes / Chartt / |< | |_
; - SNNOO M 43 Bl @ -~
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Answer key for the Item Codes worksheet

& Microsoft Excel - Financial Workshop
2] Flle Edit View Insert Format Tools Data Window Help Type a question for help ¥j="& X

1 |Financial ltem Item Code
Cost of Goods

2 [Sold 1
3 |Gross Sales 5
4 | Net Profit

Net Profit Prcnt of
5 |Net Sales

6 |NetSales

7 |Growth Over 2006
8

9

B

Returns
SGEA
10 | Total Expenses

et JLS R U R R N R = ]

r:ll" Start |I "l_. E Microsoft Excel - ... '(;I:: '! 9:13 FM
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Answer key for the Chart

& Microsoft Excel - Financial Workshop

{20 File Edit View Insert Format Tools Chart Window Help Type a question for help w8 %
AN A DERETTE RN A AR e e AN RN '; -l

M &

Sales by Year

51,050,000
/7 52,050,000

53,090,000

510,050,000

54,050,000

02006
| 2007
02008
55,050,000 02009
| 2010
o201
m2012
02013
m2014
| 2015

59,050,000

56,050,000

58,050,000

57,050,000

|

M 4 » M|\ Financial Data / Item Codes % Chartl J< 1l
: |




