Dissertation Notes
Doctoral Degree Candidates

1. Application for Degree (obtained at the Graduate Programs Office) must be submitted by the due date for the semester in which you wish to graduate - March 1 for May graduation, July 1 for September graduation and November 1 for January graduation.  Applications after the due date carry a late fee of $25.00.  If you miss a graduation and will be graduating at a later date, a new application must be completed

2. Two copies of your dissertation must be delivered to the Graduate Programs Office.  For the correct format use the “Guidelines for Preparation of Master’s Thesis and Doctoral Dissertation.”  This form will be included in your graduation packet which may be obtained in the Graduate Programs Office.  All forms are to be submitted to the Graduate Programs Office at the time all requirements are to be completed.  
3. You must have maintained candidacy by registering in both the fall and spring semesters after minimum registration requirements plus any additional requirements of the student’s department or program have been meet.  Please refer to the CBE Graduate Handbook.  Students who fail to register for each semester will be charged for back tuition before they will be permitted to graduate.
4. A microfilming fee of $60.00 to cover the cost of microfilming and binding your dissertation is needed.  This fee is payable in the Bursar’s Office.  Please bring your receipt with your dissertation.

5. Two copies of the dissertation are to be delivered to the Graduate Programs Office.  The first copy is to have the original signature sheet.  The second copy must have a copy of the signature sheet.  Both copies must also contain an abstract of 350 words or less.
6. Please check with the Bursar’s Office to be sure you do not have outstanding debts.  Your diploma will be held by the Registrar until you clear your account.  A Clearance Form will be included in your graduation packet.
