Masters Thesis Notes
Master’s Degree Candidates

1. Application for Degree (obtained at the Graduate Programs Office) must be submitted by the due date for the semester in which you wish to graduate -  March 1 for May graduation, July 1 for September graduation and November 1 for January graduation.  Late applications carry a fee of $25.00.  If you miss a graduation and will be graduating at a later date, a new application must be completed.

2. Current registration – a student must be registered for the semester in which the degree is to be conferred (See the CBE Graduate Student Handbook) or students must pay a Maintenance of Candidacy fee equal to the tuition rate for 1 credit hour.
3. Completed Program for Master’s Degree – a listing of all courses needed to graduate.  Obtain your department’s approval and submit the form to the Graduate Programs Office for the Associate Dean’s approval.
4. If a thesis is required for your program, a microfilming fee of $35.00 is needed to cover the cost of microfilming your thesis.  This fee is payable in the Bursar’s Office.  Please submit the receipt together with your thesis to the Registrar’s Office.

5. The approved Master’s Thesis signature sheet must be signed by your advisor and submitted to the Graduate Programs Office.    For the correct format, use the “Guidelines for the Preparation of Master’s Thesis and Doctoral Dissertation”.  This form can be obtained in the Graduate Programs Office.

6. Please check with the Bursar’s Office to be sure you do not have outstanding debts.  Your diploma will be held by the Registrar until you clear your account.
7. A Clearance Form may be obtained from the Graduate Programs Office.  The Graduate Programs Office will circulate the form for signatures once it has been submitted.
