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This Graduate Student Handbook is prepared and issued by the Graduate Programs Dean’ s Office of the
Collegeof Busnessand Economics. Itisintendedto serveasareferencefor graduate students and faculty
in the College of Business and Economics a Lehigh Universty. The origind source for some of the
procedures and policies detailed herein is the Rules and Procedures of the Faculty issued by Lehigh
University. The Officeof Financid Aid providesinformetion pertinent to financing graduate education. The
Univerdty reserves the right to change at any time, the rules governing admission, tuition and fees, the
granting of degrees and other regulations affecting graduate sudents. Academic rules and regulations for
each program may be more stringent than the minimum University sandards.
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Motor Vehicle Regidration

University Police

University and College Procedures

Admissions

Students must have earned a bachdor’'s

degree from an accredited college or university.
Internationa students must have at least four (4)
years of university level education.

To be consdered for admisson asagraduate

dudent in the College of Busnes and
Economics, the candidate must gpply for a
degree program through the Graduate Programs
Office in the College. The decison to admit a
student rests with afaculty admissions committee
and the associate dean or program director. An
offer for admisson standsfor one year following
the semester for which the offer was made. If

more than one year eapses, the College reserves
the right to reconsider the offer.

Students may be admitted as regular,

associate, or nortdegree status.

Regular Graduate Students

Only regular graduate sudents are candidates

for advanced degrees. The materidsrequired for
admission as a regular graduate student include
the fallowing:

1) completed gpplication form;

2) officid transcripts for dl podt-
secondary education;

3) officid test scores (GMAT for dl MBA
and MS in Accounting and Information
Andyss sudents - GMAT or GRE for
al other programs);
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4) A minimum of two (2) years of full-time
professiona work experienceisrequired
for the MBA Program;

5) two (2) letters of recommendation from
employers or faculty members,

6) persond essay;

7) resume, and,

8) $60 gpplication fee.

Under_no circumstances will the application
fee be waived. Prospective students whose
native language is not English are required to
submit Test of English as a Foreign Language
(TOEFL) scores. A minimum score of 600 is
required by universty standards for the paper-
based and 250 for the computer-based test but
individua programs may have higher sandards.
Only complete applications _ will __be

processed.

In order to be considered for admisson asa
regular graduate student, an gpplicant must satisfy
a least one of the following conditions:

1) have an undergraduate grade point
average (GPA) of at least 2.75 out of
4.0;

2) have an average of at least 3.0 for the
last two semedters of undergraduate
studly;

3) havescoresabovethe 75th percentileon
the GMAT or GRE;

4) have agraduate GPA of at least 3.0 on
aminimum of twelve credit hours of
graduate work at other indtitutions;



5) have successfully completed the
probationary conditions as an associate
graduate student as described below.

Sidying one of these five conditions is
necessary but not sufficient for admisson as a
regular graduate student.

Application Deadlines
Full-time Students
Fal Semegter Only - May 1
Part-time Students

Fall Semegter - July 15

Spring Semester - December 1
Summer Sesson | - April 30
Summer Sesson |l - May 30

Associate Graduate Students

Prospective graduate students who do not
qudify for regular sudent status may be offered
asociate graduate student status. Applications
for admisson which are conddered in the late
admission period can only be granted associate
student status.  Applicants for associate sudent
status may submit unofficid transcripts, and
GMAT/GRE scores are not required at the time
of gpplication. If a sudent is unable to furnish
GMAT scores, the committee will require an
outstanding undergraduate record, preferably
from an AACSB (The Associationto Advance
Collegiate Schools of Business) accredited
schoal, in order to consder admisson under
asociate sudent status.  All other gpplication
documents are required.

Officia transcripts are required before the
end of the first semester or gradesearned during
the semester will not be released to the student

and further registration will be prohibited.

Individuds submitting a complete
goplication including test scoresduring thelae
admisson period and, who are admitted as
associate students but who are qudified for
regular sudent status, may petition for the latter
after the Sart of classes.

Associate graduate students must meet the
academic standardsfor gradesthat are set by the
College of Business and Economics Graduate
Admissons committee. All associate students
must maintain a 3.0 grade point average to
continue registering for courses. The number of
creditsthat astudent is permitted to takeis set by
the Committee but may not exceed nine(9) credit
hours or one semester for full-time students.
Asociate  dudents must  complete  their
probationary period with a most one grade of
"C","C+" or "B-". All other grades must be"B"
or better to continue registering for courses. A
grade of "C-" or below isafailing grade and will
result in the student being dropped from the
program. More stringent academic requirements
may beimposed at the discretion of the Graduate
Admissons Committee. MBA sudents must
attain a 3.0 grade point average to successfully
complete the requirements for regular student
satus.

After the probationary period is completed,
an asociate sudent must petition for regular
dudent datus in order to continue in ther
program. Officid GMAT or GRE scores must
be submitted at this time if they have not been
previousy submitted. Courses completed during
a successful probationary period may count
toward a graduate program if they are a part of
an approved program.

Associate graduate students are not
eligiblefor any college-based financial aid.






Application Deadlines for Associate
Students

Application deadline is two weeks prior to
the first day of dass for both full-time and
part-time students.

Non-Degr ee Students

Students wishing to complete a certificate
program or who want to take a course or two,
may apply as non-degree students.

Norndegree students must meet dl of the
requirementsof the courseand will receiveofficid
grades. Non-degree sudentsare only permitted
onegradeof "C","C+", or "B-". All other grades
must be "B" or better to continue registering for
courses. A gradeof "C-" or below isconsidered
afalling grade and will result in the student being
dropped from the program.

If a student applies and is accepted to a
degree program at alater date, courses taken as
a non-degree student may be digible to use as
part of the degree program. Courses must meet
the degree and time requirements as determined
by the Universty and degree program regulaions.

Academic standards set forth by the Lehigh
University Code of Conduct apply to students
admitted as non-degree status in the College of
Business and Economics.

Application deadline for Non-Degree
Students

The deadline for applying as a non-degree
student is oneweek prior to thefirst day of class.

Readmission

A student who has not been registered in a
L ehigh graduate program for acontinuous period
of three (3) years must petition for readmission.
Petitions must be approved by the program
advisor and the associste desn. A new
gpplication and appropriate documentation may
berequiredif therecordsare no longer available.

L ehigh University Under graduates

Studentsof Lehigh Univeraty, who arewithin
a few hours of meeting the requirements for a
baccdaureste degree may, with the gpecid
gpproval of the associate dean and the ingtructor,
enroll for alimited amount of work for graduate
credit. However, snce the MBA Program
requires professonad work experience, only
Graduate Economics and Accounting courses
may be taken in the College of Business and
Economics.  Lehigh undergraduates may apply
course credits taken as an undergraduate toward
agraduate degree under thefollowing conditions:

1) the course credits may not have been
submitted as part of the requirementsfor
aprevious degree,

2) courses must be a the 400 levd. A
grade of "B" or better must be attained,

3) amaximum of sx credit hours of 400
level coursework taken while an
undergraduate may be used in a
Master’ s degree program.



Graduate Student
Orientation

The College provides the opportunity for
dudents to meet the faculty, adminidrative
personnel, and other new students during a
Graduate Student Orientation.

In addition, Graduate Student Life offers a
generd dudent orientation and mandatory
Teaching Assdants (TA) training during the
week prior to the start of classes in August.
Information can be  obtaned a
http:/Amww.lehigh.edugradlife/ or by cdling
610/758-4722.

The Office of Internationd Students &
Scholars conducts its own orientation program
for graduate students and internetiona scholars
on nortimmigrant visas. This orientation covers
topics pertinent to students and scholars from
other countries that may require additiond
assistance and includes sessions designed to aid
in the acclimation process. It is held the week
before classes begin in August. For additiond
information vigt http:/Aww.lehigh.edw/~intnl/
and/or Email: Intnl @lehigh.edu.

Registration
Schedule Limitations

All graduate sudents using Lehigh Universty
resourcesand facilitiesmust beregistered. A full-
time graduate sudent (no employment) may
register for amaximum of fifteen (15) credit hours
each semester. Graduate students who are full-
time employees of the universty may not teke
morethan Sx (6) credit hoursof graduatework in
any one semeder. Haf-time graduate student
employees of the university (teaching assgtants
and research assistants) may not take more than
ten (10) credit hours of graduate work in any one

semedter.



Graduate students under contract to devote not
more than one-third of their time to universty
employment may take amaximum of twelve(12)
credit hoursin any one semester. The maximum
regigration in a summer sesson is Sx (6) credit
hours.

Full-time Status

Full-time datus is indicated for graduate
sudents who regiger for a minimum of nine (9)
credit hours each semester and three (3) credit
hours each summer session.  After fulfillment of
degree credit hour requirements and in some
other crcumdances, full-time status may be
maintained when the student is registered for
fewer than nine (9) credit hours. In such cases,
the status must be certified by the Associate
Dean. Full-time status may be maintained for
students who have completed al degree credit
hour requirements, even when not registered for
courses, while continuing a program of full-time
research. Agan, full-time satusmust be certified
by the Associate Dean.

Full time gatusfor agraduate sudent isimportant
for at least three reasons.

1) internationd students may require full-
time datus for compliance with visa
requirements,

2) tobedigibleto defer sudent loansor for
student insurance;

3) such information is used as input to
univergty and ndionad surveys on
graduate programs.
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Registration

Regidration for graduate sudentsis held for
two weeks during the previous term a a time
designated by the Callege. All graduate students
are drongly encouraged to register online as
courses which have small pre-enrollment figures
may be cancdled. Students should review their
program requirements and consult their advisor if
necessary to choose the appropriate courses and
complete ther regidration online.  Graduate
dudents who regiser during the regidtration
period will receive an invoice in the mail for their
tuition and must pay the invoice before the firgt
day of the semester.

Students who do not register during the
registration period may register online before the
dart of classes. Class schedules and registration
information are available in the Graduate
Programs Office. Severa classes have limited
class Szes. Students are registered on a fird-
come, firg-served basis.

Full-time graduate students who fal to
register online by the closng dae for web
regisiration asset by the Registrar’ sOfficewill be
asesed a late fee.  Advance notice of the
closng date is communicated by the Graduate
Programs Office in registration materids sent to
al current sudents. Dates are dso available on
the Regigrar's website a
http:/Aww.lehigh.edu/~inrgs/cdendar2.shtml.

Students recaiving financid ad from the
College of Business and Economics musgt have
ther awads entered on ther payment
worksheets and signed by the Associate Dean.
Students for whom tuition is a Lehigh employee
benefit should go to the Office of Human
Resources for a signature.  Graduate students
must pay their tuition bills either in person or by
mall at theBursar’ s Officebeforethefirst day of
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the semester or be assessed a $50 late fee.
Receiptswill be issued upon request.

Auditing a Course

With the consent of the Associate Dean and
the course ingructor, a graduate student may
audit one or more courseswhich shal beoutside
the approved program of studiesfor theintended
degree.

A student who has attended a course as an
auditor shall not be given an anticipatory
examination for credit in that course and
may not register for the coursefor credit in
thefuture.

A graduate student who chooses to audit a
graduate coursewithout credit, should regigter for
the course a zero (0) credit hours. If agraduate
student wishes to attend selected portions of
graduate courses, he or she may do so with the
prior approva of the course instructor.

The fee for an audit is the same as for taking
the course for credit. Audit of athree (3) credit
class would be $1875 or $625 per credit during
the 2005- 2006 academic year.

Pass-Fail Grading

Graduate students are not permitted to take
any courses with pass-fall grading.

L ate Registration Penalties

A $50 |ateregigtration feewill be assessed of
students who register between the second and
tenth day of class during the fdl and spring
semesters and the second and fifth day of class
during the summer sessons. Studentswho have
not completed theregistration processhy the
tenth day of theregular academic semester



or thefifth day of a summer session will not
be permitted to attend class.
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Tuition
Tuition and Feesfor 2005-2006

Tuition for the MBA Progran, MS
Economics, MS-Accounting and Information
Andyss MS-Andyticd Finance, MS-Hedthad
Bio. Pharmaceuticd Economics, and Ph.D.
Programs for the 2005-2006 academic year is
$625 per credit hour. Tuitionfor the MBA & E
Programand MSin Anaydtica Finance Program
is $740 per credit hour and the MBA and
Educationd Leadership tuition is $560 per credit
hour. The charge for an audit in the CBE is
$1875 which isthe same asthe tuition charge for
athree (3) credit course. Tuition is expected to
increase on ayearly basis.

Technology Fee

There is a $120 per semester technology fee
assessed to full-time students (nine [9] credits or
more or certified as full-time sudents). The
technology fee supports many software and
computer services across the university. The
technology fee includes:
1) Freeinternet service through FastNet;
2) MS Office Professond software suite
worth more than $500 (Word, Excdl,
Powerpoint,  Outlook,  Publisher,
Access);

3) Officefor Mec;

4) Front Page — Internet Explorer, Image
Composer, Gif Animator, Web server;

5) Visud Studio Pro 6.0 —Visud Badc,
Visud C++, Visuad ProFox, etc.

Part-time students may take advantage of
these benefits by decting to pay the technology
fee. If you haveahome compuiter, it may bevery
cost effective to have accessto this software and
the I SP. Studentswill need to check if FestNetis
an available | SP without long distance chargesin

13

their areabefore they eect to pay the technology
fee.



Tuition Payment

Tuition must be paid in full by thefirst day of
the academic semester or summer session unless
you have made prior arrangements with the
Bursar’ s Office for a deferred payment plan.

Graduate Students may use a charge card
to pay the balance on their account for any of
the four semesters. Lehigh accepts Master
Card, Visaand American Express. The
Bursar’ s office can take your credit card
information over the phone.

Tuition Refunds

Full tuition refunds will be granted for
registration cancellationsor reductionsonly when
written noticeis presented to the Registrar prior
to thefifth day of class. A student suspended or
expdled from the University will not be granted a
tuition refund. A student who withdraws from a
course or courses during the semedter is digible
for apartid tuition refund. The refund schedules
are avalable from the Bursar's Office a 610-
758-3160 or vidt thar webste a
http:/Avww.lehigh.edw/~inburs/Refund.htm.

Additional Services Provided by the
Registrar

In addition to maintaining student academic
files, the Regisrar dso handles requests for
transcripts. Written and walk-in requeststo have
transcripts mailed to schools and prospective
employers are honored. Fina gradesare mailed
to students gpproximately two weeks after the
end of thefind exam period, provided dl student
credentials are in order and dl charges with the
Bursar have been cleared.
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Living Accommodations

The Univergity maintains a graduate student
housing complex in Saucon Vdley that has 135
living units. This complex, Saucon Village
Apartments, provides units generaly on ayearly
lease basis. For the 2005-2006 academic year,
the monthly rents exclusve of dectric are as
follows

Apartment Size Rental Rate
Efficdency Apatment $445
1 Bedroom Apartment $525
Smadl 2 Bedroom Apartment $560
2 Bedroom Without Air-

Conditioning $575
2 Bedroom with Air-

Conditioning $590
3 Bedroom Apartment $600

Warren Square-D is a shared graduate house
maintained by the Univeraty. Off-campus
housing options may be viewed a
http:/Amww.lehigh.edu/gradlife/house. html.

Other Fees

A schedule of feesrelevant to graduate
sudentsis asfollows.

Application Fee $60
Late Registration $50
Lae Payment $100
Late Application for Degree $25
Returned Check Fee $20
ID Card Replacement $10
Thesis Micrafilming $35
Dissartation Microfilming/Binding $60
MBAPus (3 Credit Course) $625

Change of Personal Record Information
Each student is expected to have current

15

permanent and local addresses and telephone
numbers on filein the Regidrar’ s office,
Changes to that information should be
immediately reported to the Regidrar. A
sudent will be held responsible for any
communication from a university office sent to
the address last given to the registrar and may
not claim indulgence on the plea of having
moved and, therefore, of not having received
the communication.

Name Change

A currently enrolled student may change afull,
legal name on his or her permanent academic
record by presenting the appropriate
documentation to the Registrar. To correct the
spelling or the proper sequence (not caused by
dataentry errors) of the name, the sudent must
present a copy of hisor her birth certificate or
passport. To change alegal name to anew
legal name, the student must present a request
and a copy of the signed court order showing
the authorized new legd name.

For name changes following marriage, a sudent
must present arequest in writing and be
accompanied by a copy for the marriage
certificate. A student who wishesto
discontinue the use of a married name and
resume use of amaiden name or another name,
must present acopy of the divorce decree, or
signed court order, showing court restoration of
the maiden or other name.



Graduation
Degree Registration

A student must be registered in the semester
in which the degree is conferred. A summer or
fdl regidgration will saidy the regidration
requirement for the following September
graduation. Students completing  their
coursawork in the summer must have dl "N"s
(incompletes) removed before the 10" day of
cass in the fdl semester. Students must be
registered in Spring for May graduation and Fall
for January graduation

Application for Degree
Applicationsfor degreesmust bereceived by

the Registrar’ sOffice according to thefollowing
schedule:

Degree Conferra Application
Date Fling Date
University Day March 1
(May/dune)
January November 1

Should any of these datesfdl on aweekend,

the following Monday is considered the deedline.

Degree gpplications filed late will incur a fee of
$25.
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Clearance

Prior to the awarding of a degree, graduate
sudents must receive clearance from the
Univergty. Inparticular, thefollowing obligations
must be satisfied:

1) Students must be certain that they have
completed dl coursework for any
incomplete grades that they have
received. Grades must be receivedin
the Regigtrar’ s Office no later than the
Tuesday before graduation;

2) Thesesand dissertations must be cleared
by the appropriate authority. Thesesare
cleared by the Regigrar’ s Office while
dissertations are cleared by the Associate
Dean' sOffice

3) Financid obligationsmust have been met.
Tuition, fees, bookstore charges, library
fines, and motor vehidefinesmus al be
paid prior to graduation;

4) All library books and keys must be
returned,

5) The interdepartmentd clearance sheet
must be completed. This form requires
the Sgnatures of the Associate Dean, the
Bursar and Fecilities Servicesbeforeitis
submitted to the Registrar at least three
days prior to graduation.



Financial Aid

Financid adisavailableto both full-time and
part-time graduate students. Full-time graduate
dudents are eigible for Teaching Assgtantships
(TAS), Research Assdantships (RAS), Smdl
Business Development Center (SBDC) Andyds
and Graduate Assstantships (GAS), which are
academic awards made by a College committee
and coordinated by the Graduate Programs
Office. In addition, severd graduate
assgtantships unrelated to the College can be
obtained by applying to adminidrative officeson
canpus such as ahletics, development,
conference sarvices, the librariesetc. Loansand
work study employment are distributed by the
Office of Financid Aid.

Fdlowships are awaded for full-time
doctora study only. Scholarshipsareawardedto
both full-time and part-time graduate students.

Associate graduate studentsarenot digible
for financial aid.

Academic Awards

New and continuing students, who request
fdlowships, scholarships, RAs, TAs, or GAs
which will begin in the fal semegter, mud file a
Financid Aid Form with the Graduate Programs
Office no later than January 15 for al programs.

International Students gpplying for TA and GA
positions must have earned a satisfactory score
on the TSE (Test of Spoken English) or their
applications for financid ad will beindigible

Students receiving tuition remisson must pay
the additional costs associated with on-line
courses. The cost per sudent for the
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Summer/fdl on-line courseswill be $525 for a3
credit course and will need to be paid upon
registration to the Distance Education Office, 436
Broadhead Avenue Bethlehem, PA  18015.
Students who do not pay the fee before the
firgt day of class will be dropped from the
cour se.

The Financid Aid Committee in the College
of Bugness and Economics conssts of both
faculty and adminidtrative representatives. The
committee makes recommendations for the
recipients of these awards based on merit and
gpecid skills. Studentsare not required to submit
afinancid gatement.

In addition to ther dipends, graduate
dudents holding hdf-time TA gppointments
generdly receive tuition remisson.

Fellowships

These awards are made to doctora students
who demondrate superior qudifications and
performance.

The WarrenYork Felowship is awarded
to adoctora student at the dissertation phase of
their program. The award condsts of tuition
remisson of up to nine (9) credit hours per
semester and an average stipend amount of
$6,000 per semester.

Universty Felowships are avallable for
new doctoral students. They are awarded based
on merit. The fdlowship includes up to nine (9)
credit hours of tuition per semester and a stipend
of up to $15,000. Awards are given for up to
two academic years. MBA Scholar shipsmay
not be applied to Distance (satellite or



online) cour ses.
Teaching Assistantships

There are 13 teaching assgtantships in the
College of Busnessand Economics. TAsplay a
vitd role in the College by assging full-time
faculty membes in  conducting basc
undergraduate courses. Duties may vay by
assgnment and may include, but are not limited
to, classyoom teaching of recitation sections,
grading, preparing exams, quizzesand homework
assignments and conducting office hours.

TAs mug be regular full-time students and
arerequired to work approximately 20 hours per
week during the academic semester including
exam periods.

Compensation for TA duties include tuition
remisson for up to nine (9) credit hours of
coursawork each semester and a stipend of
approximately $13,100 per year. No TA may
regisger for more than 10 credit hours per
semeder. A sudent who is a TA during the
preceding academic year will receive preference
for but not be entitled to a maximum of three
credit hours of course credit in the following
summer depending on  budget limitations,
satisfactory work and academic performance.

TAsmust makenormd progresstoward their
degree and as such must complete nine (9) credit
hours of coursework each semester with
satisfactory grades. MBA studentsmust maintain
a3.0 GPA a dl timeswhileworking asaTA. If
a student is not able to complete al coursework
within the semedter, a note from the academic
advisor or the courseingructor should be sent to
the Associate Dean with an edtimate of the
completion date.

TAs must adso demondrate satisfactory
performanceinther TA duties. Evaduationsfrom
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the supervising professor and academic advisor
as well as classroom evduations will be used to
measure satisfactory performance.

Any TA not demondrating saisfectory
academic peformance and/or satisfactory
performance of their TA dutieswill be notified in
writing that they are on probation
the following semester. If performanceis4ill not
satisfactory after the probationary semester, the
TA will beindigible for regppointment.

All incoming international students and new
TA’swhose native languageis other than English
arerequired to undergo an English testing process
upon arriva to Lehigh. Theincoming proficiency
test measures student’ s ability to write, ligen and
oeak at aleve that is necessary for success at
Lehigh. In addition, dl TAs mug have a
comprehensibility score of 230 or higher on the
SPEAK test or 55-60 on the TSE (Test of
Spoken English). Internationa students who do
not perform well on tests may need some English
training to improve their English, which would be
taken concurrently with their regular courses.

SPEAK tests are administered by the ESL
Program in dternate weeks during the fdl and
Soring and once per month during the summer.
Contact the ESL. Program (32 Sayre Drive, Coxe
Hall, 610/758-6099, email ined @l ehigh.edu) for
detalls and information concerning the SPEAK
and orientation test schedules. Or you can visit
their website http:/Amww.lehigh.edu/~ined.

Tuition remisson for qudified TAs is
authorized by the Associate Dean as part of the
registration process.

Graduate Assistantships

There areten (10) Graduate Ass stantshipsin
the College of Busness and Economics. GAs



within the College assg full-time faculty with
grading, class preparaion, individua student
assstance, etc. Compensation dependent on
assigned duties, can be up to nine (9) credits of
tuition per semester and a sipend of up to
$10,000 per academic year. GAs are required
to work 15 to 20 hours/week.

For GA podtions throughout the Universty,
please vigt the webste for the Financid Aid
Office a http:/Amww.Lehigh.EDU/~infaol.

Research Assistantships

There are o (2) Research Assstantships
for MBA studentswithin the College of Busness
and Economics. RAsass & faculty with research
projects. Compensation includes up to Sx (6)
credit hours of tuition per semester and a stipend
of up to $8,000 per academic year for up to 15
hours of work per week.

Scholarships

Part-time gudents may apply for partid
scholarships. Scholarships are awarded based
on merit. A copy of the employer’ stuition
reimbursement plan or aletter from the employer
dating that no tuition reimbursement is avalable
must be submitted adong with the College's
Financid Aid Form. Forms can be requested
from the Graduate Programs Office by ether
Email or phone. An estimate of the number of
courses to be completed in the following
academic year is dso required. The completed
Financid Aid Form is due in the Graduate
Programs Office by January 15 to be considered
for ascholarship in the following academic yeer.

Scholar ships are not automatically renewed
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and all students must reapply each year for
scholar ships. Some scholar shipsarefor
oneyear only
and will not be extended.

Small Business Development Center
Business Analysts and Graduate Assistants

Busness Andyds in the Smdl Busness
Devdopment Center (SBDC) provide
management ass stance and consulting to SBDC
clients from needs assessments and diagnoss to
market research, financid <atements, and
business plan devdlopment. Business Andysts
are required to work 20 hours per week and
there are additiona hours available during nor+
class periods. Potentid Business Andysts must
interview for the pogtion and have U.S. work
experience. Internationd students are generdly
indigible for these postions.

Budness Andyds receive a dipend of
$5,000/semester less gpplicable taxes for nine
months and are awarded anine (9) credit tuition
walver per semester. Opportunities for summer
employment exig for these postions. Tuition
waiversfor ten(10) credits per semester aredso
part of the package.

Graduate Assgants (GAs) in the Smal
Business Development Center work 10 hours a
week and receive tuition remission for nine (9)
credit hours per semester and a sipend of
$2,500/semester.

Health I nsurance Subsidy
The Hedlth Insurance subsidy program is
offered to graduate students who receive
assigtantship or fellowship payments through the
universty payroll sysem. The subsdy for the
2005-06 academic year is $500 per year or
$250 per semester. This subsidy will cover



70% of the annud premium of $799 that
graduate students will be required to pay for
coverage. Studentswill receive asubsidy
payment of $250, minus the appropriate taxes
for each semester during which them meet dl
three criterialisted below. The subsdy will be
paid at the end of each semester (with the
December 15" and May 15" paychecks) to
those students who meet the criteria at that
time. Thefollowing criteriamust be met by
students on the subsidy payment date:

1. FRull timeor cetified full time graduate
Student.

2. Receving assgantship or fellowship
payments through the university payroll
sysem.

3. Havepad ther Lehighinjury and
sckness insurance premium in full or
are sgned up for payroll deduction of
premiums.

Applications for the insurance plan can be
found at http://mww.universtyhedlthplans.com
and then dick on Lehigh University link.
Payroll deduction forms aso may be found on
the Lehigh University Contraller’ s Office web
gte http://Amww.lehigh.edu/~inctr/index.shtml
under Payrall forms. Brochures and
goplications are o available in the Bursar's
Office.

MBA Loans

"MBA Loans' is a gspecidly desgned
program to help graduate business students
finance their education.  Informaion and
gpplication packets are available in the Graduate
Programs Office. Theloans are administered by
the Financid Aid Office,

Office of Financial Aid

Loans and work-sudy employment are
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adminigered by the Office of Financid Aid, 218
Packer Avenue, 610/758-3181. A student’ s
officid dassfication with the Registrar governs
the way in which the loan coordinaor for the
Office of Financid Aid mus certify the loan
gpplication. Associate graduate students are by
definition, not degree- candidate graduate sudents
and do not quaify to borrow under the Federa
Family of Educationd Loans a the graduate
Sudent rate. An"associate’ sudent’sloanwill be
prorated and may be further affected by whether
or not the student had a loan as a fifth year
undergraduate. Questionsmay bedirected to the
loan coordinator.

Literature on available loan programs as
well as dl required forms are available from the
Office of Financid Aid or on their website:
http:/Aww.L ehigh.EDU/~infao/.



Code of Conduct

Academic Disciplinary Procedures

Graduate Students at L ehigh are expected to
comport themsdves in a professond and
responsible manner.

“Intellectual honesty and mutua respect are
not accidental vaues in a universty. They
are, for students and professors dike, a
presuppogtion of that pursuit of truth, which
brings universties into exisence in the firg
place. It is essentid than an academic
community uphold these vauesthrough rules
designed to protect the freedom to teach and
learn. The Office of Student Conduct and
the sudent judicid system aremechanismsby
which the university endeavorsto develop in
accord with the rules and regulations of the
community. When gudents fal to act in
accord with the rules and regulations of the
community, the universty must hold them
accountable for and accept thelr obligations
as citizens of this academic community.”
Chris Mulvihill

Assistant Dean of Sudents

Director of Judicial Affairs

Lehigh University

When sudentsfail to act in accord with the rules
and regulations, the univerdty must hold them
accountable for their actions. The authority for
adminigering student discipline in accordance
with the student judicid system is vested by the
univergty charter inthefaculty andisdescribedin
the Code of Conduct found at

http:/Amww .l ehi gh.edw/~indost/conduct/hbook_4.

html. 1t is the respongbility of dl students to
make themsalves familiar with this code.
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Categories of Offenses

Offenses involving academic dishonesty
incdlude the following:

- Cheating on quizzes or examindions,
Collusoninvolving Sudentsgiving or
receiving unauthorized or
unacknowledged assstance;
Computer dishonesty;

Grade fadfication;

Pagiariam;

Othe forms including daa

fadgficaion, fabrication of data or

decaltful dteration of collected deta,

unauthorized copy of or collaborating

on homework assgnments
All vidaionsinvolving academic dishonesty shdll
dways be referred to the Committee on
Distipline (page 60 under the heading of
“Universty Committeeon Discipling’ inthe Code
of Conduct). Other categories of offenses
covered include;

Offenses againgt another person;
Offenses againg the peace;
Offenses involving property;
Offenses againg Lehigh;
Offenses of possession; and,
Offenses of crimind conduct.

A complete listing and description of offensesis
provided @

http:/Amww .l ehigh.edu/~indost/conduct/hbook
4.html and should be reviewed by dl students
upon admission to the university.



Degree Programs and Reguirements

Degrees Offered
College of Business and Economics

Master of Business Adminigration (MBA)

Master of Sciencein Accounting and Information
Andyss

Economics- M.S,, Ph.D.

MSin Andytical Finance

MSin BioPhar Economics

Academic Standards
And Grades

Grades

Course grades and their weightings are as
falows A (4.0), A- (3.7), B+ (3.3), B (3.0), B-
(2.7), C+ (2.3), C(2.0), C- (1.7),D+ (1.3),D
(1.0), D- (0.7), F (0).

Minimum Academic Standards

Graduation requirements mandate that a
Sudent receive no more than 12 credits with
grades less than B-. Grades below C will not
count towards graduation. Grades of C- or
below are consdered failing grades. Students
with more than 12 credit hours of grades below
B- in 400 leve courses will not be permitted to
continueintheir program. Pass-fall regidrationis
not permitted for graduate students. More
dringent standards may be applied by an
individua program.

Studentsin theMBA, M Sin Accounting
& Information Analysis, MS in Analytical
Finance, or M Sin EconomicsProgramsmust
maintain a GPA of 3.0 or they will beplaced
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on academic probation. Studentswhoearna
GPA or less than 3.0 while on academic
probation, will bedropped from the Program
to which they were admitted. A GPA of 3.0
isrequired for graduation.

Dropping a Course

A student dropping a course within the firgt
ten days of the semedter (five days for summer
sessions) will have no record of the course on the
transcript. A student dropping al courses for
which he or sheisregistered is consdered to be
withdrawing from the Universty. The grading
policy for dudents withdrawing from the
University is the same as the withdrawa from
individua courses. Students wishing to continue
their program after withdrawing should notify the
Asociate Dean.

A student who drops a course after the tenth
day of ingruction and before the end of the
eleventh week of indruction will have a grade of
"W" assgned to the course. A student who
drops a course dfter the deventh week of
indruction and before the end of classesreceives
a "WP' o "WF' a the discretion of the
indructor. A "WF" is conddered to be afailing
grade. An Add/Drop form with the advisor’ s
sgnature must be submitted to the Regidrar’ s
Office before the deadlines noted above to be
offiad.

Incompletes

An "incomplete' grade, "N" is used to
indicate that one or more course requirements
have not been completed. 1t is the obligation of
the student to explain to the satisfection of the
indructor that there are extenuating circumstances



which judtify the use of the "N" grade. If the
ingtructor feds that the use of the "N" grade is
judtified, he or she assigns a grade of "N"
supplemented by a parentheticd |etter grade (e.g.
N[B]). Insuch cases, theingructor caculatesthe
parentheticad grade by assigning an "F' for any
incomplete work unless he or she has informed
the cdlass in writing a the beginning of the course
of a subditute method of determining the
parenthetical grade.

Graduate studentshaveone (1) calendar
year to remove incomplete ("N") course
gradesunlessan earlier deadlineisspecified
by theinstructor. Graduate student incomplete
course grades which are not removed by the
ingructor remain as"N" grades on the sudent’ s
record. Parenthetical gradesare not required for
thesis or research courses. Thesis or research
project "N" grades may remain beyond one year
until the work is completed.

Absent from the Final Exam

The grade "X(grade)" is used to indicate
absence from thefind examination when al other
courserequirementshavebeen met. Thegradein
parentheses is determined by indluding an "F" in
the grade caculation for the missing find exam.
The "X" grade may be removed by a make-up
examination if the absence was for good cause.
To be digible for a make-up examindtion, a
graduate student must file a petition, and the
petition must be approved by the Graduate and
Research Committee. The ingtructor schedules
and adminigtersthe make-up exam. Parenthetica
grades are not required for thesis or research
courses. If the"X" gradeis not removed, it will
reman "X (F)" forever.

The "Z(grade)" is used to indicate both
absence from thefinal exam and an incompletion
of one or more other course requirements. The
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ingructor caculatesthe parenthetical grade using
an "F' for the find examination and an 'F' or a
subditute method of cdculation for the
incomplete work. The "Z" grade may be
removed by the procedures described above for
the removal of the" X" grade. Graduate students
have one calendar year to complete dl
coursework unless an earlier completion deedline
is specified by the indructor. "Z" grades which
are not removed remain on the records of the
graduate students.  All petitions for exceptions
ae sent to the Graduate and Research
Committee. Parenthetical gradesarenot required
for thes's or research courses.

Degree Registration

A student must be registered in the semester
inwhichthe degreeisconferred. A summer or fdl
regigraion will saify the regidration
requirements for the following September.
Students must be registered n Spring for May
graduation and Fal for January Graduation. A
"Maintenance of Candidacy” of one credit hour
($625) will be assessed to students who are not
regigered in the term their degree is to be
conferred.

Master’ s Degree
Requirements

Timeand Registration Requirements

The Master’ sdegreeisgranted to properly
quaified students who complete satifactorily at
leest two full semesters (30 credit hours) of
advanced work. Candidates for the
Master’ sdegreehavesix (6) yearsin which
tocompletether programs. Thetimeinwhich
to complete the degree begins when the student
fird regigtersfor courses. Students should confer
with their advisors to be certain that specific
department and program course requirementsare



met.
Program for Master’ s Degree

In meseting the requirements for the degree,
the sudent complies with the fallowing
regulaions

1) Each candidate for the Master’ sdegree must
complete the form, "Program for Magter’ s
Degree", setting forth the courses proposad to
satisfy the degree requirements.  This program
must have the approva of the advisor and the
Associate Dean by March 1 for May graduation,
July 1 for September graduation, or November 1
for January graduation.

2) The"'minimum” program for the Magter’ s

degree includes:

- not less than 30 semester hours of
graduate work;

not less than 18 credit hours of
courses numbered 400 or above
(MBA studentsmust takedl courses
at 400 level.);

not less than 18 hours in the mgjor
field of which 15 hours must be a
the 400 leve

3) TheMaster’ sdegreeisnot granted unless
the candidate has earned grades of "A" or "B" in
at least eighteen hours of the work on hisor her
program and in al 300 level courses.

4) No coursein which thegradeearned is
lessthan “ C” iscredited toward thedegree.

5 MBA, MSAIA and MS Economic
students are required to have a cumulative
gradepoint average3.0in all cour sesearned
towards the MBA and MSAIA degreesin
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order to qualify for graduation.

6) 300 level courses may not be used toward
the MBA requirements. All courses credited
towardsan MBA degree must be numbered 400
or above.

Transfer Credits

A maximum of six (6) credit hours may be
transferred from an AACSB Internationd (The
Asociation to Advance Collegiate Schools of
Budness) accredited universty to a Lehigh
Universty Magter’ s Program. A petition must
be submitted to the Graduate Programs Officein
the College of Business and Economics aong
with course descriptions, an officid transcript and
the recommendation of the advisor and/or
Associate Dean. All courses must be assigned a
gradeof “B” or better to be digible. The credits
may not have been submitted as part of the
requirements for any previous degree.

Thesisand Comprehensive Exams

Candidates for Master’ sdegreesother than
the MBA may be required to submit a thesis or
report based on a research course of at least
three (3) credit hours or to passacomprehensive
examination given by the mgor department. The
depatment  will specify which of these
requirements applies and may specify both. If
required, the thesi's may not count for more than
gx credit hours, and thesis regidration is limited
to amaximum of sx credit hours. The credit to
be dlowed is fixed by the chairperson of the
major department.

Universty proceduresmust befollowed if the
thess or research project involves human
subjects (seeProtection of Human Subjectsin
Resear ch) or animas (see Humane Care and
Treatment of Laboratory Animals).



Thethesismust be prepared according to the
rules outlined in Thesis and Dissertation
Guidelines which are available in the Graduate
Programs Office. The thesis must be approved
by the thess advisor and the department
chairperson. One unbound copy of the approved
thes's containing an abgiract not to exceed 350
words mugt be filed with the Regidrar at least
three weeks before the degree is conferred.
Check the deadlines printed in the University
Course Cataog for the exact date. A binding
and microfilming fee of $35 must be paid to the
Bursar, and the Bursa’ s recept must be
presented with the completed thess a the
Regigrar s Office.

A nontheds option exids in cetan
programs.  Students should check with their
advisors regarding that option.

Doctor of Philosophy
Degree Requirements

The degree of doctor of philosophy is
conferred on candidates who have demonstrated
generd proficency and high atanment in a
gpecid field of knowledge and the capacity to
carry on independent investigation in thet field as
evidenced by the presentation of an acceptable
dissartation embodying the results of origind
research.

Time and Registration Requirements

A candidate is ordinarily expected to devote
three or more academic years to resdent
graduate study. Inno caseisthe degree awarded
to one who has spent less than two full academic
years of graduate work.

Graduate work done in residence in other
inditutions may be accepted in partid fulfillment
of thetime requirements, provided that such work
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is approved by the Graduate and Research
Committee and by the department concerned.

All post-baccalaureate work toward the
doctorate must by completed within ten
years. A student beginning doctoral
coursework after an elapsed period of at
least one semester after the Master’ s
degree has been conferred isgranted seven
years in which to complete the doctoral

program.

Doctoral students whose graduate study is
caried out entirdly a Lehigh Universty must
register for aminimum of 72 credits beyond the
Bachelor' sdegree. Studentswho have earneda
Master' s degree a another inditution must
register for aminimum of 48 credits. However,
res dent studentswho during their entire doctora
program, including the semester of graduation,
have paid full tuition continuoudy (normdly a
minimum of nine [9] credit hours per academic
smeder) will have <didied the tuition
requirements for the doctoral degree upon
completion of dl other requirements. These
requirements include regigtration for research or
dissertation credits.

Full-time sudents working toward the
doctorate normaly register for aminimum of nine
(9) credit hours per semedter. If the minimum
degree regidration requirement of 72 or 48
credits is attained prior to forma admisson to
candidacy (see Admisson to Candidacy,
below), continued regidration of at least three
credit hours per semester isnecessary. Full-time
student status must be certified by the Associate
Dean.

After admisson to doctord candidacy, a
Sudent must maintain candidecy by registering in
both the fdl and spring semesters.  After
completion of the minimum regidration



requirement plus any additiona requirements of
thestudent’” sdepartment or program, registration
is permitted for " Maintenance of Candidacy” .
Thetuition chargeisfor one(1) credit hour. Ful-
time status must be certified by the Associate
Dean.

Residence Requirement

Each Ph.D. candidate must satisfy Lehigh’ s
resdence requirement. The resdence
requirement is intended to ensure that doctora
students spend a period of concentrated study
and intelectual association with other scholars.
Either two (2) semedters of full-time academic
study or 18 credit hours of graduate study within
a twelve month period must be completed.
Individual departments may impose additiona
dipulations, and candidates should check with
their advisorsto be certain that they have stisfied
their resdence requirements.

L anguage Requirements

Language requirements for the Ph.D. arethe
option of and in the jurisdiction of the candidates
departments. Since proficency in alanguage is
not a Univerdty requirement, each department
decideswhich languages, if any, condtitute part of
the doctora program.

Qualifying Exams

Doctord dudents must pass written
comprehensive examinations for the economic-
theory core materid and the two fidds of
gpecidization. In the event of afalure, asngle
re-examinaion privilege will be permitted per
examination. The objective of thecomprehensive
examindtions is to ascertan the dudent’ s
readiness to independently pursue professiond
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development in the areas of specidization. Since
the comprehensive exams integrate the materia

covered in the field courses, they are broader in
scope than a composite of questions from the
course finds. Before decting to St for a
comprehendgve examination, it is therefore
advisable for a student to discuss his or her

degree of preparednesswith theexamining faculty
in the chosen fidd of specidization.

The qudifying examinaion covering the
economic-theory core materid must be the first
examination passed. This exam will be
adminigered in two pats a two-hour
examination on microeconomics and a two-hour
examinaion in  macroeconomics. The
macroeconomics exam is normdly taken a the
end of the first year of full-time study, whilethe
microeconomics exam will be adminisered in
January of the second year. Examinationsin the
two fieds of specidization should be completed
by the end of the third year of full-time study.
Comprehengve examindions in the fidds are
generdly three to four hoursin length.

The fidld examinations are scheduled for the
beginning of the fdl and sporing semesters.
Students should netify the Doctora Advisor of
ther intention to gt for an examination at least 30
days prior to the next examination period.

Doctoral Committee

With the help of an academic advisor, the
dudent names the faculty members of the
doctoral committee, aspeciad committee formed
to guide the student through the doctord
program. The committee is regponshble for
assising the student in formulating a course of
dudy, saidying oecific  departmentd
requirements, submitting a suitable dissertation
proposal, overseeing progress in research, and
evaduaing the completed dissertation. At least



four (4) faculty members are gpointed to the
committee, one must be a member of an outsde

department.

A dudent’ s doctord committee chair must
be a L ehigh Economicsfaculty member gpproved
by the sudent’ s mgjor department. Committee
members must be approved by the University’ s
Graduate and Research Committee.

Oral Defense of the Dissertation Proposal

Under the direction of the chairperson of the
doctora committee, the student will prepare a
dissertation proposd describing in detall the
intended project for hisor her dissertation. This
proposa will be presented in a workshop
attended by the committee and other interested
faculty members and graduate students. The
purpose of the proposa defenseisto ensure that
the student has the preparation and resources
necessary to complete the proposed dissertation
in atimely manner, to encourage the student to
think through the proposed research project at an
early gage in the process, and to dicit hdpful
comments from others. Upon completion of the
proposa workshop, the committeewill determine
whether the student has passed the proposa
defense and will sign the necessary paperwork
(forms are available in the Graduate Programs
Office). One re-examination will be permitted if
the student fails to adequately defend the
dissertation proposa.

Admission to Candidacy

A doctord sudent should apply for
admisson to candidacy immediately after the
successful completion of the dissertation proposal
defense. The "Application for Admisson to
Candidacy for the Ph.D." should be submitted
during an interview with the Associate Dean to
ensure that al requirements of candidacy have
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been met. Formsfor admission to candidacy and
guiddinesfor writing the dissertation are available
in the Graduate Programs Office.

Dissertation and Defense

Ph.D. candidates are required to write a
dissertation prepared under the direction of a
Lehigh Univergty professor. The dissertation
must treat a topic related to the candidate’ s
principd fidd of specidization, embody the
results of origind research, give evidence of high
scholarship, and conditute a  Sgnificant
contribution to knowledge in the fidd.
Furthermore, part or dl of the dissertation should
be of publishable qudlity.

The dissertation draft must be submitted to
the Associate Dean for ingpection a least 9x
weeks before the degree is to be conferred.
Refer to the Universty Course Catalog for the
exact date. The dissertation must be prepared
following the rules outlined in the "Dissartation
Guidelines' (available in the Graduate Programs
Office). At the time the student submits the
dissertation draft to the Graduate Programs
Office, the candidate will be given a st of forms
that must be completed and returned with thefina
dissertation. Upon return of the draft from the
Associate Dean, the student should digtribute
copiesof thedraft to themembersof the doctora
committee for review and suggesions for
revison. The candidate then schedules an ord
dissertation defense.

Acceptance or rgjection of the dissertation is
decided by avote of the dissertation committee,
following aformd defense of the dissertation by
the candidate. The Dean s Office must be
notified in writing at least saven (7) daysin
advance of the fina dissertation defense. The
dissertation defense isopen to dl membersof the
Universty community.



Fina approva of the dissertation must be
conferred by the Dean' sOfficein the College of
Busness and Economics. The College of
Busness and Economics requires tha the
dissertation be completed within five years after
passing the comprehensve examinations.

After the dissertation has been defended and
revised accordingly, the student must submit two
copies of the dissartation aong with the origind
sgnature sheet and a Bursar’ s receipt for the
microfilming feeto the Graduate Programs Office
a least two weeks before the degree is to be
conferred.

Masters of Science in Accounting and
Information Analysis Program
(MSAIA)

All MSAIA dudents are to schedule an
interview with the program director before
beginning their course of study. The purpose of
this meeting is to plan the coursework that the
Student will take throughout the Program.

Regular Students

Students desiring to use 300-leve accounting
courses (maximum of two) toward satisfying the
MSAIA degree requirements must complete a
petition specifying those courses. The petition
should be submitted to the Graduate Programs
Officeafter being Sgned by the program director.
The petition must be presented a the
BEGINNING of the course of study, normdly
during the initid planning meeting with the
director.

Students must maintain a 3.0 GPA. The
coursssincluded in the calculation of the GPA are
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those that will be used to satisfy the degree
requirements.

Associate Students

Associate Students must petition for regular
sudent status upon the completion of nine (9)
credit hours of courses used to satisfy the
requirementsfor the MSAI A degree. The petition
must specify each 300-level accounting course
(maximum of two) that will be used to stisfy the
degree requirements. The petition isto be sgned
by the program director and submitted to the
Graduate Programs Office. If more than nine (9)
credit hours were rostered, associates will be
evauated on al completed courses that will be
goplied toward the MSAIA degree.

Financial Aid
Research Assistantships

There are three Research Assstantships for
MSAIA students within the College of Business
and Economics. RAsass & faculty with research
projects. Compensation includes up to six (6)
credit hours of tuition per semester and a stipend
of up to $8,000 per academic year for up to 15
hours of work per week.

Graduation Audit

Students must make arrangements for a
graduation audit with the program director prior
to the start of their last semester of course
work. Theaudit will be completed and theforms
will be provided by your program director and
academic advisor, Professor Jack Paul
(610/758-4458, or jwpl@lehigh.edu) dong with
ingructions for return.  Graduation audit forms
must be approved by the Associate Dean before



they are sent to the Registrar. A lae fee is
assessed to students who do not apply for
graduation according to the dates specified by the
Regidrar’s Office.
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Graduate Student Contacts

Graduate and Research
Committee

The Graduate and Research Committee
formulates policies and regulations on graduate
education, and it recommends policies and
procedures for research-related activities. The
committee interprets and applies faculty rules
governing graduate sStudents and  degrees,
including questions concerning student petitions
and appedls. In order to provide a forum for
complaints regarding academic and non
academic matters, the Graduate and Research
Committee will schedule hearings for individud
graduate student grievances. Students may
petition viathe Associate Dean for extensions of
time to complete degrees and for reinstatement to
programs.  Students denied admisson to
graduate study, even though they ae not
members of the University community, may aso
present petitions to the Graduate and Research
Committee.

The Committee congsts of Sxteen members
representing the faculties of Lehigh' s Colleges.
four from the College of Arts and Sciences; two
from the College of Business and Economics,
four from the College of Engineering and Applied
Science; and two from the College of Education,
plus the deans of the four colleges as four ex-
officio members and three non-voting student
members, two graduate students and one
undergraduate.

The Graduate Student
Council

The Graduate Student Council is comprised
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of representatives from each academic
department. The council representsthe academic
student community on issues relating to graduate
programs and graduate student life at Lehigh. It
provides a forum for discusson with Universty
offidas and committees, dlowing graduate
dudents to voice opinions directly in open
meetings and through representatives at
Univeraty Committee mestings.

Graduate students are sdlected by the
Graduate Student Council to serve asnortvoting
members of the Graduate and Research
Committee and the FEducationd Policy
Committee. Graduate tudentsmay also serveon
other committees discussing graduate student
ISSues.

The Council plans socid events, trips, and
seminars and dissembles information to facilitate
communication among graduate sudents. Each
month the council publishes the graduate sudent
newdetter "The Observer" .

Graduate students can easly access
information reaing to Council- sponsored events
and graduate student issues by checking the
Council’ s website a
http:/AMww.lehigh.edw/~ingsc/ or by caling the
Graduate Student Center (610/758-4722),. Or
by vigting the officein the Chrismas Saucon Hall.

The Graduate Student Council maintains the
Graduate Student Center which is available for
use by al graduate sudents. Thecenter’ shours
of operation are published each semester in the
graduate student newdetter and on the Graduate
Student Council’ s website,
http:/Amww.lehigh.edw/~ingrador/. Thecenter has
a lounge and a sudy room with computers.



Facilities may be reserved in advance and used
free of charge by departments, study groups, and
campus organizations for meetings and activities.

The Graduate Student Center also serves as
adigribution center for information of interest to
graduate students. Students may post notices
about apartments for rent, roommates wanted,
and items for sde. To reserve the facilities or
request other information, contact the Center at
610/758-4722.

Graduate Student L ife
http:/Amww.lehigh.edu/gradlife/
27 Memorid Drive West
Sayre Observatory, Bldg. 26
(610) 758-4722; Fax (610) 758-6971

The Office of Graduate Student Lifeisa
divison of Student Affairs. Itsmissonisto make
Lehigh a hospiteble place that is engaging,
inspiring, and supportive for graduate students.
The office is gaffed by a fulltime director. The
Office offers resources for graduate students
induding:

- inexpendgve photocopying,;

three computers, including a CD burner
and DVD reader;
computer scanne;
subsidized tickets for performances and
trips;
free coffee, tea, and bottled water; and,
student life information resources.

The Graduate Student Center houses the
Office of Graduate Student Life and the
Graduate Student Council.
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Graduate Alumni Committee

TheLehigh Universty Alumni Associaion has
established a Graduate Alumni Committee. The
committee is composed of distinguished Lehigh
graduate dumni. The committee provides
leadership for deepening the involvement of
graduate dumni in Lehigh affars.

Student Organizations
MBA Association

The MBA Associdion is open to dl current
Lehigh MBA dudents. Sponsoring of socid
activities to generate networking and community
among the MBA dudents, hoging career
networking opportunities, and presenting spesker
events are some of the activities in which this
group engages.

Officers for the 2005-2006 school year are:

Presdent Celene Hadeed
(cbh304@lehigh.edu)
Vice-president Katarina Georgiev
(kaga04@lehigh.edu)
Treasurer Vishd Naridtula
(vinz@lehigh.edu)
Secretary David Liodice

(dl1204@lehigh.edu)

http:/Amww3.lehigh.edu/business/chegmbaa
ssoc.asp



| nternational Students and Scholars

Office of International
Students and Scholars (OI SS)

The misson of the Lehigh Univerdty Office of
International Students and Scholarsisto:

Provide support servicesfor internationa
Sudentsand scholarsto ensuremaximum
opportunities for them to achieve ther
godls,

be a resource to the faculty, staff and
adminigtration on issues related to
international  students and  scholars,
cross-culturd  communication  and
diversty;

support  the Universty's efforts to
internationaize the campus, and,

creste an environment where the Lehigh
community is exposed to a multitude of
cultures, traditions and viewpoints by

presenting internationaly-focused
academic, culturd and  socid
programming.

Personnel within the office are available to
adviseonimmigration, visa, and persona matters.
The office acts as a liason with the Globd
Union, ESL Program and other offices and
departments on campus, and with internationa
agencies.

The OISSinitiates avariety of cross-culturd
prograns including an extendve orientation
program, student hosts, international  students
advisory committee, dectronic newdetters,
programming for spouse and families, valey-wide
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workshops and seminars and an annua bazaer.
The Culturd Exchange Committee, the
International Club, and Phi Beta Ddta (the
International  Honorary Society) ae dso
sponsored by the Office of International Students
and Scholars.

The office publishes a Handbook for
International Students and Scholars with
information of particular rdlevanceto internationa
sudents. It may be obtained in the officelocated
in Coxe Hdl, 32 Sayre Drive). Check the
website, www.lehigh.edu/~intnl/, for additiona
informetion.

| nternational Multimedia
Resource Center (IMRC)

The IMRC, which is located in Maginnes
Hal, assds dudents in using multimedia
resources and producing Web-based and
multimedia projects. The IMRC includes two
multimedia computer/scanning labs, two satellite
dishes, and the World View Room, a
comfortable facility accommodeating up to 40
people, that can be used for the viewing satellite
programming, specid cable programming, or
video presentations.

The IMRC coordinates programming on
severd Lehigh channes of the campus cable
network including one channd that feetures
SCOLA, a multi-univerdty consortium that
transmits foreign news broadcasts. PBSALS
digita downlinks are offered, as well as other
internationa programs and university programs
relating to academic, culturd and athleticlife. For
more information, contact the IMRC in 535
Maginnes Hal or cal 758-6067/6134.
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English as a Second Language

The English as a Second Language Program
(ESL) offers academic semester and year long
coursesfor enrolled undergraduate and graduate
sudentsand their families. In addition, academic
support isprovided for ESL studentsthrough free
individud and smdl group tutoring and
conversation groups, through an academic
resource center housing books, tapes, and
computer programs, and in low cost language
enrichment courses.

For more information, contact
Tim Bonner, Director,
Cox Hdll, 32 Sayre Drive  610/758-6412



Academic Services

Library and Technology Services

The exponentid growth and increasing
sophidtication of information technology offer new
and exciting opportunitiesfor enhanced teaching,
learning, and research. At Lehigh, one merged
organization cdled Library and Technology
Services (LTS) ddivers communications,
computing, distance education adminidration,
library and media services to capitdize on these
new opportunities. Additiond information about
Library and Technology Services can be found
under http:/Aww.lehigh.edw/ir/orgp.html.

Facilities and Callections

With the opening in 1985 of the EW.
Farchild-Martindde Library and Computing
Center, the combined information center merged
morethan 500,000 volumesin thesocid sciences
with a 200,000 volume collection in the natura
and physcd sciences, mathematics, and dl
branches of engineering. Thefacility dso houses
government documents and business collections.
The higtoric Linderman Library, pat of which
was built in 1877, is dedicated to dl branches of
the humanities. A collection of 400,000 volumes
encompasses srengthsin British colonid history,
and American and English literature. The Bayer
Gdleria of Rare Books, which opened in 1985,
embraces the universty libraies Specid
Collections Division, estimated to include about
24,000 volumes.

The Chryder Libray on the Mountantop
Campus serves as an eectronic access point for
the convenience of the academic departments
located there.
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Resources & Services

The"virtud dectroniclibrary” & Lehighisjust
asimportant as the print-based one. Lehigh has
avalable a full range of dectronic indexes,
reference works, full text databases, and image
databases, dl of which are accessbleto Lehigh
students from any computer on campus or off
campus via modem. A sngle Web-based
interface dlows the sudent to move seamlesdy
from Lehigh's own online catdog (named ASA
after Lehigh founder AsaPacker) to databases of
citations, abgtracts, articles or book reviews to
the full text of many of these resources. The
Lehigh virtud library dso identifies for gudents
the most important scholarly and governmenta
Web sites and connects them easily to these Sites
and to collections in other libraries, throughout
Pennsylvania and around the world. There are
easy waysto borrow booksfrom other academic
libraries including direct borrowing from other
academic libraries in the Lehigh Valey, and
interlibrary loan for use of collections throughout
the world.

Networking and Voice Communications
Lehigh Univergty is a "wired" campus in
every sense of the word. A high-speed fiber
optic backbone network ties together all mgjor
classoom and adminigratiive buildings, the
libraries and the computer center, the ZodIner
Center for the Performing Arts, and dl student
resdences. Thissame extengve wiring plant and
associated networking hardware and software
connect the univergity to the globa resources of
the World WideWeb. Electronic communicetion
isaway of life for sudents, faculty, and saff at
Lehigh. Lehigh isdso initiaing new projects to



incorporate wireess connectivity in some library
and classroom sttings. Library and Technology
Services has recently implemented a new dtate-
of-the-art telephone system, with voice-mall
sarvices to the entire campus. Rauch Business
Center is awireless facility. Wirdless cards are

avalable through the Rauch Busghess
Communication Center.
Computing

Library & Technology Services provides
computing services to dl univergty departments
and research centers, serving the needs of
students, faculty and adminigrative users. More
than 400 microcomputers (primarily 1BM-
compatible and some A pple persond computers)
are distributed across campusfor convenient use
by Lehigh students at more than 20 computing
dgtes. There are more than one hundred
microcomputers in the libraries and computing
center, and another hundred in Rauch Business
Center. A twenty-four hour Ste at Grace Hall
has 33 machines. Thereare dso portablelaptops
equipped with wirdess network cards avallable
for short- term loan to students at both libraries
and a the MediaCenter. A variety of computing
fadilitiesare avallableon campusand arelisted on
the web at http:/Aww.lehigh.edu/Itshourshtml

The Fairchild-Martindale Computing Center
housss a network of high-performance
computers, configured as a centralized network
savice cluser to support communications
services such as éectronic mail, campus-wide
bulletin boards and the use of the World Wide
Web. The universty computing capacity and
bandwidth are congtantly being increased to meet
the escalating demand.

Media Center

The Media Center in Fairchild-Martindae
Library offers media resources and a basic
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production facility (scanners, color printers,
facilities for making trangparencies). Resources
include audio, video, and dectronic media and
the equipment and viewing spaces needed for
their use. More than 3,000 videos are available
for viewing or short-term loan. The Center dso
coordinates the rentd of filmsfor classroom use.
A supply of lgptops for short-term use by
students are housed there as well.

Student Services

The libraries, computing center, and most
distributed computing facilities are open seven
days per week and for extensve evening hours
during thefdl and spring semesters. For most of
these hours, ahelp desk located at the Fairchild-
Martindale Library provides generd help for
students and faculty on-Ste and for telephone
inquiries relating to both library research and
computing. Help desk s&ff refer difficult or more
specialized questions to experts as needed.
There ae aso help desks located at the
Linderman Library, and the Computing Center.

Students may aso take advantage of virtua
help desks where they enter the questions or
problems relating to library research, computing
hardware or software, or telecommunications at
any hour of the day or night for response a a
later time, usudly within one working day. Most
library and computing services are available
electronicaly; for example, requestsfor booksto
berecaled, film renta requests, frequently asked
questions (FAQ) files, and seminar regidrations.

Each semegster Libray and Technology
Searvices Client Services Group offers an
extengve program of seminarsand course-based
ingructional sessons for students.  Attendees
learn to use software gpplications, the extensve
print and eectronic library resources, and the
World WideWeb. Studentslearn how to create



thelir own "home pages' as part of seminars on
authoring documents for the Web.

Library and Technology Servicesmaintainsa
vaiety of fadlities for printing, copying, and
duplicating within the condraints of copyright
legidation. In the libraries, public photocopiers
and microform printers are maintained for
convenience in copying print or microform
resources.
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Phone Numbers

Linderman Library:

(Circulation) 610/758-3030

E.W. Farchild-Martindae Library:

(HELP Desk): 610/758-3075
(Circulation) 610/758-3070
(Interlibrary loan): 610/758-3028
LTSHELP 610/758-4357



Student Services

Career Services

Lehigh’ sOffice of Career Services, located in
the Rauch Business Center Suite 484, is open
Monday to Friday from 8:15 am. to 4:45 p.m.
Graduate students are welcome to use the
officg s extensve Career Services Information
Center, on-campusrecruiting system, workshops
and seminars, and counsdling to develop career
options and cultivate job opportunities.
Workshops are available throughout the year. In
addition, an aggressive programmatic effort
occurs early in the fdl and spring semedters to
promote effective career planning skills and job
search Srategies.
http://mww.career.lehigh.edu/lucie/student/student

-asp
Career ServicesLibrary

Research is a necessary part of exploring
majorsand careers. The Career Library contains
a wide collection of books and publications on
the subjects of career planning, career fields and
employers, graduate and professona schools,
and employer brochures.  Information is aso
available on: internships, summer  jobs,
opportunities for minorities, and nationa and
international opportunities. Studentswork with a
counselor to determinewhich resourcesmay hdp
them in developing a persondized career plan.
Vigt the career librarian to access career advisors
through the LUCAN database by job title,
industry or location. The Career ServicesLibrary
islocated in the Rauch Business Center and may
be contacted at 610/758-3716.
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On-Campus I nterviews

Lehigh mantans an active oncampus
recruiting system with over 300 employersvigting
to interview undergraduate as well as graduate
dudents. A schedule of interview dates,
employer presentations, and other Career
SarvicesprogramsispostedinLehighLigtings, an
on-line searchable job ligting data base available
on the Caear Services web page a
http:/Aww.career.lehigh.edu

Workshops, Seminars, Networking Events
and Individual Consultations

The Career Services Office asssts dl
dudents planing careers and  seeking
employment. Workshops cover:  credting a
resume and employment profile; preparing for
traditiona and behaviord interviews, presenting
onesdf a ajob fair; methods to mastering basic
networking strategies, and more. Staff members
are dso avalable by gppointment for private
conaultation.  Students are encouraged to
schedule an gppointment early in their programs
and to take advantage of the wide variety of
assigstance offered by the office. Additiondly,
multiple networking events are held regularly
throughout the academic year ranging from formd
functions to casud dinners.

I nternational Students

All of the services avalable a Career
Services are dso provided for internationd
gudents. Inaddition, the staff worksclosaly with
the Office of International Students and Scholars
to address specid concernsof thissegment of the
student body in a comprehensive manner.



A min-course considing of a series of
workshops is held in the fdl to orient students
who wish to acquire work experience in the
United States or in other countries.

Health Services

The Student Hedth Center, located in
Johnson Hall, offers hedth services to the entire
student population: - undergraduate and graduate,
ful- and part-time, resdent and commuting
students.

For complete schedule information vigt
http://Mmww.lehigh.edu/hedthiwe Inesshtml or cl
610/758-3870.

Services

The Hedth Center gtaff can trest most
medicd and minor surgicd and orthopedic
problems. Allergy shots and immunizations can
be administered. Gynecologica services are
avalable by appointment.  Evenings and
weekends aregistered nurseisin attendancewith
aphyddan avalableon cal.

Costs

Mogt servicesprovided by the Hedth Center,
including inpatient and outpetient care, are offered
free of charge. Exceptions include referrals to
physicians, hospitals, or other medica fadlities
outsde of the Hedlth Center, and medi cations not
caried by the Hedth Center or which require
prescriptions.

Insurance

The Hedth and Wdlness Center
recommends AL L students be covered by hedlth
insurance to cover sarvices that may not be
available a the Hedlth Center. Lehigh University
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ponsors a low cost insurance plan designed to
complement the services offered a the Universty
Hedth Center.

Information about this plan is available through
the Bursar's Office a 610-758-3160 or by
vidgting  http:/Aww.universityhedthplans.com
Students who are already covered by hedth
insurance need not purchase the University
sponsored plan. The Hedlth and Wellness Center
doesrecommend that studentsand parents check
with their hedth insurance plan regarding (out of
area) coverage benefits and need for referrals.

Information on a variety of hedth insurance

plans is adso available on
http://www.insurance.about.com. A reatively
low-cost, univergty-sponsored plan can be
purchased.  Students participating in the
Univeraty s insurance program will be insured
from August 15 to August 15 of the following
year. Information on the plan may be viewed a
www.universtyhea thplans.com.
Theenrollment deadline dates are September 15
for the fal semester and February 11 for the
Soring semester.  Students who miss the cutoff
date mugt wait until the next academic semester
to purchase insurance through Lehigh.

Expenses covered include costs for severd
services not available at the Hedlth Center such
as x-rays, certain laboratory studies, consultant
fees, and medications not stocked by the Hedlth
Center. Hospital expenses are aso covered.

Graduate students are expected to carry
some type of insurance and are urged to check
with ther exising insurance plans. I ther
insurance needs are not covered, they may
condgder purchasing the universty-sponsored
plan. The Hedth Center’ s services, however,
are avalable to dl registered graduate sudents
whether or not they paticipae in the
Univeraty' sinsuranceplan. TA’'sand GA’sare



awarded a credit to help cover the cost of health
insurance (see page 13).

International graduate students are required
to purchase hedth insurance. They may purchese
Lehigh' splan for international graduate students
or show proof of purchase of another plan equal
to or more comprehengve than Lehigh’ s plan.
They may not register without proof of the
purchase of health insurance.

A hedth savices brochure is avalable
through the Hedlth Center Office.

University Counseling and
Psychological Services

TheUniversity Counsding and Psychologica
Services (UCPS), located on the top floor of
Johnson Hall, offers, free of charge, awiderange
of services related to the persondl, interpersond,
and psychologicd needs of al Lehigh students.
Clinicd and Counsding Psychologids are
available during the day, Monday through Friday,
and appointments may be made in person or by
cdling 610-758-3880.  All contacts are
confidentid unlesssomeoneisinimminent danger,
and information is rdeased only with informed
consent.
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Following initid contact, graduate students
are generaly seen for one or two sessonslagting
approximately one hour, to assess needs,
interests, or concerns.  Questions may be
resolved in afew meetings, or amutud decision
may be made to continue working on and
exploring the issues in additiond sessons.
Whereas some concernswill be met best withina
one-to-one relationship, group psychotherapy is
oftenthe modaity of choice. Referradsto outside
professonds or agencies ae made when

appropriate.

Graduate students are encouraged to meet
with members of the UCPS gtaff to inquire about
savices avalable to dudents from the
internetiona and minority communities. Graduate
studentswith cross-cultura, minority, and gender
concerns or questions are invited to seek
assistance.

By invitation, UCPS psychologists are
avallable to present lectures, workshops,
training sessons, or lead discusson groupson a
wide variety of topics relevant to the life and
experiences of graduate sudents. The gaff aso
advertises programs which are directly
sponsored by the service, and these programs
are generdly available on an * as gpace permits’
basis. The UCPS website can be accessed at
http:/Amww.lehigh.edu/~incso/cso.htm.



Living and Safety Services

Residential Services

Graduate students may apply to Residentia
Sarvicesin Rathbone Hall (63 University Drive—
Bdcony Leve) for housinginLenigh' sgraduate
Sudent complex, Saucon Village, and Warren
Square D (for angle graduate sudentsonly). The
Saucon Village complex is compaosed of five (5)
buildings made up of 136 unfurnished units.
Warren Sguare D is adjacent to the Alumni
Memorid Building. There ae nine dngle
furnished bedrooms. Residents share the
common aress of the house including a kitchen
and large lounge. Both Saucon Village and
Warren Square D are rented on a semester or
yearly lease basis. Information on monthly rents
is provided in the section on Tuition--Living
Accommodations (Page 9). In addition, the
Saucon Village complex features acommunity
room, located in Building 8, for socid functions.

The Universty' s bus sarvice is available to
dl dudents and provides continuous
transportation to and from the main campus.
Resdents receive bus schedules a the beginning
of each academic term.

The office may be contacted by caling
610/758-3500.

Off-Campus Housing

Ligs of avalabdle houses and gpartmentsin
the surrounding area are kept on file in the
Reddentid Services Office.  An off-campus
housing brochure, ?Y our Guide to Off-campus
Living?, supplied by the  office
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includes information on lessees rights and
responghilities. Computerized ligtingsof avallable
off-campus housing are dso avail able through the
Resdentia Services a
http://luna.cc.lehigh.edu80/aptlisting or you may
contact them by phone a 610-758-3500 to
obtan one through US mal. Additiond
information IS avalable a
http:/Amww3.lehigh.edw/studentlife/d graduate
transfer.asp.

Religious Activities

Rdigious activities a Lehigh are under the
supervison of the Universty Chaplain.  The
Chaplain's Office is located in Johnson Hall,
Room 110. The office is open from 8:00 am. to
4:30 p.m. Appointments with the Chaplain may
be scheduled by cdling 610/758-3877.

The University Chaplain providesaministry
of service and hospitdity tothereligioudy diverse
community a Lehigh University, reponding to a
vaiety of needs that arise in the universty,
working with students, faculty and staff to build
up a pogitive sense of community. The Chaplain
provides acommunity resource for raising values
issuesand addressng mord concernsin avariety
of forums, both on and off campus, and the
Chaplain's Office provides a focd point for
religious activities on campus.

TheUniversity Chaplain supportsthemission
of themodern university and endorsesamode of
minigtry that emphasizesteaching, that encourages
respectful  engagement  between  religious
traditions, that seeks to help persons in the
university extend hospitdity to the stranger, and



that urges people to develop critica socid
awareness as away to express piritua concern.

The University Chaplain participates in both
the academic and co-curricular life of the
Universty, being responsble for worship,
programming, and regular teaching. By
encouraging and promoting an amospherewhere
mord and spiritua issues can be acknowledged
as centrd to a meaningful, balanced, and well-
rounded education, the University Chaplain seeks
to enhance the educational experience of those
working and studying a L ehigh.

The webgte for the Universty Cheplain is
http:/AMmww.lehigh.edu/~inchalincha.html.

Student I dentification Cards

Universty ID cads ae issued to dl
undergraduate and graduate students, upon
presentation of a Bursar’ s receipt, a the ID
Officein the Ulrich Center (USC). ID cardsare
updated each semester and areplacement feefor
lost or damaged cards is charged. Lost cards
may be replaced by paying a$10 lost card fee at
the Bursar’ s Office and presenting the receipt at
the ID Card Office.

All graduate students, full or part-time may
receivean ID card. A vdidated ID card entitles
astudent to use of thelibraries, free admissonto
certain universty-sponsored activities, check
cashing privilegesat our campus bank, and use of
ahletic fadilities

Motor Vehicle Registration

All motor vehicles operated on University
property (either regularly or temporarily) by full
or part-time students, faculty or staff must be
regisered with the Parking Services Office,
Graduate students who will be parking on
campusduring the hoursof 7:00 am.—4:00 p.m.
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may purchase a parking permit by paying a $25
fee and presenting a copy of your motor vehicle
regigration to the Paking Services Office,
located on the firs floor of Johnson Hal.
Regidration forms are available in the Graduate
Programs Office and the permit may be obtained

by mail.

Part-time students who only attend evening
classesmudt regigter their vehicdewith the Parking
Services Office. They may obtain an evening
permit a no charge that dlows for parking in
Faculty/Steff lots after 4:00 p.m. on weekdays
and after 4:00 p.m. Friday to 7:00 am. on
Mondays.

Ticketing of nonregistered vehicles runs from
7:00 am. — 11:00 p.m.

Adverse Weather Policy

Please contact 610/758-NEWS (6397) or your
locd radio gationsif weather conditions become
hazardous, to learn if class schedules have been
affected

University Police

The campus police mantan ther
headquartersin Johnson Hall, Room 221 and can
be reached at 610/758-4200 twenty-four hoursa

day.
Call Boxes

Cdl boxeswith bluelightsarelocated around
the campus. Pushing the emergency button will
connect you directly to the campus police. You
may aso use the diding feature to cdl any
campus telephone number.



