
D O U G L A S  A .  B R A C E  
5 5 5 9  R O U T E  1 4 5  •  L A U R Y S  S T A T I O N ,  P A  1 8 0 5 9  

H O M E  P H O N E :  6 1 0 - 2 6 1 - 2 6 0 3  •  C E L L  P H O N E :  4 8 4 - 5 1 5 - 3 0 9 5  
E - M A I L  A D D R E S S :  d o u g b r a c e @ b r a c e d 1 9 8 4 . c o m  •  E - M A I L  A D D R E S S :  d o u g . b r a c e @ l e h i g h . e d u  

W E B S I T E :  h t t p : / / w w w . b r a c e d 1 9 8 4 . c o m  •  W E B S I T E :  h t t p : / / w w w . l e h i g h . e d u / ~ d a b d /  

 

OBJECTIVE 

 –To obtain a position in the Information Technology department in an education atmosphere. 

SUMMARY 

 –Technical experience in desktop productivity tools, computer set-up, hardware, and software installation 
–Ability to communicate and decipher complex set up needs in a very simple fashion 
–Over four years of experience in the field of education 
–Enrolled in graduate program for Instructional Technology at Lehigh University 

EDUCATION 

 Lehigh University Bethlehem, PA August 2006 – Present 
Masters of Science in Instructional Technology 
 Courses Completed: Overview of Learning Sciences and Technology, Planning and Implementing Technology in School Settings, Tools for 

K-12 K-12 Teaching and Learning 

Lenoir-Rhyne College Hickory, NC August 2002 – May 2006 
Bachelors of Music in Music Education 

CURRENT EMPLOYMENT 

 Jelly Beans Southside Jam Allentown, PA Driver October 2006 -- Present 
–General catering assistance 

RELATED EXPERIENCE 

 YMCA Bethlehem, PA Teacher June 2006 – October 2006 
–Responsible for planning and implementing lessons and activities for children in grades 1 - 5 
–Mentor children in grades 1 – 5 
–Facilitate communication between parents, supervisor(s), co-workers, and children 

Lenoir-Rhyne College Hickory, NC Recording Technician August 2004 – May 2006 
–Coordinated the setup of audio recording equipment for various events hosted by the School of Fine Arts 
–Functioned as point of contact for clients that utilized audio visual service offered by the School of Fine Arts 

Lenoir-Rhyne College Hickory, NC Stage Manager August 2004 – May 2006 
–Managed the setup of stage equipment for various events hosted by the School of Fine Arts 
–Functioned as point of contact for clients that utilized facilities offered by the School of Fine Arts 

Cityspace Child Care Allentown, PA Teacher June 2002 – August 2006 
–Organized the setup of a computer lab for at-risk children enrolled in the Allentown School District  
–Arranged the installation of Microsoft® Windows XP and Microsoft® Office XP and other software packages on 
drefurbished computers 
–Planned and implemented on-going computer and technology education activities for youth 

St. Johns UCC Allentown, PA Sound System Operator June 1999 – August 2002 
–Maintained and operated sound system for church services 
–Distributed copies of church services at the request of members of the congregation or staff members 

St. Johns UCC Allentown, PA Tower Chimer June 1999 – August 2002 
–Redesigned existing hymn book for tower chimes by using Finale® computer software 
–Provided training for successor 



SOFTWARE EXPERIENCE 

 Proficient in: 
–Adobe Acrobat Professional 7 (Mac and PC) 
–Adobe Photoshop CS2 (Mac and PC) 
–Corel WordPerfect 
–Mac OS X (10.4) 
–Macromedia Dreamweaver 8 (Mac and PC) 
–Macromedia Fireworks 8 (Mac and PC) 
–McAfee SecurityCenter 
–Microsoft Internet Explorer 7 
–Microsoft® Office 2003 and Microsoft® Office 2004 for Mac 
–Microsoft® Windows XP 
–Mozilla Firefox 2.0 
–Mozilla Thunderbird 1.5 
–Norton Ghost 
–Spybot – Search & Destroy 
–Symantec/Norton AntiVirus 

REFERENCES 

 Barry Bean 
Lehigh University 
Department of Biological Sciences 
Iacocca Hall B217 
111 Research Drive 
Bethlehem, PA 18015 
610-758-3678 
 
Frances Crocker 
Lenoir-Rhyne College 
School of Education 
L-RC Box 7104 
Hickory, NC 28603 
828-328-7191 
 
Joseph Dorsch 
Lenoir-Rhyne College 
School of Fine Arts—Music Program 
L-RC Box 7355 
Hickory, NC 28603 
828-328-7147 
 
Daniel Kiser 
Lenoir-Rhyne College 
School of Fine Arts—Music Program 
L-RC Box 7355 
Hickory, NC 28603 
828-328-7154 

 


