ULRICH STUDENT CENTER SPACE APPLICATION
Directions: Please complete this application and return it to the Office of Student Activities (Ulrich Student Center, 415) via e-mail at instuact@lehigh.edu. Upon receipt the Student Senate Club Affairs Committee will review the request. Submission of this application does not guarantee that your club or organization will be given space. 
Applicant’s Information:

Name:_____________________________________



E-mail Address:___________________


Local address:_______________________________



Phone Number: (____) - _____________

Position with the organization:____________________
Student Club or Organization Information:

1. Name of organization:____________________________________
2. President of your organization (if different than applicant name:____________________
3. Name of the organization advisor:___________________________
4. Number of members: ____________________________________
5. Frequency (weekly, bi-weekly, monthly, etc.) and day of meetings:__________________

6. Meetings and events sponsored by this organization: 

7. Would you like a mailbox for your organization? (Circle One)
Yes 

No

8. What type of space are you applying for (Circle One):










Shared office space 
Storage space



9. If you are applying for storage space please list all the items that will be stored?

10. Please indicate if you have office or storage space in another building (other than Ulrich Student Center or Lamberton Hall) on or off campus. 
Yes 
No 

If yes please indicate where:
11. Please describe in detail how you will use the space you are requesting and how it will help your club or organization.
12. How often would you need to access your assigned space (Circle One)
Daily 

Every few days 
Weekly 
Monthly 
Once per semester


13. What time of day would you specifically need access to the space? (Circle One)
Between 9am-5pm

5pm-10pm

10pm-midnight

14. What days of the week would you need access to the space? (Circle One)
Everyday of the week

Weekdays only 
Weekends only

