Club Resource Center
Organization Agreement Form

Organization Name:___________________________________
(No abbreviations please)
Organization Account Number:__________________________

In order for your organization to have access to Club Resource Center, an officer from your organization must complete this form stating that you understand and will follow the expectations provided therein:

· Supplies for the Club Resource Center are provided for by Student Senate and the Office of Student Activities. Please respect the room and its contents and utilize appropriately. 

· All Student Senate, Ulrich Student Center and University policies must be followed at all times.

· The Resource Center materials should be utilized for small, inconsistent projects. The room provides services/materials for maintaining the everyday functions of the student organizations and is not intended to replace any professional functions. If an organization has a request for extensive use of resources, they must speak with the Director of Student Activities.
· The removal of supplies from the Club Resource Center is prohibited.

· The Club Resource Center is to be used only for organizational purposes. No personal use of supplies is allowed.

· Only documented members will be permitted to sign out the key to the Club Resource Center.

· An organization may submit a maximum of five (5) names of members in your organization who will be authorized to use the services and supplies in the Club Resource Center. They must leave their Lehigh Student ID with the Building Supervisor at the Information Desk when signing out the key for the Club Resource Room.

· The student organization account will be charged for the cost of replacing any items that are broken, stolen or misused. 

· No materials or resources shall be used to support or oppose any political party, a ballot measure or a drive to put an issue on the ballot.
· No materials or resources shall be used to support or oppose a candidate or group of candidates formally running in any election for city, county, state, local, national, or campus offices.
· No materials or resources shall be use to support, promote and/or organize a fundraiser for an entity not under the express control of Lehigh University.
These are individuals who are authorized to use the Club Resource Center on behalf of
Organization Name:___________________________________________________________

(No abbreviations please)

1. ________________________

2. ________________________

3. ________________________

4. ________________________

5. ________________________

Date:___________________________________________________________________

I ________________________________________, a member of _________________________ have read and understand the policies and regulations for use of the Club Resource Center given to my organization for the academic year. I will communicate the information to my organization and together we will fulfill the requirements set forth in this document. If our organization fails to adhere to the building policies I understand that it may result consequences including but not limited to the loss of the privilege to use this space.
______________________________________________________________________________


(signature)




(title)




(date)

______________________________________________________________________________


(witness)




(title)




(date)

Completed applications can be submitted to the Office of Student Activities via email at instuact@lehigh.edu.
