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Signature of the Counseling Psychology Program – “Helping Others” 

We are a small, intimate group of faculty and graduate students committed to the general 

premise of helping others. Our strength is our size. We have five faculty and admit 

approximately 5-6 doctoral students and 25-30 masters students every year. Our attention is 

focused on striving for the affirmation of diversity in all realms. We believe in the importance of 

training scientist-practitioners such that we attend to how scholarship informs practice and 

practice informs scholarship. Our competency-based program prepares students to work with 

individuals, families, groups, schools, and communities, as well as become agents of social 

change. To this end, we expect our students to become leaders in their chosen career within their 

desired professional setting. 

This program manual is designed to provide an overview of the two 48-credit M.Ed. 

programs within the Counseling Psychology Program (CP) --- (1) Counseling and Human 

Services and (2) School Counseling (Elementary/Middle and Secondary concentration) --- as 

well as the 30-credit M.Ed. program in International Counseling. This manual is also intended to 

answer some of the more common questions asked by students and prospective students and to 

serve as a resource for faculty in the program and other university and outside personnel who 

need information about the CP program generally. The College of Education Graduate Student 

Handbook contains information about college and university-wide requirements and/or 

deadlines. Although the Counseling Psychology Faculty endeavor to provide as much 

information as possible directly to the student, the student still bears the responsibility for timely 

completion of university and program deadlines and requirements. 

Philosophy of the M.Ed. Counseling Programs 

The changing nature of the American family, increasing diversity in the composition of 

the U.S. population, advances in technology, and a global economy pose new risks to children in 

schools in the Commonwealth of Pennsylvania and in the U.S. generally, as well as to 

adolescents and adults living in and working in a variety of circumstances and settings. 

Professional counselors work in the context of the contemporary American educational and 

social service systems to reduce and/or to prevent these mental health risks. Professional 

counselors provide direct counseling assistance to individuals and groups, conduct workshops, 

classes, consultation, and prevention programs to assist in developing coping skills for living in a 

complex society. The professional counselor must be sensitive to wide array of issues that 
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supplement the basic missions of the institutions that employ them (e.g., schools, work sites, 

community agencies). 

Master’s Mission Statement 

 The master’s programs in counseling at Lehigh University prepare students to function in 

professional roles that include three key ecological targets of intervention settings: the 

community, the school, and the family. The faculty seeks to produce counselors who can 

conceptualize and intervene in preventative, developmental, and therapeutic ways to assist a 

broad cultural cross-section of individuals to improve their understanding, adjustment, and daily 

functioning across the lifespan. Students are sought who will both appreciate and embrace the 

scientific and empirical underpinnings of the counseling field, and work to apply them in 

culturally appropriate ways. A student may elect to emphasize one of the three ecological roles in 

their training, but will be expected to be conversant in all three. Thus, student A (see Figure A) 

may emphasize community settings and roles in their training, but will be expected to be 

knowledgeable about school and family settings as well. Student B (see Figure B) may 

emphasize school settings and roles in their training, but should be knowledgeable community 

and family issues as well. A successful graduate may be employed in a variety of settings such as 

mental health agencies, college counseling centers, elementary, middle and secondary schools, 

and/or social agencies. 
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Figure A.  A Student Emphasizing Community Settings and Roles  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure B.  A Student Emphasizing School Settings and Roles  
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M.Ed. Degree Programs 

These professional preparation programs reflect the increasing level of skills and 

competencies required for certification as a counselor in the Commonwealth of Pennsylvania, as 

well as new regulations governing Professional Counselor Licensure in Pennsylvania. The M.Ed. 

program is designed to provide the basic coursework as well as the specialized counseling 

"common core" coursework, and practical experience and professional concentration for 

certification as an elementary or secondary counselor in the Commonwealth of Pennsylvania; as 

preparation for NBCC counselor certification, or as preparation for further graduate study (i.e., 

doctoral study [see Ph.D. program manual]). Both the elementary and secondary school 

counseling programs lead to Pennsylvania Department of Education (PDE) certification for 

school counseling practice. Students graduating from both Lehigh programs are eligible to apply 

for certification from the National Board of Certified Counselors (NBCC) and, upon passing the 

NBCC exam, may be certified as NBCC counselors. 

 Licensed Professional Counselor. In 1998, the Pennsylvania legislature passed a 

counselor licensure law governing the professional practice of counseling. This bill is based upon 

a 48-credit master's program and 12 additional credits beyond the masters. Bylaws and 

applications can be found at the website for the Board of Social Work, Marriage and Family and 

Professional Counselors in Harrisburg, PA. This 60-credit licensure bill is now in force in 

Pennsylvania. http://www.dos.state.pa.us/bpoa/cwp/view.asp?a=1104&q=433170. 

Pennsylvania Department of Education (PDE) Certification. Students completing the 

elementary or secondary school counseling program successfully will be recommended for 

certification as an elementary or secondary counselor in the Commonwealth of Pennsylvania. 

Upon completion of courses required for certification, the program director advises the dean of 

the College of Education who acts as the certification officer in recommending certification of a 

particular student to the PDE. After the recommendation is made, PDE will make the decision 

about issuing certification. 

 These M.Ed. programs maintain a balance between the practice of counseling and the 

social and psychological science undergirding that practice. The counselor's role is defined 

broadly as being composed of direct and indirect services with a developmental/preventive 

emphasis, including individual, group, family counseling, consultation, career development, 

assessment, prevention, training, research, and program evaluation. 

http://www.dos.state.pa.us/bpoa/cwp/view.asp?a=1104&q=433170
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Pennsylvania Department of Education (PDE) Required Clearances. Per the 

Pennsylvania Department of Education, all students who come into contact with children either 

through field-based or research experience in school settings must obtain and present to the 

Program Director the following up-to-date (not more than one year old) clearances upon 

matriculation into their academic program: 

 

FBI Federal Criminal History Record (Act 114): Information about how to obtain 

your FBI clearance is available at http://www.pa.cogentid.com/PDE_Main.html. Upon 

registering for the fingerprint check, you will be assigned a secure registration ID# that 

you must supply to the Program Secretary so that we can access your FBI clearance 

online. You will not be able to access your records online yourself, so be sure to pay the 

additional $2.00 for an "unofficial" paper copy of your FBI clearance so that you will 

have access to your report and have some proof that you were fingerprinted. 

Additionally, please be sure to request that your FBI records are processed through the 

Pennsylvania Department of Education (PDE), NOT the Department of Public Welfare 

(DPW) or the Department of Banking (DOB). 

 

Pennsylvania State Police Criminal Records Check (Act 34): Request your record 

through the PATCH system found at:  https://epatch.state.pa.us/Home.jsp 

 

Pennsylvania Child Abuse History Clearance (Act 151): information found at 

http://www.dpw.state.pa.us/partnersproviders/childwelfare/003671038.htm. 

 

Mantoux Tuberculosis Screening or the results of a chest X-ray: The TB test can be 

done at Lehigh's Health Center.  

 

 

Counseling Psychology Master’s Competencies 

 

The development of the counseling psychology master’s competencies begins with the mission 

of our program. Based on the mission, three overarching goals have been identified. 

 

Goal 1: Develop counselors who are knowledgeable about theoretical, empirical and practical 

literatures in counseling as they are applied to community, school, and family systems. 

 

Goal 2: Develop counselors who are aware of how their attitudes, values, and beliefs affect their 

professional inferences, professional behaviors, counseling practices, and client outcomes. 

http://www.pa.cogentid.com/PDE_Main.html
https://epatch.state.pa.us/Home.jsp
http://www.dpw.state.pa.us/partnersproviders/childwelfare/003671038.htm
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Goal 3: Develop counselors who are skilled in conceptualizing and treating human problems 

through effective therapeutic communication from preventative, developmental, and 

multicultural perspectives.  

 

From these goals, general core competencies have been identified. Within these general core 

competencies, specialty competencies exist that cut across the three domains of knowledge, self-

awareness, and skills. Coursework in turn attends to these specialty competencies. 

 

General Core Competencies 

 Multicultural Issues (i.e., issues related to gender, race, ethnicity, sexual orientation, 

disability, socioeconomic status, spirituality, religion, language, age) 

 Professional Issues (i.e., ethical, legal, and professional development) 

 Counseling Theories  

 Helping Skills 

 Counseling Treatment (from intake to termination) 

 Assessment & Testing  

 Advanced Counseling Techniques and Strategies 

 Career and Vocational Counseling 

 School Counseling (PDE Standards) 

 Group Counseling 

 Family Systems Counseling 

 Prevention 

 Technological Competence 

 Life Span Development 

 Advocacy  

 Program Development, Management, & Evaluation 

 Crisis Management 

 Consultation 

 Research Methodology 

 Statistics 

 History and Systems 

 Supervision 
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Programs in School Counseling 

 

Professional Concentration in Elementary School Counseling. 

The following objectives represent the specific aims of the elementary track in the school 

counseling program at Lehigh University: 

1. A knowledge of and responsiveness to the goals and objectives of education at the 

elementary school level, and an understanding of the role and objectives of school counseling 

within that structure. 

2. A knowledge and understanding of one's self as a person and as a counselor, whose behavior 

with children, adults, and other professionals is guided by a professional code of ethics (i.e., 

the American Counseling Association and American School Counseling Association), and by 

current legal precedent. 

3. A recognition of the developmental nature of counseling and the need to accurately assess 

and maximize each child's cognitive, affective, and social development through individual 

and group counseling, classroom curricular infusion, and consultation with teachers, parents, 

and appropriate community groups. 

4. A recognition of the importance of individual differences in race, culture, ethnicity, gender, 

sexual orientation, and disability and the ability to work effectively with students, parents, 

and teachers from diverse cultural backgrounds. 

5. The knowledge and skills necessary to all of the functions needed to implement a 

comprehensive and effective elementary school counseling program. 

6. An understanding of and sensitivity to the special needs of individuals with disabilities. 

7. The ability to communicate, through traditional and advanced technological channels, 

understanding of child development, educational psychology, ethnic and cultural differences, 

and related disciplines to adults in order to assist them in their interactions with children. 

8. A knowledge of and a working relationship with existing school and community programs, 

human and technological resources that might be used to meet the special needs of children. 

9. A knowledge and understanding of methods of research and investigation for the purpose of 

keeping abreast of current developments in the field and to ensure the evaluation of the 

effectiveness of the program in which the counselor is working. 
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10. A recognition and awareness that elementary school counseling stands clearly as a profession 

in its own right and is not a conglomerate of related school disciplines. 

 

Professional Concentration in Secondary School Counseling 

The competencies needed by the secondary school counselor are related to both the unique 

developmental needs of early adolescence and to the anticipated transition to an adult role 

beyond the secondary school. The following objectives represent the specific aims of the 

secondary track in the school counseling program at Lehigh University: 

1. A knowledge of and responsiveness to the goals and objectives of education at the secondary 

school level, and an understanding of the role and objectives of school counseling within that 

structure. 

2. A knowledge and understanding of one's self as a person and as a counselor, whose behavior 

with children, adults, and other professionals is guided by a professional code of ethics (i.e., 

the American Counseling Association and American School Counseling Association), and by 

current legal precedent. 

3. A recognition of the developmental nature of counseling and the need to accurately assess 

and maximize each child's cognitive, affective, and social development through individual 

and group counseling, classroom curricular infusion, and consultation with teachers, parents, 

and appropriate community groups. 

4. A recognition of the importance of individual differences in race, culture, ethnicity, gender, 

sexual orientation, and disability and the ability to work effectively with students, parents, 

and teachers from diverse cultural backgrounds. 

5. The knowledge and skills necessary to all of the functions needed to implement a 

comprehensive and effective secondary school counseling program. 

6. An understanding of and sensitivity to the special needs of individuals with disabilities. 

7. The ability to communicate, through traditional and advanced technological channels, 

understanding of child development, educational psychology, ethnic and cultural differences, 

and related disciplines to adults in order to assist them in their interactions with children. 

8. A knowledge of and a working relationship with existing school and community programs, 

human and technological resources which might be used to meet the special needs of 

children. 
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9. A knowledge and understanding of methods of research and investigation for the purpose of 

keeping abreast of current developments in the field and to insure the evaluation of the 

effectiveness of the program in which the counselor is working. 

10. A recognition and awareness that secondary school counseling stands clearly as a profession 

in its own right, and is not a conglomerate of related school disciplines. 

 

Dual Certification for School Counseling Students 

Dual certification (in Elementary/Middle and Jr. High/Secondary) is possible. Students must 

complete all requirements for both programs, and must complete one academic year in the 

primary certification area (i.e., CPsy 480 & CPsy 483) and one additional academic year in the 

area of dual certification (CPsy 480 & 483). Requests for dual certification must be made by 

internal petition to the Program Director. 

 

 

Program in Counseling and Human Services 

The M.Ed. program is designed to prepare professional counselors for broadly defined practice 

in community and work settings. The CP program at Lehigh University provides students with 

an understanding of the counselor's role in contemporary American society, as well as 

fundamental counseling and intervention skills for use in community, work, and family settings. 

The counseling and human services program is developmental/contextual in nature and presumes 

that counselors must work in an increasingly diverse cultural and economic environment, and 

that human services counselors must understand and be prepared to adapt to changing societal 

conditions and the demands placed upon individuals and families in home and work settings. The 

following objectives represent the specific aims of the counseling and human services program at 

Lehigh University: 

1. A knowledge of and responsiveness to the nature of societal institutions that affect the 

work and family lives of individuals, and an understanding of the role and objectives of 

the professional counselor within that structure. 

2. A knowledge and understanding of one's self as a person and as a counselor, whose 

behavior with children, adults, and other professionals is guided by a professional code of 

ethics (i.e., the American Counseling Association), and by current legal precedent. 
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3. A recognition of the developmental/contextual nature of counseling and the need to 

accurately assess and maximize each child's cognitive, affective, and social development 

through individual and group counseling, consultation and training, prevention, research 

and evaluation. 

4. A recognition of the importance of individual differences in race, culture, ethnicity, 

gender, sexual orientation, and disability, and the ability to work effectively with a broad 

range of individuals from diverse cultural backgrounds. 

5. The knowledge and skills necessary to all of the functions needed to implement a 

comprehensive and effective counseling program. 

6. The ability to communicate, through traditional and advanced technological channels, 

understanding of child development, educational psychology, ethnic and cultural 

differences, and related disciplines to adults in order to assist them in their interactions 

with children. 

7. To develop knowledge of and a working relationship with existing school and community 

programs, human and technological resources which might be used to meet the special 

needs of adults and families. 

8. A knowledge and understanding of methods of research and investigation for the purpose 

of keeping abreast of current developments in the field and to insure the evaluation of the 

effectiveness of the program in which the counselor is working. 

 

Certification in Elementary or Secondary School Counseling for Students in Counseling 

and Human Services (CHS) Master’s or International Counseling Master’s Programs 

Students in the Counseling and Human Services M.Ed. program or the International Counseling 

M.Ed. program may also work toward certification as an Elementary or Secondary School 

Counselor. Students seeking a recommendation for certification must first petition the program 

for a transcript review assessing undergraduate coursework required by PDE; if approved, 

students must complete all required courses in CHS, all required courses in Elementary or 

Secondary School Counseling, and must complete both a full year of practicum in a CHS setting 

and a full year of practicum in a public school setting (i.e., students must complete a full two 

years of practicum). Please note that practicum at Centennial School can count for either CHS or 

Elementary/Secondary School Counseling but not both. 
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Lehigh University Certificate in International Counseling for Students in Counseling and 

Human Services 

Students in the Counseling and Human Services M.Ed. program may qualify for a certificate in 

International Counseling by completing all required coursework for the CHS program, all 

coursework required for the International certificate (including attending the Summer Institute 

and taking online courses), and a full year of practicum in an international setting. 

 

Transferring from Counseling and Human Services Master’s to Elementary or Secondary 

School Counseling Master’s 

Students in the Counseling and Human Services M.Ed. program who wish to transfer to the 

Elementary or School Counseling Master’s program may do so by petition. The petition should 

explain the reasons for the desired transfer and request a review of undergraduate coursework 

required by PDE for certification in school counseling. 

 

Student Representation in the Program 

All master’s students are members of the Counseling Psychology Student Governance as well as 

the university-wide Graduate Student Council. The Counseling Psychology Student Governance 

links directly to the faculty through a representative who attends all program faculty meetings. In 

every program faculty meeting, this student representative is allocated time to present and 

discuss issues, concerns, and needs of the doctoral students; a job description for this position is 

given in the next paragraph. The Graduate Student Council serves graduate students throughout 

the university and is a resource for graduate student needs such as housing, transportation, 

healthcare, and financial assistance. 

 

Job Description of Student Representatives for Counseling Psychology 

Students in the Counseling Psychology (CP) Program will have representation in the CP 

Program meetings by one doctoral student and two master’s students (one from CHS, one from 

ELCO or SECO) who will represent student perspectives in the monthly program faculty 

meetings. The purpose of the student representative position is to ensure that student needs and 

concerns are brought to the attention of the CP faculty on a consistent basis and responded to in a 
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timely fashion. Student Representatives are expected to attend the program meetings. Each 

student representative is allocated time to present and discuss concerns raised by students for 

their respective degree program. The meetings are traditionally held on Thursday mornings at 

11:00 a.m.; however, the time may vary each semester. The representative position provides an 

excellent opportunity for students to develop leadership skills within the program, coordinate 

important issues that affect students, and work closely with the entire CP faculty. 

 

The duties of the representative are the following:  

 Attend each monthly program meeting with faculty  

 Present programmatic issues/concerns raised by their peers to the faculty  

 Maintain consistent contact with peers and inform them of upcoming events, deadlines, 

and opportunities 

 Inform students of faculty decisions made in program meetings  

 Assist in planning of fall and spring program wide social events as well as other activities 

as needed  

 

At the end of each academic year, the Program Director will inform students when there is an 

opening for becoming a student representative. At this point, students will have one week to 

nominate peers for the position and an additional week to vote. The CP faculty will also 

contribute to the final determination of who the student representatives will be. 
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PDE Standards and Lehigh School Counseling Coursework 

 

PDE Standard CPsy 

451 

CPsy 

427 

CPsy 

436 

CPsy 

442 

CPsy 

445 

CPsy 

448 

Cpsy 

449 

CPsy 

471 

CPsy 

472 

CPsy 

480 

CPsy 

483 

Educ 

 403 

SpEd 

332 

Elective 

I.A. History      x x       x  

I. B. Growth  x x x x x  x x    x  

I.C. Culture x x x x x x  x x x x  x  

I. D. Theories  x x x x x   x x x    

I. E. Career  x x  x x    x x    

I. F. Assessment X x x  x  X   x x x   

I. G. Org. and 

Mgmt 

  x  x x X   x x  x  

I.H. 

Curriculum 

  x  x x    x x x x  

I. I. Technology            x   

I. J. 

Exceptional 

Students 

X    x x    x x  x  

I.K. At-risk X    x x X      x  

II. Lab 

Experience 

X  x x           

II. Supervised 

practice 

         x     

II. Internship           x    

III. A. Prof 

Development 

X    x x X   x x    

III. B. Integrity     x x X        

III. C. Prof 

Relationships 

X    x x X   x x    

III. D. 

Communication 

    x x X   x x    
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PDE Educational Specialist Standards and Lehigh School Counseling Coursework 

 

Educational 

Specialist 

Standard 

CPsy 

451 

CPsy 

427 

CPsy 

436 

CPsy 

442 

CPsy 

445 

CPsy 

448 

CPsy 

449 

CPsy 

471 

CPsy 

472 

CPsy 

480 

CPsy 

483 

Educ 

 403 

SpEd 

332 

Elective 

A. Central 

Concepts 

    x x X      x  

B. Learn & 

Develop 

  x x x x X  x    x  

C. Diverse 

Learners 

    x x X X     x  

D. 

Professional 

Strategies 

x   x      x x    

E. Individual 

& Group 

Motivation 

x   x  x         

F. Technology               

G. 

Professional 

Services 

x    x x    x x    

H. Assessment  x   x          

I. Research            x   

J. 

Collaboration 

    x x         
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School Counseling (Elementary and Secondary Concentration) Curriculum 

 

Certification Pre-Requisites 

______ Undergraduate Mathematics (6) 

______ Undergraduate English Literature (3) 

______ Undergraduate English Composition (3) 

 

Shared Core Courses 

______ CPsy 427 (3) Standardized Tests, Measurement, and Appraisal 

______ CPsy 436 (3) Culture-Centered Career Intervention 

______ CPsy 442 (3) Counseling and Therapeutic Approaches 

______ CPsy 471 (3) Diversity and Multicultural Perspectives  

______ CPsy 472 (3) Human Development Across the Lifespan 

______ Educ 403 (3) Research 

______ CPsy 451 (3) Helping Skills 

     ____ 

         21 

 
School Counseling Track 
______ CPsy 445 (4) Elementary & Secondary School Counseling - I 

______ CPsy 448 (4) Elementary & Secondary School Counseling - II 

______ CPsy 449 (4) Elementary & Secondary School Counseling - III 

                ____ 

                  12     

 

______ SpEd 332 (3) Education of Individual with Special Needs 

   

 

Practicum 

______ CPsy 480 (3)  Practicum 

______ CPsy 483 (3)  Field Work in Counseling 

 

Specialty 

______ 2 advisor approved electives (6)  

  (CPsy 466 courses are one option for electives) 

 

 Technology Requirement (An Electronic Portfolio would be required, student must post  

it to Web space, complete online registration each semester, orientation from Jean Johnson  

on use of the portal, use Blackboard Course Information for at least one course, and take at 

least one Information Resources Mini Course as well as participate in the LU CP Listserv) 

 

 Praxis I and II must be passed prior to certification application 

 

Total Credits = 48   Advisor Signature ___________________________ 

http://www.lehigh.edu/education/cp/portfolio.html
http://www.lehigh.edu/education/admissions/apply_online.html
mailto:jj04@lehigh.edu
http://bb.lehigh.edu/
http://www.lehigh.edu/education/cp/list_serve.html
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Recommended Sequence of Courses For School Counseling Program 

Tentative Two Year Plan 

 

 

Year 1 Year 2 

Fall Semester 

 

CPsy 442 (3)  Counseling and Therapeutic 

Approaches* 

CPsy 472 (3)  Human Development Across the 

Lifespan 

Educ 403 (3)  Research*** 

 

Fall Semester 

 

CPsy 480 (3)  Practicum** 

CPsy 471 (3)  Diversity and 

Multicultural Perspectives*** 

 

* *1 Advisor approved electives 

Spring Semester 

 

CPsy 451 (3) Helping Skills* 

CPsy 445 (4) Elementary & Secondary School 

Counseling - I* 

CPsy 436 (3) Culture-Centered Career 

Intervention 

 

Spring Semester 

 

SpEd 332 (3) Education of 

Individuals with Special Needs 

CPsy 427 (3) Standardized Tests, 

Measurement, and Appraisal 

CPsy 483 (3) Field Work in 

Counseling 

 

* *1 Advisor approved electives 

Summer Session I 

 

CPsy 449 (4) Elementary & Secondary School 

Counseling - III* 

 

* *1 Advisor approved electives  

 

Summer Session II 

 

CPsy 448 (4) Elementary & Secondary School 

Counseling - II* 

 

* *1 Advisor approved electives 

 

 

 

* This course must be taken and passed with a grade of B- or better before student can start 

practicum sequence. 

** This course must be taken and passed with a grade of B or better and satisfactory levels of 

counseling-related competencies before the student can take CPSY 483. 

*** EDUC 403 and CPSY 471 are generally offered every semester. 

**** CPSY 471 must be taken before CPSY 483 and must be passed with a B- or better. 
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M.Ed. in Counseling and Human Services Curriculum 

 

Shared Core Courses 

 

______ CPsy 427 (3)  Standardized Tests, Measurement, and Appraisal 

______ CPsy 436 (3) Culture-Centered Career Intervention 

______ CPsy 442 (3)  Counseling and Therapeutic Approaches 

______ CPsy 471 (3)  Diversity and Multicultural Perspectives 

______ CPsy 451 (3)  Helping Skills 

______ CPsy 472 (3)  Human Development Across the Lifespan 

______ Educ 403 (3)  Research 

 

Counseling and Human Services Track 

 

______ CPsy 430 (3)  Professional Seminar 

______ CPsy 439 (3)  Theory and Practice of Group Counseling 

______ CPsy 440 (3)  Introduction to Family Counseling 

______ CPsy 455 (3)  Advanced Counseling Skills 

______ Educ 408 (3)  Introduction to Statistics 

 

Practicum 

 

______ CPsy 480 (3)  Practicum 

______ CPsy 483 (3)  Field Work in Counseling 

 

Specialty 

 

______ 2 advisor approved electives (6)  

  (CPsy 466 courses are one option for electives) 

 

 

Total Credits = 48   Advisor Signature _____________________________ 



 21 

Recommended Sequence of Courses For Counseling and Human Services Program 

Tentative Two Year Plan 

 

 

Year 1      Year 2 

Fall Semester 

 

CPsy 442 (3)  Counseling and Therapeutic        

Approaches* 

CPsy 472 (3)  Human Development Across the 

Lifespan 

Educ 403 (3)  Research*** 

 

* *1 Advisor approved electives 

 

Fall Semester 

 

CPsy 480 (3) Practicum** 

CPsy 471 (3) Diversity and 

Multicultural Perspectives*** 

CPsy 455 (3) Advanced Counseling 

Skills 

 

* *1 Advisor approved electives 

Spring Semester 

 

CPsy 451 (3) Helping Skills* 

CPsy 436 (3)  Culture-Centered Career 

Intervention 

CPsy 440 (3) Introduction to Family Counseling  

 

* *1 Advisor approved electives 

 

Spring Semester 

 

CPsy 439 (3) Group Counseling 

CPsy 483 (3) Field Work in 

Counseling 

CPsy 427 (3) Standardized Tests, 

Measurement, and Appraisal 

 

 

* *1 Advisor approved electives 

Summer Session I 

 

CPsy 430 (3) Professional Seminar* 

Educ 408 (3) Introduction to Statistics 

 

* *1 Advisor approved electives  

 

Summer Session II 

 

 

* *1 Advisor approved electives 

 

 

 

* This course must be taken and passed with a B- or better before student can start practicum 

sequence. (CPSY 430 should be taken at the end of the first year of coursework and right before 

the beginning of the practicum.) 

** This course must be taken and passed with a grade of B or better and satisfactory levels of 

counseling-related competencies before the student can take CPSY 483. 

***EDUC 403 and CPSY 471 are generally offered every semester. CPSY 471 must be taken 

before CPSY 483 and must be passed with a B- or better. 
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The Practicum Experience 

The practicum is a two-semester-long supervised field experience designed to provide the 

counselor trainee with an opportunity to integrate and apply the knowledge and skills acquired 

from didactic and experiential instruction. At Lehigh, counseling students are afforded 

experiences that include supervision of, and observation and participation in, a wide range of 

counseling activities that emphasize the acquisition of strong counseling skills and that will be 

compatible with their eventual career goals and specialty areas. Interventions range from brief 

informational contacts to more extended individual, group, or family counseling interactions. 

Trainees are encouraged to become increasingly aware of the impact of their own behavior on 

clients and to maximize the ability to use their own professional skills and behaviors to the 

benefit of the client. In addition, students are expected to recognize and engage in appropriate 

professional activities in the setting of the field experience and to act in an ethical and 

professionally responsible manner in interactions with clients and other professionals. 

The practicum training also provides an opportunity for dialogue and feedback between 

trainees, counselor educators and practitioners. Elementary/Middle School counselors complete 

their practica in an approved public Integrated Professional Development School (IPDS) in the 

Bethlehem Area School District (Farmersville Elementary School, Thomas Jefferson Elementary 

School, or Broughal Middle School).  These IPDS settings have strong liaison connections with 

Lehigh University and provide high levels of supervision and support as well as supplemental 

training experiences in a wide variety of areas. Secondary counselors complete their practica in 

approved secondary schools, generally in urban school districts. Counseling and human services 

students may complete their practica in any of a number of approved agency settings. The heart 

of any counselor preparation program is the counseling they practice and supervision they 

receive. These experiences are intended to be intensive and of high-quality, ensuring both careful 

professional supervision and client caseload. 

 Pre-Practicum Experiences. Laboratory experiences are an integral part of certain 

courses. For example, in CPsy 471 (Diversity and Multicultural Perspectives), students 

participate in role-plays and simulations of multicultural educational situations. Another example 

occurs in CPsy 436 (Culture-Centered Career Intervention) where students interview a student or 

adult about their career aspirations and learn to use various tests and techniques in career 

intervention. In CPsy 439 (Theory and Practice of Group Counseling), students participate as 

observers in ongoing counseling groups. In CPsy 427 (Standardized Tests, Measurement and 

Appraisal), students acquire practice in conducting and communicating individual appraisals. 
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Finally, in CPsy 442 (Counseling and Therapeutic Approaches) and CPsy 451 (Helping Skills), 

students practice basic counseling skills using simulated counseling dilemmas. 

Note: School Counseling Students must complete the following courses with a grade of B- 

or better before they are eligible to enroll for the practicum: CPsy 442, CPsy 445, CPsy 

448, CPsy 449, and CPsy 451. 

Note: CHS Counseling Students must complete the following courses with a grade of B- or 

better before they are eligible to enroll for the practicum: CPsy 442, CPsy 430, and CPsy 

451. 

CPsy 480 Practicum. This three (3) credit course is the first practicum experience taken 

at the M.Ed. level. The beginning practicum is designed to enhance those basic skills acquired in 

previous courses, and to assist students to acquire and practice intermediate level counseling 

skills. In practicum, students also begin to conceptualize cases and to experience the counseling 

process (e.g., initial interviews, using assessment information to formulate an intervention plan, 

and termination). For Counseling and Human Services Students, the course requires three types 

of supervision: (1) weekly on-site supervision from a master’s or doctoral level counseling 

professional, (2) in-class group supervision, and (3) weekly supervision by a doctoral student 

supervisor. For School Counseling Students, the course requires two types of supervision: (1) 

weekly on-site supervision from a certified school counselor, and (2) in-class group supervision. 

Each of the supervisors will evaluate the students’ counseling-related competencies based on the 

same measure that attends to counseling skills, behavior in supervision, and professionalism. 

Any student whose counseling-related competencies are judged to be deficient may be required 

to complete additional coursework, counseling training, and/or supervision, and/or may not be 

permitted to continue into their next level of practicum training, or may not be permitted to 

complete their degree program. Deficiency is determined based on the evaluation measure where 

an appreciable discrepancy is identified among all supervisor evaluations. If the practicum 

contract for a student is terminated either by the practicum site or by the CP program, the student 

will receive a failing grade in this course. Summative evaluations occur twice a semester (mid-

point and end of semester). Formative evaluations occur throughout the semester. 

 CPsy 483 Field Work. The supervised Field Work experience follows successful 

completion of CPsy 480 (grade B or better and satisfactory levels of counseling-related 

competencies) for the M.Ed. student. Both practicum and fieldwork are normally completed in a 

single setting over the course of one academic year. The CPsy 483 experience is more intensive 

and extensive with respect to the nature of professional activities undertaken. For Counseling and 
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Human Services Students, the course requires three types of supervision: (1) weekly on-site 

supervision from a master’s or doctoral level counseling professional, (2) in-class group 

supervision, and (3) weekly supervision by a doctoral student supervisor. For School Counseling 

Students, the course requires two types of supervision: (1) weekly on-site supervision from a 

certified school counselor, and (2) in-class group supervision. Each of the supervisors will 

evaluate the students’ counseling-related competencies based on the same measure that attends to 

counseling skills, behavior in supervision, and professionalism. Any student whose counseling-

related competencies are judged to be deficient may be required to complete additional 

coursework, counseling training, and/or supervision, and/or may not be permitted to continue 

into their next level of practicum training, or may not be permitted to complete their degree 

program. Deficiency is determined based on the evaluation measure where an appreciable 

discrepancy is identified among all supervisor evaluations. If the practicum contract for a student 

is terminated either by the practicum site or by the CP program, the student will receive a failing 

grade in this course. Summative evaluations occur twice a semester (mid-point and end of 

semester). Formative evaluations occur throughout the semester. 

 

Practicum Sites 

Consistent with our mission, the practicum sites go through an approval process conducted by 

the Practicum Director. The intention of this process is to ensure that students receive a rich 

training experience along with high quality supervision. Moreover, the sites chosen reflect our 

mission to serve diverse and underserved populations. In many cases, the sites also reflect 

partnerships between schools, agencies, and the Counseling Psychology Program. 

 

List of Approved School Counseling Practicum Placements 

 Students admitted to the elementary school counseling program should complete their 

practicum in an approved Integrated Professional Development School (IPDS; e.g., 

Farmersville Elementary, Thomas Jefferson Elementary, or Broughal Middle School). 

 Secondary school counseling students may complete their practicum placements in a variety 

of approved school districts (e.g., Bethlehem, Allentown, etc.). 

 All practicum placements must be approved by the Practicum Coordinator prior to accepting 

a placement. 

 

http://www.lehigh.edu/education/cp/academic_programs/practicum_sites_cp.html
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List of Approved Counseling and Human Services Practicum Sites 

Counseling and Human Services students may complete their practicum placements in a variety 

of approved sites. Please see the complete list of practicum sites posted online. All practicum 

placements must be approved by the Practicum Coordinator prior to accepting a placement. 

 

Practicum and Fieldwork Requirements 

 

(1) Supervision: Students will receive three modes of supervision. 

 a. Individual On-Site Practicum Supervision:  The on-site practicum supervisor has 

agreed to provide at least one hour of individual counseling supervision per week, listen 

to audiotapes of your counseling work, and provide additional administrative and case 

management supervision. 

 b. Individual Counselor Supervision: In both the fall and spring semester, an advanced 

doctoral student in counseling psychology will provide one hour of individual (or 1 1/2 

hrs group) counselor supervision per week. This supervisor will be responsible for 

listening to your counseling tapes and providing feedback to you. You and your 

supervisor are to choose 2 clients on which you both will focus. At the very least, your 

supervisor will be reviewing an entire counseling tape of yours every three weeks. You 

will also give your supervisor additional tapes as you and your supervisor deem 

necessary. It should be noted that the on-site supervisor is the primary supervisor and is 

ultimately responsible for your clients. These supervision sessions must be audiotaped 

and will remain confidential within the context of the counselor supervision class. Note: 

Unless it is part of on-site supervision, school counseling students will not be 

required to receive individual doctoral supervision. 
 c. Group Counselor Supervision: Your practicum class will meet weekly for clinical 

group supervision. This is a place for students to begin to integrate theory, research, and 

practice as well as to continue to develop a professional counselor identity. Included in 

this supervision will be discussion of personal reactions and questions regarding your 

clients, practicum agency or school, and case presentations. 

 

(2) Placement Hours: Students are expected to be at their placement a minimum of 20 hours 

per week, totaling a minimum of 300 on-site hours for each semester (600 hours total). 

Students are expected to be at their placement through the end of their contract period. As 

such, it is highly probable that more than 300 hours will have been accumulated per 

semester. 

 

(3) Client Contacts: Students are expected to be working with 4-6 clients per week. Thus, 

by the end of each semester each student is expected to have been a counselor for at least 

6 different clients, with a minimum number of 30 counseling sessions for all clients. 

Students are also expected to attend staff meetings and engage in additional counseling-

related activities germane to their particular site (e.g., group counseling, family 

counseling, teacher consultation, attendance at SAP meetings, etc.). 

 

(4) Taping: Students are required to audiotape all of their counseling sessions. Videotaping 

is encouraged. 

 

practicum%20sites
http://www.lehigh.edu/education/cp/academic_programs/practicum_sites_cp.html
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(5) Progress Notes: Progress notes and other records need to be kept according to agency 

policy. At a minimum, notes should reflect clinical observations, clinical impressions, 

and treatment plans. They also should be completed immediately following each 

counseling session. You will be handing in a set of notes for your case presentations. 

 

(6) Malpractice Insurance: Students are strongly encouraged to be a member of a 

professional psychological or counseling association [i.e., American Psychological 

Association (800-374-2721) or American Counseling Association (800-347-6647)] and 

have student malpractice insurance.  

 

(7) Those working with minor children MUST obtain the appropriate clearance checks. 

Please see the section of the manual that covers these clearances. 

 

Advanced Practicum Experiences. Students may also elect additional advanced counseling 

practicum experiences. 

 

Competence to Practice While Enrolled in a Counseling Graduate Program at Lehigh 

University 

Students in Lehigh University graduate programs in counseling (Elementary School Counseling, 

Secondary School Counseling, Counseling and Human Services, International Counseling) 

normally complete counseling practica, for credit, in approved settings, and under direct on-site 

and/or university supervision. Students are expected to practice within their competence, and in 

adherence to the Ethical Code of Conduct of the American Counseling Association (ACA) at all 

times (see below). 
 

C.2.a. Boundaries of Competence 
Counselors practice only within the boundaries of their competence, based on their education, training, 

supervised experience, state and national professional credentials, and appropriate professional experience. 

Counselors gain knowledge, personal awareness, sensitivity, and skills pertinent to working with a diverse 

client population. (See A.9.b., C.4.e., E.2., F.2., F.11.b.) 

 

C.3.a. Accurate Advertising 
When advertising or otherwise representing their services to the public, counselors identify their credentials 

in an accurate manner that is not false, misleading, deceptive, or fraudulent. 

 

C.3.b. Testimonials 
Counselors who use testimonials do not solicit them from current clients nor former clients nor any other 

persons who may be vulnerable to undue influence. 

 

Any student practicing, or holding out to the public (i.e., advertising) as a counselor, or mental 

health and/or counseling service provider (e.g., individual counseling, workshops, groups, 

consultation, etc) outside of the auspices, credit, and supervision of Lehigh University must do 

so within their competence level. Students may not list, or in any other way imply, Lehigh 

University endorsement unless they are practicing under a signed and authorized contractual 

agreement and are enrolled in a credit bearing course (e.g., being enrolled as a Lehigh student 

does not imply professional level credentials). Students may not invoke Lehigh University in a 

way that may be interpreted by the public to imply credentials either present or future, prior to 

the completion of that degree. Misrepresenting one’s credentials or competencies in any way will 

be considered an ethical violation and will cause the student’s status in the CP program to be 

reviewed. 
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Counseling Psychology Training Agreement: Counseling and Human Services Practicum 

 

This agreement is by and between the Counseling Psychology Program (CPP) at Lehigh University and 

the ___________________. The parties understand and agree to the following: 

 

A.  RELATIONSHIP  

 

The CPP and the ____________________ agree that their relationship is that of a Counseling Psychology 

training program and of a Counseling and Human Services training site. 

 

B.  PERIOD OF AGREEMENT  

 

This agreement will be in effect throughout the Academic Year (August ____, 20__ - May ____, 20__). 

Normally, any termination would be mutual and be done at the end of an academic year, but this 

agreement can be severed by either party, at any time, if circumstances warrant. Termination of the 

practicum contract by either party will result in a failing grade for the corresponding practicum or 

fieldwork course. If the student and on-site supervisor agree to extend the practicum beyond the end of 

the Lehigh academic year, the on-site supervisor assumes all supervisory responsibilities thereafter. 

 

C.  RESERVATION OF RIGHTS  

 

Both the ___________________ and the CPP have the right and the obligation to inform any student in 

training of any violations of ethical (e.g., APA) or legal standards of psychological practice. The 

preservation and dignity and privacy of the patient (i.e., ___________ patient) is presumed to be 

paramount, and any violations will be dealt with jointly by CPP and the ___________________. 

Ordinarily, the on-site supervisor will contact the university supervisor first. If, in the judgment of these 

immediate supervisors, the matter should proceed further, the university supervisor will inform the 

practicum coordinator. A meeting of the CP training committee will then be scheduled. The membership 

will be limited to the training director of the Counseling Psychology Program, the practicum coordinator, 

the course instructor, the training director of ___________________, the director of 

___________________, and the on-site supervisor. The procedures outlined in the practicum manual will 

be followed. 

 

D.  SCOPE OF WORK 

 

The CPP at Lehigh University shall provide, where feasible, masters' level students in Counseling and 

Human Services who have completed one full year of coursework in counseling which includes, a course 

in counseling and therapeutic approaches, standardized tests and measurements, abnormal psychology, 

and a professional and ethical issues course. These students will perform similar duties to a staff 

counselor under the direct supervision of a psychologist or certified or Licensed Professional Counselor. 

The duties may include (but are not limited to) individual counseling, co-leading a counseling group, 

family and marital counseling sessions, appropriate testing and assessment, participating in treatment 

team meetings, and providing outreach sessions. The student will not be responsible for providing 

emergency service unless he/she is part of an emergency treatment team headed by a staff psychologist. 

 

This experience will consist of two segments: Semester I (CPsy 480) and Semester II (CPsy 483). The 

overall requirements of the practicum each semester include 20 hours per week of on-site regularly 

scheduled hours. Responsibilities for the first semester include a minimum of 4-5 individual clients (or 

the equivalent with marital and family sessions), observing/co-conducting at least 6 intakes, consultation 

as needed with staff, and presenting at one case conference. Consistently across the two semesters, one 

hour of one-to-one supervision must be provided weekly for individual psychotherapy sessions and the 

supervisor must review at least 10 audiotapes. Additional supervision is encouraged, particularly in the 

form of group supervision and attendance at seminars or in-service may be required of the trainee. 
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E.  RESPONSIBILITIES  

 

All parties agree to abide by the Ethical Principles of Psychologists and service provider standards set 

forth by the American Psychological Association. The student agrees to contact his/her on-site supervisor 

for orientation to. The on-site supervisor will arrange for an office suitable for psychotherapy. This room 

should include a desk, two chairs, and ample lighting and privacy. The student assumes responsibility for 

reviewing the patient's chart, setting up therapy appointments and testing dates. The student agrees to 

document client contacts in the clientôs record, which may be reviewed by the on-site supervisor. The 

student also agrees to participate constructively in on-site, Lehigh doctoral student, in class, and any 

required additional supervision. 

 

The student agrees to provide verbal feedback to the on-site supervisor by the end of the week in which 

the testing is conducted. A written report will be placed in the chart within one week of the completion  

of the testing. The referring counselor is responsible for providing feedback to the patient regarding test 

results. 

 

The role of the on-site supervisor is to acclimate the student to all procedures of the placement setting. In 

the event of a crisis, the student will inform either their on-site supervisor or other senior staff therapist on 

call immediately. This staff person will take full responsibility for enacting the normal procedures used 

by the practicum agency. The student will be allowed to observe/coordinate the necessary steps. The 

supervisor will also delegate testing and psychotherapy referrals to the student. 

  
The CPP agrees to provide qualified graduate students for placement at ___________________. CPP also 

agrees to provide a seminar for discussion of cases and supervision of ongoing cases in CPsy 480, to 

maintain contact with the supervisor, and to conduct an annual meeting of students and supervisors at 

Lehigh University.  In CPsy 483 the instructor of record agrees to maintain contact with the student and to 

provide supervision as needed. The student has malpractice insurance through Lehigh University's policy.  

 

The primary on-site supervisor agrees to provide to the CPP practicum coordinator timely, written 

feedback evaluating the performance of each student in September, October, December and April. 

 

 

____________________________  __________________________ 

Practicum Coordinator Date 

 

__________________________             ________________________ 
Practicum Student Date 

 

__________________________             ________________________ 
On-Site Supervisor Date 
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Counseling Psychology Training Agreement: School Counseling Practicum 

 

This agreement is by and between the Counseling Psychology Program (CPP) at Lehigh University and 

the ___________________ School. The parties understand and agree to the following: 

 

A.  RELATIONSHIP  

 

The CPP and the ___________________ School agree that their relationship is that of an Elementary/ 

Secondary School Counseling training site and an Elementary/Secondary School Counseling training 

program. 

 

B.  PERIOD OF AGREEMENT  

 

This agreement will be in effect throughout the Lehigh Academic Year (August ____, 20__ - May ____, 

20__). Normally, any termination would be mutual and be done at the end of an academic year, but this 

agreement can be severed by either party at any time, if circumstances warrant. Students will be expected 

to complete the placement school’s academic year with the responsibility for supervision transferring 

from Lehigh to the school after the end of the Lehigh academic year (Normally May). Termination of the 

practicum contract by either party will result in a failing grade for the corresponding practicum or 

fieldwork course. 

 

C.  RESERVATION OF RIGHTS  

 

Both the _________________School and the CPP have the right and the obligation to inform any 

students in training of any violations of ethical (e.g., ACA) or legal standards of psychological practice. 

The preservation and dignity and privacy of the patient (i.e., elementary, middle or high school student)  

is presumed to be paramount, and any violations will be dealt with jointly by CPP and the School. 

Ordinarily, the on-site supervisor will contact the agency supervisor first. If, in the judgment of these 

immediate supervisors, the matter should proceed further, the university supervisor will inform the 

practicum coordinator, currently Arnold R. Spokane. A meeting of the CP trainee committee will then  

be scheduled. The membership will be limited to the training director of the Counseling Psychology 

Program, the practicum coordinator, the course instructor, the training director of the School, the director 

of School, and the on-site supervisor. The procedures outlined in the master’s practicum manual will be 

followed 

 

D.  SCOPE OF WORK 

 

The CPP at Lehigh University shall provide, where feasible, masters' level students in Elementary/ 

Secondary School Counseling who have completed one full year of course work which includes courses 

in Counseling and Therapeutic Approaches, Professional Orientation, Professional Ethics and 

Standardized Testing and Diagnostic Interviewing. These students will perform similar duties to a staff 

counselor under the direct supervision of an school counselor certified in the Commonwealth of 

Pennsylvania. The duties may include individual therapy, co-leading a psychoeducational group, 

conferences with parents/ teachers, participating in team meetings, providing outreach sessions and other 

duties normally undertaken by a school counselor. The student will not be responsible for providing 

emergency service unless he/she is part of an emergency treatment team headed by a staff counselor. 

 

This experience will consist of two segments: The overall requirements of the practicum include 20 hours 

per week of on-site regularly scheduled hours. Responsibilities for the first semester include 4-6 

individual clients (or up to two hours of a psychoeducational group), consultation as needed with staff, 

and presenting at one case conference. For individual counseling, the student is expected to counsel with 

at least two clients for six sessions (or more) over the course of the semester. Each individual session 

must be at least 45 minutes in length. The School will provide one hour of weekly uninterrupted one-on-
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one supervision for individual counseling sessions. The on-site school supervisor agrees to review at least 

10 audiotapes during the semester. Group supervision and additional seminars may be implemented as 

needed. Additional responsibilities for the second semester will include the observing/co-conducting of at 

least 12 academic advisement sessions. 

 

E.  RESPONSIBILITIES  

 

All parties agree to abide by the Ethical Principles of Psychologists and service provider standards set 

forth by the American Counseling Association.  The student agrees to contact his/her on-site supervisor 

for orientation to the School. The on-site supervisor will arrange for an office suitable for counseling and 

testing. This room should include a desk, two chairs, and ample lighting and privacy. The student 

assumes responsibility for reviewing the client’s record, setting up therapy appointments and testing 

dates. The trainee agrees to document client contacts in the student's file that may be reviewed by the on-

site supervisor. 

 

The student agrees to provide verbal feedback to the on-site supervisor by the end of the week in which 

the testing is conducted. A written report will be placed in the chart within one week of the completion of 

the testing. The referring counselor is responsible for providing feedback to the patient regarding test 

results. 

 

The role of the on-site supervisor is to acclimate the student to all procedures of the School. In the event 

of a crisis, the student will inform either their on-site supervisor or other senior staff counselor on call 

immediately. This staff person will take full responsibility for enacting the normal procedures used by the 

School. The student will be allowed to observe / coordinate the necessary steps. The supervisor will also 

delegate counseling referrals to the student. 

 

The CPP agrees to provide qualified graduate students for placement at the School. CPP also agrees to 

provide a weekly seminar for discussion of cases and supervision of ongoing cases in CPsy 480, to 

maintain contact with the on-site supervisor, and to conduct an annual meeting of students and 

supervisors at Lehigh University. In CPsy 483, the instructor of record agrees to maintain contact with the 

student through class meetings and provide supervision as needed. 

 

The CPP agrees to ensure that each student has malpractice insurance at a limit of no less than $600,000 

dollars. 

 

The School agrees to provide to the CPP practicum coordinator timely, written feedback evaluating the 

performance of each student in September, October, December and April. 

 

____________________________  __________________________ 

Practicum Coordinator Date 

 

__________________________             ________________________ 
Practicum Student Date 

 

__________________________             ________________________ 
On-Site Supervisor Date 
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COUNSELOR TRAINEE EVALUATION FORM 

 

Student Name: _________________________ 

 

Supervisor: ___________________ 

 

Date: ________ 

 

Practicum Site: ______________________ 

 

Total number of counseling tapes of this counselor to which you have listened to date: _____ 

 

Number of different clients to which you have listened to counseling tapes to date: _____ 

 

Number of supervision sessions you have had with this trainee to date: _____ 

 

 

This evaluation is designed to provide the student with constructive feedback about her or his level of counseling 

skills, supervision behaviors, and professionalism. 

 

Please complete the following items using the scale below: 

 

 1 2 3 4 5 6 7 

 strongly   neither agree   strongly 

 disagree   or disagree   agree 

 

(Note: If you have no information from which to make a rating, please write N/A in the space provided) 

 

I. Counseling Skills 
 

 Is able to demonstrate competency in the following skills consistently, across multiple clients, and in a 

well-timed fashion: 

 

___ 1. Attending and Listening. 

___ 2. Restatements. 

___ 3. Open Questions. 

___ 4. Reflection of Feelings. 

___ 5. Challenge. 

___ 6. Interpretation. 

___ 7. Self-disclosure. 

___ 8. Immediacy. 

___ 9. Information Giving. 

___ 10. Direct Guidance. 

 

II.  Individual Counseling 
 

___ 11. Is genuinely relaxed and comfortable in the counseling session. 

___ 12. Can express thoughts and feelings clearly in counseling. 

___ 13. Can be spontaneous in counseling, yet behavior is relevant. 

___ 14. Can differentiate process from content in counseling. 

___ 15. Is able to establish mutually agreed upon goals with clients. 

___ 16. Is able to establish mutual trust with clients. 

___ 17. Displayed competency in providing empathy, warmth, and positive regard in counseling. 

___ 18. Demonstrated ability to evaluate progress of counseling. 

___ 19. Demonstrated ability to manage own affect without compromising treatment or counseling. 

___ 20. Demonstrated knowledge of current literature with regard to treatment for specific problems. 

___ 21. Implemented treatment plan with respect to short-term goals, follow-through of plan and modification of 

plan when evaluation suggested it. 

___ 22. Demonstrated awareness of personal biases and their effects on counseling. 

___ 23. Is self-efficacious regarding her or his counseling skills. 
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___ 24. Can critique her or his own counseling tapes. 

___ 25. Can tolerate ambiguity when working with, and understanding, clients. 

___ 26. Is able to discuss multicultural differences (e.g., gender, race, sexual orientation) with clients. 

___ 27. Is able to integrate multicultural issues within client conceptualizations. 

 

III.  Assessment 
 

___ 28. Demonstrated competency in using the initial interview to assess client needs and status. 

___ 29. Demonstrated competency in using ongoing sessions to assess client needs and status. 

___ 30. Demonstrated ability to assess suicidal risk. 

___ 31. Demonstrated an understanding of developmental issues of clients. 

___ 32. Demonstrated ability to deal with crisis management (consult with supervisor, refer client, etc.). 

 

IV.  Supervision (1 hour/week required) 
 

___ 33. Was on time for meetings with supervisor. 

___ 34. Video-taped and/or audio-taped sessions, and reviewed selected sessions under guidance of supervisor. 

___ 35. Was non-defensive during supervision and was able to incorporate suggestions and use feedback 

effectively. 

___ 36. Demonstrated awareness of how personal issues influenced the counseling process and was willing to 

address these issues with supervisor. 

___ 37. Acknowledged lack of experience with certain problems/clients and showed a willingness to remedy this 

under supervision. 

___ 38. Is open to self-examination during supervision. 

___ 39. Participates actively and willingly in supervision sessions. 

___ 40. Lacks sensitivity to dynamics of self in the supervisory relationship. 

___ 41. Provided supervisor with ongoing progress notes and termination forms for clients seen. 

___ 42. Was able to discern and discuss legal concerns as a part of supervision. 

 

V.  Professional Behavior 
 

___ 43. Behaved in a professional manner with other staff members. 

___ 44. Kept ongoing time sheets and informed supervisor of counseling activities. 

___ 45. Was able to communicate in writing in a clear and concise manner initial, ongoing, and summary case 

notes. 

___ 46. The counseling is on time for her or his appointments with clients, peers, and supervisors. 

___ 47. Demonstrated ability to deal with conflict. 

___ 48. Demonstrated effective time management. 

___ 49. Behaved in an ethical manner. 

___ 50. Informed first interview clients of the limitations of confidentiality. 

___ 51. Informed clients of their level of training (e.g., master's trainee). 

___ 52. Demonstrated knowledge of crisis intervention procedures. 
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QUALITATIVE EVALUATION 

 

 

A.  Trainee's strengths and unique competencies: 

 

 

 

 

 

 

 

 

 

 

B.  Trainee's growth edges requiring further attention: 

 

 

 

 

 

     

      Recommendation to trainee to correct weakness: 

 

 

 

 

 

 

 

 

 

 

C.  Areas the student has made progress during the period being evaluated: 

 

 

 

 

 

 

 

 

 

 

 

 

 

_______________________  __________ 

Supervisor Signature  Date   

 

 

_______________________  __________ 

Trainee Signature                  Date   
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Master’s Practicum Training Log 

 

 

Student: _________________________ Placement:  ___________________ 

 

Semester/Year: ____________________ Supervisor: ___________________ 

 

Instructions: In each box write the number of hours in which you participated in a given activity. 

 

 Week Beginning 

Activity Sep  
___ 

         Activity 

Totals 

Intake  

Interviews 

           

Individual 

Counseling 

           

Family  

Counseling 

           

Group  

Counseling 

           

Testing 

 

           

Psychoeducational 

Workshops 

           

On-Site 

Supervision 

           

Doctoral 

Supervision 

           

Staff  

Meeting 

           

Group  

Supervision 

           

Other: 

 

           

Other: 

 

           

Weekly  

Totals 

           

Total Hours  

On-Site 

           

 

Supervisor Signature: ________________________________ 

 

Student Signature: __________________________________ 

 

Note:  Make copies of this completed form for your on-site supervisor, your faculty 

supervisor, and yourself. 
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Practicum Hour Log       

Name:                            Supervisor:                          

Site:                              Address:                             

Semester:                               

          

Practicum Duties/Experience  Week 1 Week 2 Week 3 Week 4 Week 5 

I. Individual Counseling                                    

 A. Academic Advising                 

 B. Crisis Intervention                            

II. Observations/Data Collection                

III.Testing & Assessments                      

 A. Individual                               

 B. School-wide                               

IV.Classroom Instruction                                    

V. Group Counseling                                          

VI. Meetings (IST, IEP, Staff Dev.)                    

 A. Parent Conferencing                

VII.Program Development                       

VIII.Preparation (planning, paperwork)        

IX. Teacher/Staff Consultation                

X. Supervision                                                    

 A. Supervisor                                        

 B. Class                                                  

 C. Peer                                                    

XI. Other/Misc Hours                                           

          

Weekly Totals                                                      

          

Semester Total                                                   

          

__________________________________________________   

Student Signature/Date        

__________________________________________________   

Supervisor Signature/Date       

__________________________________________________   

Faculty/Date         
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Practicum Hour Log       

Name:                            Supervisor:                          

Site:                              Address:                             

Semester:                               

          

Practicum Duties/Experience  Week 6 Week 7 Week 8 Week 9 Week 10 

I. Individual Counseling                                    

 A. Academic Advising                 

 B. Crisis Intervention                            

II. Observations/Data Collection                

III.Testing & Assessments                      

 A. Individual                               

 B. School-wide                               

IV.Classroom Instruction                                    

V. Group Counseling                                          

VI. Meetings (IST, IEP, Staff Dev.)                    

 A. Parent Conferencing                

VII.Program Development                       

VIII.Preparation (planning, paperwork)        

IX. Teacher/Staff Consultation                

X. Supervision                                                    

 A. Supervisor                                        

 B. Class                                                  

 C. Peer                                                    

XI. Other/Misc Hours                                           

          

Weekly Totals                                                      

          

Semester Total                                                   

          

__________________________________________________   

Student Signature/Date        

__________________________________________________   

Supervisor Signature/Date       

__________________________________________________   

Faculty/Date         

_______________________________________________________  
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Practicum Hour Log       

Name:                            Supervisor:                          

Site:                              Address:                             

Semester:                               

          

Practicum Duties/Experience  Week 11 Week 12 Week 13 Week 14 Week 15 

I. Individual Counseling                                    

 A. Academic Advising                 

 B. Crisis Intervention                            

II. Observations/Data Collection                

III.Testing & Assessments                      

 A. Individual                               

 B. School-wide                               

IV.Classroom Instruction                                    

V. Group Counseling                                          

VI. Meetings (IST, IEP, Staff Dev.)                    

 A. Parent Conferencing                

VII.Program Development                       

VIII.Preparation (planning, paperwork)        

IX. Teacher/Staff Consultation                

X. Supervision                                                    

 A. Supervisor                                        

 B. Class                                                  

 C. Peer                                                    

XI. Other/Misc Hours                                           

          

Weekly Totals                                                      

          

Semester Total                                                   

          

__________________________________________________   

Student Signature/Date        

__________________________________________________   

Supervisor Signature/Date       

__________________________________________________   

Faculty/Date         

_______________________________________________________ 
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Practicum Hour Log       

Name:                            Supervisor:                          

Site:                              Address:                             

Semester:                               

          

Practicum Duties/Experience  Week 16 Week 17 Week 18 Week 19 Week 20 

I. Individual Counseling                                    

 A. Academic Advising                 

 B. Crisis Intervention                            

II. Observations/Data Collection                

III.Testing & Assessments                      

 A. Individual                               

 B. School-wide                               

IV.Classroom Instruction                                    

V. Group Counseling                                          

VI. Meetings (IST, IEP, Staff Dev.)                    

 A. Parent Conferencing                

VII.Program Development                       

VIII.Preparation (planning, paperwork)        

IX. Teacher/Staff Consultation                

X. Supervision                                                    

 A. Supervisor                                        

 B. Class                                                  

 C. Peer                                                    

XI. Other/Misc Hours                                           

          

Weekly Totals                                                      

          

Semester Total                                                   

          

__________________________________________________   

Student Signature/Date        

__________________________________________________   

Supervisor Signature/Date       

__________________________________________________   

Faculty/Date         
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SCHOOL COUNSELING PORTFOLIO CHECKLIST 

Based on Pennsylvania Department of Education Requirements 

Revised April 2009 

 

Student ________________________  Phone # _________________________ 

Email _________________________ Social Security # __________________ 

Advisor _______________________  Program _________________________ 

 

 

Starting Date at Lehigh: 
Date 

Completed 
1.  PDE English and Mathematics Requirements (attach transcript)  

     Undergraduate English Literature (3 credits)   

     Undergraduate English Composition (3 credits)  

     Undergraduate Mathematics (6 credits)  

2.  Portfolio Interview With Advisor  

3.  Praxis I Exam (Pre-professional Exam)  

4.  Praxis II (Specialty Exam)  

5.  Written Summary of Evidence  

6.  Professional Competency Statement  

7.  Best Sample of Work or Behavior Statement  

8.  M.Ed. Program Manual  

9.  PDE Standards and Competencies Areas: (Provide at least 2 evidences of how each 

competency was met, including relevant course syllabi where available.)  

 

  I.A. History   

  I.B. Growth  

  I.C. Culture  

  I.D. Theories  

  I.E. Career  

  I.F. Assessment  

  I.G. Organization and Management  

  I.H. Curriculum  

  I.I. Technology  

  I.J. Exceptional Students  

  I.K. At-risk  

  II. Lab Experience  

  II. Supervised Practice  

  II. Internship  

  III. A. Professional Development  

  III.B. Integrity  

  III.C. Professional Relationships  

  III.D. Communication  

  

9. Educational Specialist Standards   

  A. Central Concepts  

  B. Learn & Develop  

  C. Diverse Learners  

  D. Professional Strategies  

  E. Individual & Group Motivation  

  F. Technology  

  G. Professional Services  

  H. Assessment  

  I.  Research  

  J.  Collaboration  

10.  Mantoux Tuberculosis Screening or the results of a chest xray)  
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11.  PA Child Abuse History Clearance (Act 151)  

12.  PA State Police Criminal Records Check (Act 34)   

13.  FBI Federal Criminal History Record (Act 114)  

14.  Best Practices Reading List  

15.  Resume  

16.  Letters of Recommendation  

17.  Portfolio Conference/Oral Interview  

18.  Advisor Signature:  

  

 

*  Please refer to the PDE Standards and Lehigh School Counseling Coursework matrix in 

the School Counseling Program Manual for guidelines on meeting the requirements. 
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Course Grade Reviews 

The Counseling Psychology Program will send an academic warning letter immediately 

following the semester in which a student receives one course grade below "B-". Be advised that 

immediately following the semester in which a second grade below a “B-” is earned, the 

Counseling Psychology faculty will convene an Academic Competency Review meeting 

regarding the need to place the student on academic probation and to make recommendations 

regarding that student’s continuation in the graduate program. 

 

Ethical Standards in the Counseling Psychology (CP) Program 

The Counseling Psychology (CP) Program at Lehigh University endorses and complies with the 

ethical standards of the American Psychological Association and the American Counseling 

Association. These standards describe the professional and ethical behavior expected of students 

seeking degrees or credit in the CP program. Adherence to these standards is a requirement for 

admission to, and continuance in, any of the degree granting programs (M.Ed. & Ph.D.) and all 

courses. Students are required to familiarize themselves with these standards and with the laws 

and court precedents concerning the professional practice of psychology and counseling in the 

Commonwealth of Pennsylvania. 

 

If, in the professional judgment of a departmental faculty member, a student's behavior appears 

to be professionally inappropriate or unethical, the following steps provide a guideline for 

handling the case. 

1. An adjunct/faculty member, who has become aware that an ethical/professional problem 

might exist, should attempt to meet with the student to discuss the matter. The faculty 

member may then offer suggestions for change and will normally document the 

occurrence of the meeting. 

2. If, following this initial meeting, in the faculty member's judgment, the student's behavior 

constitutes a violation of APA/ACA ethical or professional standards, he or she shall 

write a confidential letter explaining the situation, and specifying the particular 

standard(s) which have been violated. The letter shall also describe the outcome of the 

initial meeting with the student and shall be sent to the CP program director, the student's 

advisor and the chair of the EHS department. The faculty member must then inform the 

student in writing of the subsequent actions taken on the matter. If an infraction occurs at 



 42 

a practicum site, then the on-site practicum supervisor would also be involved in the 

decision process. 

3. If, in the judgment of the EHS department chair, the matter is sufficiently serious and of 

such a character that it should be handled administratively, the chair, in consultation with 

the program director, shall handle the matter taking care to meet with and inform the 

student in writing of any steps taken. 

4. If, in the judgment of the EHS department chair, the matter is sufficiently serious and of 

such a character that it might result in the removal of the student from the program, the 

chair shall convene an ad hoc appeals committee of no less than four faculty or adjunct 

faculty (one from each program, and two from the CP program) to investigate the matter 

and report back to the chair within a specified time period. The student shall be informed 

of the committee's investigation and shall be provided an opportunity to appear 

personally before the appeals committee. The committee shall proceed in a manner which 

it deems most likely to determine the facts in the case. 

5. The committee shall make its findings and recommendations to the chair of the EHS 

department in writing. The chair shall share the findings and recommendations with the 

student, the advisor, and the program director, and, in the case of a removal, shall consult 

with the dean of the College of Education. The decision of the EHS department chair 

shall be conveyed to the student in writing by the chair, the specialty chair, or the advisor, 

as appropriate. At this point, the student must be advised that an appeal to the graduate 

committee is possible. 

 

Student Grievances 

1. The Counseling Psychology Program, in conjunction with the College of Education and 

the University, handles student problems and complaints with due process. The following 

hierarchy exists for handling these grievances: 

1. Relevant Faculty Member 

2. Advisor 

3. Program Director 

4. Department Chairperson 

5. Dean of the College of Education 

6. Graduate Committee 

2. Students may express their concerns at any stage within the hierarchy; however, they are 
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encouraged to follow these aforementioned steps. Steps 1-3 are specific to the Counseling 

Psychology Program. In the event a student has a grievance, the student is encouraged to 

first discuss her or his grievance with the Relevant Faculty Member in a formal face-to-

face meeting. The student may opt to use electronic (e.g., email) or phone 

communication; however, these approaches should only be used if the face-to-face 

meeting is not reasonable under the circumstances. In this meeting with the relevant 

faculty member, the student is encouraged to bring a written bulleted list of concerns with 

potential remedies. In the event that the student finds this meeting unsatisfactory, then the 

student should meet with her or his faculty advisor, indicating what has been done to 

date. The faculty advisor’s role is to serve as the student’s advocate, and he or she may 

ask the student to speak further with the Relevant Faculty Member, or the Advisor may 

request the student and/or the Advisor meet directly with the Program Director. In the 

event that the Relevant Faculty Member is the student’s Advisor, the student may elect to 

enlist another faculty member to serve as her or his advocate or may go directly to the 

Program Director. In the event that the Program Director is the Relevant Faculty 

Member, then the Advisor may recommend that the Advisor and/or student speak directly 

with the Department Chairperson. 

3. If after Step #3, the student is dissatisfied, the student may bring her or his grievance to 

the Department Chairperson. The next set of procedures is set forth in the College of 

Education Graduate Student Handbook. 

4. If, after step #6, the student is still dissatisfied, the student may bring her or his grievance 

to the university judicial system. A university-wide student judicial system exists to 

handle academic dishonesty and other problems and complaints. For specific information 

on this judicial system, please refer to College of Education Graduate Student Handbook. 

The University has also adopted a policy for dissent. For these general guidelines, please 

refer to the University Catalog. 

5. In addition to the aforementioned guidelines, students are represented in the department 

by a counseling psychology master’s student representative, who may bring the concern 

to the faculty during a Counseling Psychology Program meeting. These meetings are held 

every 2 – 3 weeks, and at every meeting, the student representative has allotted time to 

express concerns or ask questions. 
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Policy on Sexual Harassment 

The CP program strongly supports Lehigh University's policy on sexual harassment. This policy 

applies not only to interactions between faculty and students, but also to interactions among 

students themselves, between doctoral student supervisors and their master's level supervisees, 

and between field supervisors and students. Sexual harassment policies pertain as well to 

interactions between graduate students and undergraduate students during teaching and/or 

research apprenticeships, and other on-campus responsibilities. A student may request 

confidential consultation or issue a complaint with the dean of Student Life's office (758-4157), 

with a faculty member, the CP program director, or the EHS department chair. All inquiries will 

be treated as strictly confidential. Copies of the policy are available in the department chair's 

office. 

 

Students with Disabilities 

Students with an identified learning disability may qualify for accommodations in coursework 

and program requirements. Students are encouraged to contact Cheryl Ashcroft in the Office of 

Academic Support Services (610-758-4152; caa4@lehigh.edu) for assistance in these matters. 

Students are encouraged to discuss disability matters with CP faculty. 

 

Student Leave of Absence Policy 

Any student requesting a medical leave of absence or an academic leave of absence should 

complete a green petition form (obtained from the program secretary), detailing the reason for 

the requested leave of absence. The academic advisor, program director, department chair and 

associate dean, in that order, will review the request and each will make a recommendation on 

action. The petition then moves on to the Committee on the Standing of Graduate Students for 

consideration and the Registrar’s Office will inform the student of the decision on the petition. A 

student may request up to a total of two years of leave and time spent on leave is not counted 

against the maximum time allowed to earn the degree. 

 

mailto:caa4@lehigh.edu
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Counseling Psychology Faculty 

There are presently five full-time faculty (Caskie, DeBlaere, Inman, Richardson, & Spokane) in 

the Counseling Psychology Program. Additional adjunct faculty teach courses in specialty areas 

that supplement the core courses taught by the full-time faculty. The research and practice 

interests of these primary faculty are described below. 

 

Counseling Psychology Full-Time Faculty 

ARPANA G. INMAN, PH.D., TEMPLE UNIVERSITY 

(PROGRAM DIRECTOR & DIRECTOR OF DOCTORAL TRAINING) 

 Research and practice interests are in the area of cross-cultural and multicultural issues 

and span several topics including acculturation, biculturalism, racial/ethnic identities, interracial 

relations, international immigrant psychology and intergenerational concerns, South Asian 

American and Asian American concerns, psychology of women and multicultural competence in 

supervision, training and practice. 

GRACE I. L. CASKIE, PH.D., UNIVERSITY OF NORTH CAROLINA AT CHAPEL HILL 

(ADMISSIONS COORDINATOR) 

 Research interests include the cognitive development over the lifespan, the accuracy of 

self-reported health information and its link to cognitive change in older adults, and the 

evaluation of longitudinal measurement designs and analysis methods, focusing on the influence 

of missing data and time-efficient designs. Teaching interests include statistical analysis and 

research methods, in particular, structural equation modeling and growth models. 

CIRLEEN DEBLAERE, PH.D., UNIVERSITY OF FLORIDA 

Research interests include the exploration of the experiences of individuals with multiple 

and intersecting minority identities (i.e., women of color and lesbian, gay, bisexual, and 

transgender people of color), with a particular emphasis on the multiple discrimination 

experiences that possessing multiple minority identities may elicit and the links of these 

experiences to mental health. Practice interests include individual, couples, and group counseling 

with diverse clients from an integrationist perspective. 

TINA Q. RICHARDSON, PH.D., UNIVERSITY OF MARYLAND 

 Research and practice interests include violence prevention, cultural adjustment and 

multicultural counseling. Her research focuses on bullying behavior, risk factors for student 

violence, racial identity development, and counselor training with a specific emphasis on 

addressing the needs of linguistically and culturally diverse populations. 

http://www.lehigh.edu/education/cp/faculty_cp.html
http://www.lehigh.edu/education/profiles/inman.html
http://www.lehigh.edu/education/profiles/caskie.html
http://www.lehigh.edu/education/profiles/richardson.html
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ARNOLD R. SPOKANE, PH.D., OHIO STATE UNIVERSITY  

(PRACTICUM COORDINATOR) 

 Research and practice interests include vocational behavior and career development in 

school and organizational settings, and the cross-cultural study of career development, especially 

among Hispanic populations. Also interested in the evaluation of a diverse array of career 

interventions, and the psychological and mental health consequences of difficult career 

decisions, especially the problem of occupationally induced stress, strain and coping. 

Theoretically inclined toward person-environment interaction as an explanation of human 

behavior. 

 

Counseling Psychology Adjunct Faculty 

IAN T. BIRKY, PH.D., OKLAHOMA STATE UNIVERSITY 

 Research interests include perceptions and utilization of psychotherapy personality 

factors influencing response to sport psychology interventions, use of imagery in psychotherapy, 

stress reduction effects, and object representations in a developmental context. Practice interests 

include psychodynamic and Jungian conceptualization, multimodal interventions, sport 

psychology, and systems therapy and consultation (group, family, and organization). 

BETH R. GOLDEN, PH.D., VIRGINIA COMMONWEALTH UNIVERSITY 

 Research interests include eating disorders, and short-term dynamic psychotherapy 

process. Practice interests include group psychotherapy, women's issues, and late 

adolescent/young adult populations. 

CAROL M. RICHMAN, PH.D., VIRGINIA COMMONWEALTH UNIVERSITY 

As a Licensed Psychologist practicing for over 22 years, research, teaching and clinical 

interests include the treatment of depression, anxiety, stress, trauma, including childhood abuse 

and dissociation, eating disorders, couples counseling, group therapy, and the training and 

supervision of therapists. Professional interests include the pragmatic integration of theory and 

technique to meet the individual needs of clients. 

DAVID WEISKOTTEN, PH.D., LEHIGH UNIVERSITY 

 Professional interests include: school counseling interventions, wrap-around services, 

group counseling, and strength-based approaches to counseling. 

http://www.lehigh.edu/education/profiles/spokane.html
http://www.lehigh.edu/~incso/birky.html
http://www.lehigh.edu/~incso/golden.html
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Departmental Resources 

 Departmental Location. The College of Education is located in Iacocca Hall on the 

Mountaintop campus, which sits atop South Mountain, overlooking the Lehigh Valley. The 

department has a student commons area, a research and training clinic equipped with state of the 

art video and audio recording equipment, classrooms, and extensive computer facilities. Faculty 

offices are all located within the building. Shuttle bus service to the main campus and the well-

equipped athletic facilities (including a newly renovated physical workout facility) is available at 

10-minute intervals. 

 Library. The university library is one of the most advanced electronic systems-based 

facilities in the United States. The library contains one million volumes with a growing 

counseling and psychology collection and easy access to a wide array of data bases and external 

bases, including PSYC INFO, ERIC, and dissertation abstracts international. 

 Counseling Clinic Rooms. Two rooms are available for clinical training in practica and 

laboratory courses. Students may use the facility to tape practice sessions, view videos, and/or 

practice counseling skills. 

 Test Library. The department maintains a growing collection of test files including 

individual and group intelligence and aptitude tests, occupational interest inventories, and 

personality assessment instruments. 

 

http://www.lehigh.edu/education/cp/facilities_resources.html
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Admission to the M.Ed. Programs 

Criteria Considered in Admitting M.Ed. Applicants 

Admission to the M.Ed. programs occurs once per year. The deadline for submission of 

completed applications is March 1st of the year of application. The Counseling Psychology 

Faculty are committed to a policy of cultural diversity, and thus, interest in and knowledge of 

multicultural issues play a role in admission decisions. In addition, the faculty seek students who 

have solid academic records and potential, a blend of practice and science interests. 

 

The following are some criteria employed in considering M.Ed. candidates: 

 Commitment to the affirmation of diversity in all realms 

 Commitment to a broad view of the counseling profession 

 Some overlap with faculty interests  

 Evidence of graduate-level potential (e.g., undergraduate grades) 

 Evidence of maturity, personal stability, persistence, and motivation (from letters, 

personal statement, etc.) 

 Interest in experience or participation in research and scholarship 

 

Admission requires the submission of a completed application to the College of Education’s 

Admissions Coordinator, Donna Johnson, College of Education, Lehigh University, 111 

Research Drive, Bethlehem, PA 18015 by the March 1st deadline. The minimum requirements 

for consideration of admission to the Lehigh University College of Education (Counseling 

Psychology requirements are in addition to college requirements) are the following: 

1. Completed application and essay. 

2. Sixty ($65) application fee. 

3. At least two (2) professional letters of recommendation, one of which should be 

from a faculty member who can discuss your potential for graduate level work. 

4. Official transcripts from all colleges/universities attended. 

5. An undergraduate GPA of 3.00 (on a 4.00 scale) OR; 

6. An undergraduate GPA of 3.00 (on a 4.00 scale) on the last 48 credits of 

undergraduate study OR; 

7. A graduate GPA of 3.00. 

8. No standardized test is required for admission (e.g., GRE, MAT, etc.) 

 

All applications are logged in by the College of Education admissions office and then 

sent to the program for review by the faculty. Approximately in mid-April, admission decisions 

are made and include: (a) offer the applicant admission, (b) place the applicant on a waiting list 

for alternative candidates, or (c) not offer the applicant admission. Applicants are notified of the 

decision in writing. In late April, those on the waiting list will be notified of their final status 

(i.e., offered admission or not offered admission). Recommendations for admission are sent to 
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the Dean of the College of Education. Each prospective student is assigned an academic advisor 

who is a member of the program faculty. The student will meet with her or his academic advisor 

at least once each semester to discuss course selection prior to registration. No student is 

permitted to register who has not first talked with his or her academic advisor. Students are 

normally retained in the program until completion of all requirements toward graduation. 

 

Frequently Asked Questions 

 Do I need to receive supervision from a doctoral student? 

o All CHS students must receive individual or group supervision each 

practicum/fieldwork semester. In addition, for at least one of the semesters, all CHS 

students must receive individual doctoral supervision. 

o School counseling student are not required, but may have the option of receiving 

supervision from a doctoral student. 

 Can I do my practicum at the same place that I work? 

o School Counseling Students can NOT complete their practicum requirement at a 

school where they teach or engage in full-time professional non-counseling duties.  

o CHS Students may do their practicum at the same place they work as long as they are 

engaged in counseling-related activities and meet specific practicum requirements 

(e.g., audiotaping sessions, on-site supervision, etc.). A minimum of 20 hours per 

week and a specific caseload must be distinguished and designated as practicum-

related. These practicum site exceptions must be approved by both the practicum 

coordinator and the program director through a petition process.  

 Can I complete a practicum in the summer? 

o No, unfortunately, we are not able to staff practica in the summer. 

 Can I receive dual certification as an elementary school counselor and secondary school 

counselor? 

o Yes, however, there are additional requirements that must be met (see section on 

“Programs in School Counseling”). You must request permission through a petition 

process and receive approval from both the practicum coordinator and the program 

director. 

 Is it mandatory to attend school year-round? 

o No.  However, failure to do so will most often lengthen your stay in the program 

because some required courses are only offered once per year. 
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 What are the standardized test requirements for elementary and secondary counseling 

certification? 

o The Praxis I and II exams as well as the counseling specialty exam are required.  It is 

recommended that students take the Praxis I and II exams after their first year in the 

program, and the specialty exam after taking CPSY 445, 448, and 449. For specific 

information on test dates, cost, and location please visit www.ets.org/praxis. 

 What are the standardized test requirements to become a Licensed Professional Counselor in 

Pennsylvania? 

o The NBCC exam is required.  For specific information on test dates, cost, and 

location please visit the counseling psychology website. 

 Are there any scholarships/assistantships specifically for Master’s students? 

o College-wide tuition scholarships are available to both Master’s and doctoral 

students.  Additionally, there are numerous campus-wide graduate assistantships open 

to all students as well. See www.lehigh.edu/gradlife. 

 Are all classes in the evening? 

o Most classes are offered from 4-7 p.m. and 7-10 p.m. and are occasionally offered 

during the daytime (1-4 p.m.). 

 Can I do my practicum at a site not listed in this manual? 

o Yes.  Students may get their practicum training in various locations; however, the 

proposed site must be approved by the practicum coordinator and the program 

director prior to accepting an offer at a practicum site. 

 Do I need to stay with my assigned advisor? 

o Typically, students stay with their advisor throughout their training, however, 

students may request to change their assigned advisor at any time through a petition. 
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M.Ed. in International Counseling 

Lehigh University is accredited by the Middle States Association of Colleges and Schools. The 

Post-Baccalaureate Master’s program in International Counseling is a joint venture between the 

Counseling Psychology Program and the College of Education's International Programs at 

Lehigh University. 

 

Philosophy and Goals 

 

The Master’s program in International Counseling at Lehigh University prepares students to 

function in professional roles that include three key targets in international settings: the school, 

the community, and the family. The specific goals of this program are to: 

1. Produce counselors who can conceptualize and intervene in preventative, developmental, 

and culturally therapeutic ways. 

2. Appreciate the diversity of family life and schooling in international communities and 

understand how the third culture experience abroad impinges differently on the daily 

lives of and transitions faced by children and families. 

3. Appreciate and embrace the scientific and empirical underpinnings of the counseling 

field and work to apply them in culturally appropriate ways.  

A successful graduate may be employed as a counselor in a variety of international settings such 

as elementary, middle or secondary, high schools, community mental health agencies, or 

hospitals. 

 

Coursework 

 

The Master’s program in International Counseling is designed to prepare professional counselors 

for practice in school and community settings. This program provides students with an 

understanding of the counselor's role within the context of a global third culture community in 

overseas schools and communities. Coursework addresses fundamental counseling and 

intervention skills for use in schools, community, work, and family settings. The International 

Counseling program is developmental/contextual in nature and presumes that counselors must 

work in an increasingly diverse cultural and economic environment, and that school/community 

counselors must understand and be prepared to adapt to changing societal condition and demands 

placed upon individuals and families in home and work settings.  

 

CPsy 430: Professional Seminar (3)  

CPsy 436: Culture-Centered Career Intervention (3)  

CPsy 440: Introduction to Family Counseling (3) 

CPsy 442: Counseling & Therapeutic Approaches (3) 

CPsy 452:  Counseling Issues and Skills: Facilitating Healthy Adjustment (3) 

CPsy 453:  Counseling Issues and Skills: Building Healthy Communities (3) 

CPsy 471: Diversity and Multicultural Perspectives (3) 

CPsy 480: Practicum (3) 

CPsy 483: Fieldwork (3) 

Elective: 3 credits 

 

** NOTE: 4 of the above courses will be offered online 

 

(1)Thesis requirement: None 

(2) Comprehensive examination requirement: None 
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Students enrolled in the Master’s program in International Counseling should note that, in the 

Commonwealth of Pennsylvania, eligibility to become a Licensed Professional Counselor (LPC) 

is based upon the completion of a 48-credit masters program and the completion of an additional 

12 graduate credits for a total of 60 credits. Thus, students wishing to become licensed must 

complete a 48 credit master’s program in order to qualify to apply for licensure in PA and must 

both pass the licensure examination and complete 3 years or 3600 hours of supervised 

experience.  Completing less than a 48 credit masters program may obviate Licensure in PA and 

in some other states.  Thus, International Counseling students are advised to transfer their credits 

to the on-campus master’s degree program in Counseling and Human Services, or Elementary or 

Secondary School Counseling, and complete the full 48 credit program. This would mean 

delaying graduation until 48 credits are completed.  Graduating before 48 credits may not qualify 

the student to apply for licensure.  As all credits taken in the international program transfer 

directly to the full 48 credit masters program, this option is available to any international 

counseling student who wishes to pursue licensure.  
 

 

Admissions Requirements 

(1) Completed Application form with application fees of $65 
(2) Minimum requirements: Official Bachelor’s degree transcript from an accredited 

college/university with a minimum undergraduate GPA of 3.0 

(3) Career Aspiration Essay (maximum 3 double-spaced pages) 
(4) Background courses required: None 

(5) Required examinations (for example, GRE, GMAT, and the like):  None 

(6) Language requirements for foreign students: For all applicants whose native 

language is not English, a minimum score of 600 on the paper-based TOEFL test or 

250 on the new computer scored TOEFL test; [Other related requirements [Reading  

(56 paper, 22 computer), listening (56 paper, 22 computer), (structure/writing 55 

paper, 22 writing)]. Additionally applicants must attain a score of at least 50 on the 

TSE within one year of starting program. 

(7) Admission deadline: Admission decisions are rolling though out the year. 

(8) Two letters of recommendation 
 

Students applying from the Certificate Program in International Counseling: 

Be sure to update your application materials to include Career Aspiration Essay, Two 

letters of recommendation, and Official Lehigh University or other graduate university 

transcripts. 

 

Transfer of Credits 

Students may transfer 3 graduate credits (elective only) from other institutions into the Lehigh 

Master’s degree program. This elective will not substitute any core courses in the program. 
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International Counseling Curriculum 

 

 

Course Requirements 

 

______ CPsy 436 (3) Culture-Centered Career Interventions 

______ CPsy 442 (3) Counseling and Therapeutic Approaches 

______ CPsy 471 (3) Diversity and Multicultural Perspectives 

______ CPsy 430 (3) Professional Seminar 

______ CPsy 440 (3) Introduction to Family Counseling   

______ CPsy 452 (3) Counseling Issues and Skills: Facilitating Healthy Adjustment  

______ CPsy 453 (3) Counseling Issues and Skills: Building Healthy Communities  

 

Practicum 

______ CPsy 480 (3)  Practicum 

______ CPsy 483 (3)  Field Work in Counseling 

 

Specialty  

_______ Advisor approved elective (3) 

  

30  Total credits 

 

 

 

Total Credits = 30 ________________________________  

                 Advisor Signature  
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Recommended Sequence of Courses For Masters in International Counseling 

Tentative Two Year Plan 

 

 

Summer Institute I  Year 1   Summer Institute II  Year 2 

Summer Session I  

 

CPsy 452 (3) Counseling 

Issues and Skills: 

Facilitating Healthy 

Adjustment 

  

CPsy 453 (3)  Counseling 

Issues and Skills: Building 

Healthy Communities 

  

 

Fall Semester 

 

CPsy 436 (3)  Culture-

Centered Career 

Intervention (on line) 

 

Summer Session II 

CPsy 471 (3) 

Diversity and 

Multicultural 

Perspectives 

 

CPsy 440 (3) 

Introduction to 

Family Counseling  

 

CPsy 430 (3) 

Professional Seminar 

 

Fall Semester 

 

Cpsy 480 (3) 

Practicum (online) 

 

 

 Spring Semester 

 

CPsy 442 (3)  

Counseling and 

Therapeutic        

Approaches (on line) 

 

 

 

 Spring Semester 

 

CPsy 483 (3) 

Field Work in 

Counseling 

(Online) 

 

** Elective 

(online) 

 

The following courses may be taken when offered by the International Program  

** Additional Elective  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 55 

Masters in International Counseling 

Counseling Practicum Guide 
 

The practicum is an integral part of the graduate level preparation programs for counselors.  

 

The purpose of the practicum is to enable the trainee to gain awareness, knowledge, and skill 

competencies with respect to the nature of counseling in a school/agency setting. The practicum seeks to 

develop counseling skills through the application of theory to the practical problems faced by clients. 

 

The practicum is designed to provide realistic and practical training experience in accordance with the 

requirements and standards of the Pennsylvania Department of Education, as well as current training 

trends and programs in the counseling field. 

 

The practicum is structured as a clinical-type field service experience consisting of opportunities for the 

trainee to observe, study, and actively participate in a variety of tasks pertinent to his/her area of 

specialized training. 

 

The trainee is responsible, in cooperation with the Counseling Psychology program faculty, for making 

arrangements for the practicum to take place in a public/private school or an agency. Guidance and 

supervision are provided by one or more well-trained and practicing supervisors working cooperatively 

with a Lehigh professor from the Counseling Psychology program.   

 

Each trainee is assigned clients and other tasks and responsibility pertinent to the role of a counselor in 

his/her school/agency. A minimum of 300 clock hours must be devoted to the practicum each semester.  

Each trainee is expected to submit biweekly written logs and reports of his/her field assignment 

experience to the field supervisor and the instructor. 

 

The practicum is scheduled to be an integral part of the trainee’s ongoing training program.  Decisions 

regarding the most appropriate assignment and suitable time for the practicum to take place will consider 

such factors as the trainee’s academic qualifications, previous professional experiences, career 

aspirations, and the nature of the practicum training potential. Trainees are encouraged to identify the 

kind of assignment they believe will contribute most significantly to their development.  Trainees are 

required to register for: CPsy 480 Practicum (3 credits) in the Fall semester and CPsy 483 Fieldwork (3 

credits) in the Spring semester. The practicum and fieldwork sequence should be completed within one 

academic year and on a full-time basis. 

 

In instances where the trainee had prior experience working as a professional counselor, adjustments in 

the nature of the assignments are possible. Alternative arrangements regarding the amount of time 

required in each case may be worked out to best meet the specific needs of the trainee.  Such 

modifications are decided upon by the trainee’s program advisor and Lehigh’s Counseling Psychology 

Practicum Coordinator. 

 

The final grade for the practicum experience is the responsibility of the supervisor of the practicum 

program and the Lehigh practicum instructor who takes into consideration the nature of the assignment, 

the advice and recommendations of the sponsoring administrator, and the evidence of the trainee’s growth 

and development resulting directly from the field experience.  In addition to these data, the supervisor and 

the instructor will assess the trainee’s performance based on evaluations of the trainee each semester.   

 

In order to engage in a practicum, the follow information and documents need to be provided in the 

Spring semester of the year in which the practicum is to be conducted: 

1. Application for Admission to Practicum Program to be signed by Trainee, School Administrator, 

and Lehigh University, International Counseling Coordinator 

2. Web link of the school/agency at which practicum is to be conducted 

3. On Site Supervisor’s CV or resume 
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4. A copy of the transcript indicating completion of prerequisites for Practicum 

 

Finally, trainees will go through an orientation in late spring/summer following procurement of all 

documents. 

 

Practicum Requirements 

 

Each practicum experience is individually tailored to the needs of the trainee and the organization in 

which he/she is carrying out the practicum. Many trainees exceed the minimum hours required in order to 

demonstrate competency in all areas. Since trainees in the international program are throughout the world 

and cannot meet face-to-face, communication will be conducted via email and online.  

 

A discussion between the university supervisor and the trainee regarding the course requirements and 

expectations will occur via e-mail.  

 

Email communication will be used to assess the progress of the trainee and to identify areas or 

experiences that require additional attention or time.  

 

At the end of each semester, the on-site supervisor will be required to submit to the university supervisor 

a written evaluation of the trainee’s progress and achievements. The purpose of this evaluation will be to 

reflect upon the practicum experience and to share perceptions on the status of the trainee's progress and 

achievements. On-line communication will be scheduled as needed. 

 

Trainees are encouraged to contact their university supervisor by e-mail at any time to receive immediate 

feedback on comments, questions, or concerns relating to the practicum. 

 

Practicum requirements include: 

 

A minimum of 300 clock hours that demonstrate knowledge and expertise in counseling are required. 

These areas are related to the PA State Standards. Experiences should represent a range of involvement 

from observer to counselor. 

 

Responsibilities of practicum site: 

1. Practicum agreement should be signed by Site Administrator, on-Site Supervisor, Trainee and 

Instructor/Practicum coordinator, (should be completed before trainee starts practicum).  

(electronic signatures will be allowed) 

2. All parties agree to abide by the Ethical Principles and service provider standards set forth by the 

American Counseling Association (see blackboard).   

3. The trainee agrees to contact the onsite supervisor in a timely manner to begin the placement.  

4. Practicum site shall provide clinical instruction and supervision of the trainees by personnel 

qualified in counseling and who meet the standards of recognized professional accrediting 

agencies or state agencies and Lehigh University’s stated objectives. The site shall designate as 

stated above, a supervisor in writing to the practicum coordinator the name, professional and 

academic credentials of staff members and supervisors participating in the clinical training. 

5. The site shall make aware to trainee’s clients and, if necessary, the client’s parents or guardian, of 

the trainee’s involvement in counseling experience with Lehigh University under the guidance of 

a teaching staff at the University and supervised by an on-site counseling staff.   

6. The site must have an on-site supervisor or other senior staff consultant on call during all the 

trainee’s clinical hours. If an emergency situation occurs, this staff person will take full 

responsibility for enacting the normal procedures used by the school. The trainee will be allowed 

to observe/coordinate the necessary steps.  
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Responsibilities of supervisors: 

1. Supervisors will have a minimum of a Master’s degree in Counseling/Psychology/Social Work 

2. Supervisors can be 

a. full time employees at the site that trainees complete their practicum 

OR 

b. consultants to the practicum site (In this capacity, a contractual agreement would need to 

occur between the practicum site and supervisor acknowledging this relationship); In this 

context, supervision may occur off-site. 

3. The on-site supervisor and the trainee should mutually discuss selection of appropriate clients for 

trainees depending on their level of skill and self-efficacy.  

4. On-site supervisor will maintain each trainee’s progress notes and evaluate each trainee’s 

performance. The evaluation will document the type of supervision (individual or group), type of 

cases, caseload dates (e.g. times, percent of time in direct contact with clients). 

5. The on-site supervisor will arrange for an office suitable for counseling and testing. This room 

should include a desk, two chairs, and ample lighting and privacy.  

6. Supervisors will meet with trainees for 1.5-2 hours per week for individual supervision. 

7. Supervisors should listen to trainees’ audio/videotapes weekly to provide feedback to trainees.  

8. Supervisors will work with trainees to ensure that trainees will have a minimum of 7-8 clients per 

week (this could be 7-8 different clients or the same clients). 

9. Supervisor will provide end of the semester evaluations to practicum instructor. 

 

Responsibilities of Counseling Practicum Trainees: 

1. Trainees will obtain a minimum of 300 hours in the Fall semester and 300 hours in the Spring 

semester toward their clinical training (these hours should include a minimum of 90 direct contact 

hours with clients, a minimum of 1.5 hours per week of individual supervision, record keeping, 

trainings attended, parent meetings, case management, and other responsibilities that fall within 

the purview of a counselor at a school or community agency setting) 

2. Trainees, at all times, follow the rules and regulations established by Lehigh and the practicum 

site.  

3. Trainees shall provide to their practicum site evidence/official transcripts of completed 

coursework required for the commencement of the practicum experience. 

4. Trainees will need to identify particular clients that will be applied to their practicum and tape all 

of their counseling sessions with these clients. Not taping should only occur as an extreme 

exception and should be cleared through both the practicum supervisor and the instructor. Tapes 

should be audible, labeled clearly and rewound when turned in. Any identifying data should be 

removed from the tape when transporting tapes from one setting to another to maintain utmost 

confidentiality. 

5. The trainee is also responsible for delegating referrals and setting up therapy appointments and/or 

testing dates. The trainee agrees to document client contacts in the client’s file that may be 

reviewed by the on-site supervisor. 

6. Trainees acknowledge that all information regarding clients’ identity, diagnosis, treatment and/or 

any personal data which comes into the possession of supervisors, other practicum trainees and/or 

Lehigh University faculty members is strictly confidential. Trainees agree to not disclose any 

such information to third parties and will take all steps necessary to protect the privacy, 

confidentiality and dignity of any clients with whom they have contact both during and 

subsequent to the clinical training experience. 

7. Trainees shall not publish any material relative to the clinical experience without first obtaining 

the site’s consent. Similarly, trainees shall not conduct any research projects, data collections, or 

data assessments relative to the clinical experience, without first obtaining the site’s approval. 

Furthermore, any such approved research projects, data collections, or data assessments must be 

conducted in accordance with site policy and procedure. 

8. Trainees will register for two courses, namely CPsy 480 (Fall) and CPsy 483 (Spring). Trainees 

will attend a weekly online group supervision meeting taught by an instructor of record. Trainees 
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will be required to become familiar with the Skype and Audacity software which would both be 

employed in the course. Further multimedia and curriculum requirements may be provided.  

 

Responsibilities of Lehigh Program: 

1. The Program agrees to provide qualified graduate trainees for placement at the School/Agency. 

2. Program also agrees to provide a weekly seminar for discussion of cases and supervision of 

ongoing cases for trainees enrolled in CPsy 480.  

3. The program will maintain regular contact with the on-site supervisor.  

4. In CPsy 483 the instructor of record agrees to maintain contact with the trainee through class 

meetings and provide supervision as needed. 
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Lehigh University - College of Education 

Department of Education and Human Services 

APPLICATION FOR ADMISSION TO INTERNATIONAL PRACTICUM PROGRAM 

 

 

Name:  __________________________________     Date of Application __________________ 

 

Home Address:  _____________________________________________________________________ 

  Street     City    Zip 

 

Home Telephone:  (     )_____________________ Cell Telephone _______________________ 

 

Present Position:  ____________________________________________________________________ 

 

Employer:  _________________________________________________________________________ 

 

Immediate Supervisor _____________________             Telephone (____)_________________ 

 

Type of Practicum Anticipated (check one): 

 

 ____ Elementary School      

 ____ Middle School    

 ____ High School 

 ____ Agency (specify________________________)      

      

Date Practicum to Start:  ___________________ Expected Closing Date _________________ 

 

School/Agency to which Trainee is assigned: 

 

   Name of School/Agency:  ___________________________________ 

 

   Accredited by:  ___________________________________ 

 

   School/Agency Address: ___________________________________ 

 

   School/Agency Telephone Number: (     )_______________________________ 

 

We agree to each of our responsibilities (stated in the manual) towards ensuring the success of this 

practicum experience. 

 

____________________________________________________________________ 

Cooperating Administrator, Title                 Date 

 

_____________________________________________________________________ 

Practicum Trainee                                            Date 

Name:   

 

______________________________________________________________________ 

On-Site Supervisor                                              Date 

 

_____________________________________________________________________ 

Coordinator of International Counseling Practicum                                                  Date 
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Syllabus 

CPsy 480: Practicum (3 Credits) Counseling in International Settings 

 

Course Overview 

This course is designed to help trainees strengthen skills in the area of the counseling process and 

supervisory relationships and develop a culturally-sensitive, professional identity as a counselor for work 

in international/cross-cultural settings. This beginning practicum is designed to enhance those basic skills 

acquired in CPsy 442, CPsy 452 and CPsy 453. This first practicum includes: exposure to the normal 

routine in a school or community setting, initial experience in both receiving supervision and peer 

supervision, and opportunities to gain supervised practice in counseling.  The primary goal of this class is 

to receive in-depth supervision on a small number of clients. As in all aspects of the program in 

international counseling, ethical practice is emphasized. 

 

Instructional Format 

Instructional mode will be lecture with laboratory format. Class will be held weekly for a period of 15 

weeks. A blend of Elluminate/Skype (an on-line office hours program) and on-line chat sessions (through 

blackboard) will be used to provide clinical supervision to small groups of trainees. 

 

Trainee Requirements: 

1. Complete all course requirements with the exception of the elective 

2. Trainees will obtain a minimum of 300 hours in the Fall semester and 300 hours in the Spring 

semester toward their clinical training (these hours should include direct contact, a minimum of 

1.5 hours per week of individual supervision, record keeping, trainings attended, parent meetings, 

case management, and other responsibilities that fall within the purview of a counselor at a school 

or community agency setting) 

a. Specifically, in both the Fall and the Spring semesters, trainee will spend 20 hours per 

week at the practicum site.  

b. During both semesters, trainee will see 7 - 8 clients per week. 

c. Total direct contact hours for each of the semesters (Fall and Spring) should be 90 hours 

at a minimum. Thus, trainees will have at a minimum of 180 hours for the academic year 

(Fall-Spring).  

i. Direct contact refers to face-to-face sessions, e.g., individual, family, group 

sessions, psychoeducational workshops, outreach, and parent meetings. 

ii. Case management refers to any indirect contact that may involve advocacy, 

referral, connecting with other service providers in order to assist the client.  

d. Trainee will receive 1.5-2 hours of individual clinical supervision weekly from their site 

supervisors  

e. Trainee will receive 1.5 hours of group/peer clinical supervision (TIME TBA). 
f. Trainees will receive 1-1.5 hours of individual supervision from an advanced doctoral student 

from the Counseling Program at Lehigh University. 

g. Trainees will audio/video tape only those clients that are being applied to their practicum. 

All sessions with these clients are to be taped during their tenure as practicum trainees.  

h. Trainees will provide an evaluation of the site and supervision at the end of each 

semester. 

i. Trainees will log their hours on the training log sheet (see attached) for signoff by the 

supervisor and practicum instructor.  

 

Supervisory Requirements 

1. Supervisors will have a minimum of a Master’s degree in Counseling/Psychology/Social Work 

2. Supervisors can be 

a) full time employees at the site that trainees complete their practicum 

OR 
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b) consultants to the practicum site (In this capacity, a contractual agreement would need to 

occur between the practicum site and supervisor acknowledging this relationship); In this 

context, supervision may occur off-site. 

3. Supervisors will meet with trainees for 1.5-2 hours per week for individual supervision. 

4. Supervisors will listen to trainee’s tapes weekly to provide feedback. 

5. Supervisors will work with trainees to ensure that trainees will have a minimum of 7-8 clients per 

week. 

6. Supervisor will provide mid-term and end of the semester evaluations each semester (see attached 

Counselor Trainee Evaluation Form). 

 

Site Approval: 

1. Brochure or brief description of site indicting the suitability of the site for the practicum 

2. CV of Supervisor 

3. Practicum agreement (admission to practicum) to be signed by Trainee, Administrator, 

Supervisor, and Instructor/Practicum coordinator (to be completed before trainee starts 

practicum). 

 

General Class Requirements: 

(1) Supervision:  

 Trainees will receive three -four forms of supervision: 

a) Individual On-Site Practicum Supervision:  Trainees will make arrangements with an on-site 

Master’s level supervisor who will provide at least 1.5-2 hours of individual counseling 

supervision per week, listen to audiotapes of trainee’s counseling work, and provide additional 

administrative and case management supervision. This supervisor will also provide a written end 

of the semester evaluation in a timely manner to the course instructor. 

b) Group Counselor Supervision: Trainees will engage in a1.5 hour group supervision through an 

on-line class that will be held at Lehigh University. This is a place for trainees to begin to 

integrate theory, research, and practice as well as to continue to develop a professional counselor 

identity. Included in this supervision will be discussion of personal reactions and questions 

regarding clients, practicum agency, and case presentations. (TBA) 

c) Individual Counselor Supervision: An advanced doctoral student in counseling psychology will 

provide one hour of individual counselor supervision per week. This supervisor will be 

responsible for listening to your counseling tapes and providing feedback to you. You and your 

supervisor are to choose 2 clients on which you both will focus. At the very least, your supervisor 

will be reviewing an entire counseling tape of yours every three-four weeks.  You will also give 

your supervisor additional tapes as you and your supervisor deem necessary. It should be noted 

that the on-site supervisor is the primary supervisor and is ultimately responsible for your clients. 

d) Peer Supervision: Students will engage in peer supervision. During this period, students will have 

an opportunity to provide supervision and learn collaboratively from their peers via the on-line 

peer supervision sessions (Could occur in either or both practicum and fieldwork). 

 

(2) Placement Hours:  

Trainees will be expected to be at the placement 20 hours per week for at least 15 weeks (total of 300 

hours). A practicum manual specifies the expectations for trainees’ participation in their 

practicum. 

a. Trainees will counsel 7-8 clients per week. By the end of the semester, trainees should 

have a minimum of 90 client contact hours.  

b. Trainees will begin and finish their placement hours as specified in the contract (300 

hours). Any exceptions regarding starting and ending dates must be discussed with the 

onsite supervisor and faculty supervisor.  

c. A practicum log will be made available to keep track of trainee hours (posted on 

blackboard). The form should be signed by the practicum supervisor and submitted to the 

faculty supervisor at the end of each month. 
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(3) Application for Admission to Practicum: The Application for Admission to Practicum will be 

available under the course document section on blackboard. This form must be signed by the site 

administrator, on-site supervisor and trainee and faxed/e-mailed to Lehigh University prior to 

starting the practicum.  

 

(4) Taping:  Trainees will need to identify particular clients that will be applied to their practicum 

and tape all of their counseling sessions with these clients. Not taping should only occur as an 

extreme exception and should be cleared through both the practicum supervisor and the 

instructor. Tapes should be audible, labeled clearly and rewound when turned in. Any identifying 

data should be removed from the tape when transporting tapes from one setting to another to 

maintain utmost confidentiality. 
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Syllabus 

CPsy 483: Fieldwork (3 Credits) International Counseling 

 

Course Overview 

This course is designed to help trainees continue to develop skills in the area of the counseling process, 

supervisory relationships and the development of a culturally sensitive professional identity as a 

counselor. This second level, fieldwork, is designed to expand on the basic skills developed in the first 

practicum experience (CPsy 480) and to ensure a two-semester continuous experience in a single practice 

setting. The focus of this course is on continued professional development as a counselor within an 

international community. Trainees will continue to gain practical exposure to a school or community 

setting and receive supervision on their clinical work. In addition, they will learn to provide peer 

supervision and expand on their identities as counselors and future supervisors. The goal of this class is to 

develop a professional identity as both a counselor and a supervisor. 

 

Instructional Format 

Instructional mode will be lecture with laboratory format. Class will be held bimonthly during the Spring 

Semester. A blend of Elluminate/Skype or on-line chat sessions (through blackboard) will be used to 

provide clinical supervision to small groups of trainees. 

 

General Class Requirements: 

(1) Supervision:  

 Trainees will receive three-four forms of supervision: 

a) Individual On-Site Practicum Supervision:  Trainees will make arrangements with a 

Master’s level supervisor who will provide at least 1.5-2 hours of individual counseling 

supervision per week, listen to audiotapes of trainee’s counseling work, and provide 

additional administrative and case management supervision. This supervisor will also 

provide a written end of the semester evaluation. 

b) Group Counselor Supervision: Trainees will engage in 1.5 hour group supervision through 

an on-line class that will be held at Lehigh University. This is a place for trainees to begin 

to integrate theory, research, and practice as well as to continue to develop a professional 

counselor identity. Included in this supervision will be discussion of personal reactions and 

questions regarding clients, practicum agency, and case presentations. (TBA) 

c) Individual/Group Counselor Supervision: An advanced doctoral student(s) in counseling 

psychology will provide one hour of individual/group counselor supervision per week. This 

supervisor(s) will be responsible for listening to your counseling tapes and providing 

feedback to you. You and your supervisor(s) are to choose 2 clients on which you both will 

focus. At the very least, your supervisor will be reviewing an entire counseling tape of 

yours every three to four weeks.  You will also give your supervisor additional tapes as you 

and your supervisor deem necessary. It should be noted that the on-site supervisor is the 

primary supervisor and is ultimately responsible for your clients. 

d) Peer Supervision: Trainees will engage in peer supervision. During this period, trainees will 

have an opportunity to provide supervision and learn collaboratively from their peers via 

the on-line chat session. (TBA) 

 

(2) Placement Hours:  

Trainees will be expected to be at the placement 20 hours per week for at least 15 weeks (total of 300 

hours). A practicum manual specifies the expectations for trainees’ participation in their practicum.  

a) Trainees will counsel 7-8 clients per week. By the end of the semester, trainees should 

have a minimum of 90 client contact hours.  

b) Trainees will begin and end their placement hours as specified in their contract (300 

hours).  Any exceptions regarding starting and ending dates must be discussed with the 

onsite supervisor and faculty supervisor.  
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c) A practicum log will be made available to keep track of trainee hours (posted on 

blackboard). The form should be signed by the practicum supervisor and submitted to the 

faculty supervisor at the end of each month. 

 

(3) Application for Admission to Practicum: The application for admission to Practicum will be 

available under the course document section on blackboard. This form must be signed by the site 

administrator, on-site supervisor and trainee and faxed/e-mailed to Lehigh University prior to starting 

the practicum.  

 

(4) Taping:  Trainees will need to identify particular clients that will be applied to their practicum and 

tape all of their counseling sessions with these clients. Not taping should only occur as an extreme 

exception and should be cleared through both the practicum supervisor and the instructor. Parental 

permission must be secured prior to taping for school aged students consistent with school district 

policy. Tapes should be audible, labeled clearly and rewound when turned in. Any identifying data 

should be removed from the tape when transporting tapes from one setting to another to maintain 

utmost confidentiality.  
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INTERNATIONAL COUNSELOR TRAINEE EVALUATION FORM 

LEHIGH UNIVERSITY 

 

 

Trainees Name: _____________________ Primary Supervisor: ______________ 

 

Practicum Site: ______________________ Date: ________ 

 

Total number of counseling tapes of this counselor to which you have listened to date: _____ 

 

Number of different clients to which you have listened to counseling tapes to date: _____ 

 

Number of supervision sessions you have had with this trainee to date: _____ 

 

This evaluation is designed to provide the trainee with constructive feedback about her or his level of 

counseling skills and supervision behaviors.  

 

Please complete the following items using the scale below: 

 

 1 2 3 4 5 6 7 

 strongly   neither agree   strongly 

 disagree   or disagree   agree 

 

(Note: If you have no information from which to make a rating, please write N/A in the space provided) 

 

I.  Individual Counseling 
 

___ 1. Demonstrates an interest in clients’ problems. 

___ 2. Tends to approach clients in a mechanical, perfunctory manner. 

___ 3. Is genuinely relaxed and comfortable in the counseling session. 

___ 4. Can express thoughts and feelings clearly in counseling. 

___ 5. Can be spontaneous in counseling, yet behavior is relevant. 

___ 6. Can differentiate process from content in counseling. 

___ 7. Is able to establish mutually agreed upon goals with clients. 

___ 8. Displayed competency in providing empathy, warmth, and positive regard in counseling. 

___ 9. Demonstrated ability to evaluate progress of counseling. 

___ 10. Demonstrated ability to manage own affect without compromising treatment or counseling. 

___ 11. Demonstrated knowledge of current literature with regard to treatment for specific problems. 

___ 12. Implemented treatment plan with respect to short-term goals, follow-through of plan and 

modification of plan when evaluation suggested it. 

___ 13. Demonstrated sensitivity to individual and ethnic/cultural differences (e.g., age, disability, 

gender, race, religion, sexual orientation, social class). 

___ 14. Demonstrated awareness of personal biases and their effects on therapy. 

___ 15. Is self-efficacious regarding her or his counseling skills. 

___ 16. Can critique her or his own counseling tapes. 
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II.  Assessment 
 

___ 17. Demonstrated competency in using the initial interview to assess client needs and status. 

___ 18. Demonstrated competency in using ongoing sessions to assess client needs and status. 

___ 19. Demonstrated ability to assess suicide lethality. 

___ 20. Demonstrated an understanding of developmental issues of clients. 

___ 21. Demonstrated ability to deal with crisis management (consult with supervisor, refer client, etc.). 

 

III.  Supervision (1 hour/week required) 
 

___ 22. Was on time for meetings with supervisor. 

___ 23. Video-taped and/or audio-taped sessions, with client approval, and reviewed selected sessions 

under guidance of supervisor(s). 

___ 24. Was non-defensive during supervision and was able to incorporate suggestions and use 

feedback effectively. 

___ 25. Demonstrated awareness of how personal issues influenced the counseling process and was 

willing to address these issues with supervisor(s). 

___ 26. Acknowledged lack of experience with certain problems/clients and showed a willingness to 

remedy this under supervision. 

___ 27. Is open to self-examination during supervision. 

___ 28. Participates actively and willingly in supervision sessions. 

___ 29. Lacks sensitivity to dynamics of self in the supervisory relationship. 

___ 30. Provided supervisor with ongoing progress notes and termination forms for clients seen. 

___ 31. Was able to discern and discuss legal concerns as a part of supervision. 

 

IV.  Professional Behavior 
 

___ 32. Behaved in a professional manner with other staff members. 

___ 33. Kept ongoing time sheets and informed supervisor of counseling activities. 

___ 34. Was able to communicate in writing in a clear and concise manner initial, ongoing, and 

summary case notes. 

___ 35. The counseling is on time for her or his appointments with clients, peers, and supervisors. 

___ 36. Demonstrated ability to deal with conflict. 

___ 37. Demonstrated effective time management. 

___ 38. Behaved in an ethical manner. 

___ 39. Informed first interview clients of the limitations of confidentiality. 

___ 40. Informed clients of their level of training (e.g., master's trainee). 

___ 41. Demonstrated knowledge of crisis intervention procedures. 
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QUALITATIVE EVALUATION 

 

 

A.  Trainee's strengths and unique competencies: 

 

 

 

 

 

 

 

 

 

 

B.  Trainee's deficits requiring further attention: 

 

 

 

 

 

 

 

     Recommendation to trainee to correct weakness: 

 

 

 

 

 

 

 

C.  Areas the trainee has made progress during the period being evaluated: 

 

 

 

 

 

 

 

 

 

 

 

_______________________  __________ 

Supervisor Signature  Date   

 

 

_______________________  __________ 

Trainee Signature  Date   
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International Master’s Practicum Training Log 

 

Trainee: _________________________ Placement:  ___________________ 

 

Semester/Year: ____________________ Supervisor: ___________________ 

 

Instructions: In each box write the number of hours in which you participated in a given activity. 

 Week Beginning 

Activity Sept 

___ 

         Activity 

Totals 

Intake  

Interviews 

           

Individual 

Counseling 

           

Family  

Counseling 

           

Group  

Counseling 

           

Testing 

 

           

Psychoeducational 

Workshops 

           

On-Site 

Supervision 

           

Doctoral 

Supervision 

           

Staff  

Meeting 

           

Group  

Supervision 

           

Other (specify): 

 

           

Other (specify): 

 

           

Weekly  

Totals 

           

Total Hours  

On-Site 

           

 

Supervisor Signature: ________________________________ 

 

Trainees Signature: __________________________________ 

 

Note:  Make copies of this completed form for your on-site supervisor, your faculty supervisor, 

and yourself. 
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International Counseling Program Frequently Asked Questions 

 

Supervision 

Question: Does my supervisor have to be certified or licensed? 

Answer: No, but this is preferable.  

 

Question: Can supervision occur off site? 

Answer: Yes. Trainees have the option of bringing in a consultant as their immediate supervisor. In this 

capacity, a contractual agreement would need to occur between Lehigh University, the practicum site, and 

supervisor. 

 

Question: Can the school principal or director be my supervisor? 

Answer: Typically no. This is because of the potential for a conflict of interest given the administrative 

role that the principal or director may play in the setting.  

 

Question: Is the on-site supervisor the final decision maker on the successful completion of my 

practicum? 

Answer: No. The successful completion of practicum depends on a collaborative relationship between the 

on-site supervisor, the practicum instructor, and the trainee. Specifically, evaluations of trainee’s clinical 

work and progress will be completed by both the on-site supervisor and the practicum instructor. Trainees 

will have an opportunity to respond to any concerns they may have to these evaluations. In addition, 

trainees will also be required to complete an evaluation of their site.  

 

Question: What are the options for supervision if a prior personal conflict arises with a potential 

supervisor? 

Answer: In the event that a conflictual relationship exists between the supervisor and the trainee prior to 

the practicum, trainees have the option to petition the bringing in a consultant as their immediate 

supervisor. In this capacity, a contractual agreement would need to occur between Lehigh University, the 

practicum site and supervisor acknowledging this relationship. 

 

Clients 

Question: How many hours do I spend at the practicum site? 

Answer: Trainees need to spend a total of 600 hours at their practicum site.  

 

Question: How many clients would I be expected to meet in an academic year? 

Answers: Trainees need to meet 7-8 clients per week. At the end of their practicum, trainees should have 

at a minimum 180 clients contact hours (individual therapy, group therapy, outreach, workshops, lesson 

plans, parent-counselor meetings). 

 

Question: Is the requirement on number of clients flexible? 

Answer:  No. Trainees must have at a minimum 180 client contact hours during their practicum 

experience. 

 

Question: Do I have to complete my practicum in a year?   

Answer: Yes.  

 

Question: Can I complete my practicum in one semester? 

Answer: No. Trainees have to enroll in both CPsy 480 and CPsy 483 for a successful completion of their 

practicum. 

 

Question: Can I start my practicum in the Spring Semester? 

Answer: No. CPsy 483 builds on CPsy 480. All practicums are to start in the Fall semester. 

 



 70 

Taping: 

Question: Would it be an issue reviewing tapes of therapy conducted in a foreign language (e.g., 

Spanish)? 

Answer: No. As long as your on-site supervisor is fluent in the said foreign language. 

 

Question: Do I have to audio/video tape sessions? 

Answer: Yes. You need to only tape sessions of those clients that you apply towards your practicum. 

 

Question: Under what circumstances is it acceptable to not video/audiotape a session? 

Answer: Taping is required for all practicum-related experiences and hours (20 hrs/week).  

 

Practicum site: 

Question: Is it possible to do a practicum at Lehigh University during a summer session? 

Answer: No.  

 

Question: Can I do my practicum at the same place that I work? 

Answer: Trainees may do their practicum at the same place they work as long as they are engaged in 

counseling-related activities and meet specific practicum requirements (e.g., audiotaping sessions, on-site 

supervision, etc.). A minimum of 20 hours per week and a specific caseload must be distinguished and 

designated as practicum-related. These practicum site exceptions must be approved by both the practicum 

coordinator and the program director through a petition process. 
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Lehigh University Certificate Program in International Counseling 

 

Lehigh University is accredited by the Middle States Association of Colleges and Schools. The 

Post-Baccalaureate Certificate in International Counseling is a joint venture between the 

Counseling Psychology Program and the College of Education's Office of International Programs 

at Lehigh University. 

Career, academic, cultural transition, and mental health issues have become a main focus in 

international schools. This certificate emphasizes counseling in community, school, and family 

settings within international communities. The certificate program at Lehigh University consists 

of a concentration of 4 courses (12 credit hours) in the area of International Counseling. 

Students must complete the 4 courses over the span of one year. Typically students sequence 

courses in following manner: Summer (host country site), Fall (on-line), Spring (on-line), 

Summer (host country site). However, students may take courses off-sequence to fit their 

program of study. 

 

COURSE DESCRIPTIONS FOR THE COUNSELING CERTIFICATE 

CPsy 436. Culture Centered Career Intervention (3) - on line [FALL SEMESTER] 

Examination of the career development process and interventions for children, adolescents, and 

adults within a culture-centered perspective. Study of theorists, vocational assessment process, 

and occupational and psychological information systems. 

 

CPsy 442. Counseling and Therapeutic Approaches: (3) - on line [SPRING SEMESTER] 

Theory, research, and technique of counseling within a cultural context. This course is designed 

to facilitate the working knowledge of traditional and neo-traditional theories in counseling and 

psychotherapy and examine it within a cultural context. Students will learn to recognize the 

developmental/contextual nature of counseling and the need to accurately assess and maximize 

each individual's cognitive, affective, and social development through application of theory to 

practice. 

 

CPsy 452. Current Issues and Skills: Facilitating Healthy Adjustment (3) [SUMMER INST.] 

Course assists counselors in developing proficiency in helping skills and an understanding of the 

counselor's role in facilitating or inhibiting client change. Focus is on gaining knowledge related 

to mental health issues for third culture children and adolescents that include (a) cultural 

adjustment, (b) eating disorders, (c) depression and suicidality, (e) anxiety, (d) substance abuse, 

(f) family dysfunction, and (h) career development. 

 

CPsy 453. Current Issues in Counseling: Building Healthy Communities (3) [SUMMER INST.] 

The objectives of this course are for students to develop proficiency in counseling skills and 

gaining knowledge related to constructing prevention programs for children and adolescents 

that include (a) substance abuse, (b) sexually transmitted disease and teen pregnancy, (c) eating 

disorders, (d) violence prevention, and (e) resiliency and competency promotion programs. 

Special focus will be paid to understanding the components of an effective crisis management 

plan. 
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Admission Criteria: 

× Admission deadline: Admission decisions are rolling throughout the year. 

× Minimum requirements: Official Bachelor’s degree transcript from an accredited 

college/university with a minimum undergraduate GPA of 3.0 

× Completed Application form with application fees of $65 
× Background courses required: None 

× Required examinations (for example, GRE, GMAT, and the like):  None 

× Language requirements for foreign students: For all applicants whose native language 

is not English, a minimum score of 600 on the paper-based TOEFL test or 250 on the 

new computer scored TOEFL test; [Other related requirements [Reading (56 paper, 22 

computer), listening (56 paper, 22 computer), structure/writing (55 paper, 22 writing)]. 

Additionally applicants must attain a score of at least 50 on the TSE within one year of 

starting program. 
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M.Ed. International Counseling Practicum Application Process 

 

A. Coursework Requirements 

 

The following courses (CPsy 442: Counseling and Therapeutic Approaches, CPsy 452: Facilitating Healthy 

Adjustment, CPsy 453: Building Healthy communities) are pre-requisite courses to practicum. These courses 

need to be completed before beginning practicum. Students should therefore plan on taking CPsy 452 and CPsy 

453 in the summer followed by CPsy 442 in the spring. Thus, all courses should be taken by the spring 

semester preceding the fall semester in which they plan to begin practicum.  

 

Please employ the following checklist to determine your readiness to practicum: 

 

1. Courses already completed 

i.  CPsy 442 - Counseling and Therapeutic Approaches 

ii.  CPsy 452 - Current Issues in Counseling: Facilitating Healthy Adjustment 

iii.  CPsy 453 - Current Issues in Counseling: Building Healthy Communities 

 

2. Courses to be completed before beginning of practicum in the fall semester 

i.  CPsy 442 - Counseling and Therapeutic Approaches (spring semester) 

ii.  CPsy 452 - Current Issues in Counseling: Facilitating Healthy Adjustment (summer institutes) 

iii.  CPsy 453 - Current Issues in Counseling: Building Healthy Communities (summer institutes) 

 

B. Practicum Application Process 

 

Note that it is the student’s responsibility to collect and submit all the required paperwork. All practicum 

documents should be sent together. No application will be reviewed incomplete. All incomplete 

applications will be disregarded. When all paperwork is submitted, a confirmation and/or follow-up email 

will be sent to prospective practicum students.  

 

When students have determined that they would be able to meet the coursework requirements, they would need 

to follow the steps below:  

 

1. Review the Master’s in International Counseling Practicum Manual and make sure that you understand all 

the aforementioned rules and regulations (please read carefully International Counseling Program 

Frequently Asked Questions on page 69). 
 

2. Fill out and sign the application for admission to the practicum program enclosed in this manual (page 59). 

 

3. Collect general information about the setting that you have secured to do your practicum: location of the 

setting, demographics (student body, general history of institution, academic calendar, and primary contact 

person), and demographics on the clinical site (number of counselors/staff, primary counselor contact 

information, location of clinical site/counseling office, and primary clientele served). 

 

4. Supervisor’s credentials: a curriculum vitae or resume with your supervisor’s professional history (the 

curriculum vitae should indicate that your supervisor holds at least a master’s level degree in counseling 

or clinical psychology-related field).  

 

5. Complete and sign the International Counseling Practicum Checklist 

 

6. Submit all paperwork to Lehigh University International Programs  by April 1st: 

 

a. Sent by fax: 610 758 6223 

i. To: Lehigh University International Programs 

ii. Subject: Practicum Application of Master’s in international counseling  
 

b. Sent by mail:  

Lehigh University International Programs 

College of Education – Iacocca Hall 

111 Research Drive, B308 

Bethlehem, PA 18015-4794 USA 

file:///C:/Documents%20and%20Settings/dqs206.AD/Local%20Settings/Local%20Settings/International%20Counseling/Intl%20Prac/Master's%20International%20Counseling%20Practicum%20Manual.pdf
file:///C:/Documents%20and%20Settings/dqs206.AD/Local%20Settings/Local%20Settings/International%20Counseling/Intl%20Prac/Internationall%20Counseling%20Practicum%20checklist.pdf
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c. Sent by email/scan: intlcoe@lehigh.edu 

i. Subject: Practicum Application of the Master’s in international counseling 

ii. Attachment: all required paperwork (.jpg and .pdf format only) 

 

7. Student will receive an email confirmation that your complete application has been received and is under 

review by the practicum coordinator. 

 

8. The practicum coordinator will inform students of the status of their application. The coordinator may ask 

for additional paperwork or information.  
 

a.    After receipt of documents, Lehigh may request for additional documents such as a statement 

from the director/head/administrator of the setting (e.g. school) acknowledging that they agree 

to you completing practicum at their setting or further clarification on documentation provided. 
 

b. Upon request from a student, Lehigh may draft a letter addressed to the practicum site to confirm 

your academic status and practicum readiness. 

 

The 20-hour per week practicum experience will begin in the fall semester and ends in the spring semester. The 

timeline, the course requirements, and the practicum process are not subject to change. If you need, however, 

clarification or specific details about the practicum experience, please contact the IntCPPracCoord@lehigh.edu, 

(please read the International Counseling Program Frequently Asked Questions on page 69 of the manual 
to make sure that your question has not already been addressed).  

 

 

mailto:intlcoe@lehigh.edu
mailto:IntCPPracCoord@lehigh.edu

