LEHIGH UNIVERSITY
LESN Non-Degree Graduate Student Admission Information
Admission Requirements 

Qualified applicants may be admitted for the purpose of taking one or more (12 credits maximum) graduate-level courses without seeking a degree.   This application is not to be used in pursuit of a Master’s degree in biology.   The regular application should be used.  University admission criteria for non-degree graduate students are as follows: 
a) A bachelor’s degree from an accredited institution with an overall grade point average of at least 3.00. Applicants with undergraduate GPAs below 3.00 may be admitted with the approval of the department in which they wish to take courses.  All students applying to chemistry department programs must include their undergraduate transcripts with their application material. 
or – 

b) Evidence that the applicant is presently a student in good standing in an appropriate graduate program at an accredited university. 

or – 

c) Evidence that the applicant has received an appropriate or other advanced degree from an accredited 
institution. 

d) All students applying to MBA and non-degree business applicants need to provide their resume. 

e) International students are required to demonstrate English language skills to those required of degree-seeking students in the College. All international students whose native language is not English are required to take the Test of English as a Foreign Language (TOEFL).  A minimum score of 550 is required for admission.  Original test scores should be submitted with application on the paper-pencil test or 213 on the computer-scored test.  Note: For any student who has taken the new Internet-based TOEFL or iBT (released in September 2005) which contains a speaking section, please contact either the academic advisor of the program you’re applying to, or Lehigh’s ESL Department (inesl@lehigh.edu) for the minimum required scores for admission to your program.  This TOEFL requirement may be waived if the international applicant has studied in an English speaking university for at least one year.

Admissions Decisions 

Admission decisions for non-degree students are made by the Dean of the College to which application is being made, or other responsible official designated for this purpose.  Apart from providing the necessary transcripts and other documents indicating that they meet all academic requirements, non-degree applicants must complete a non-degree graduate student admission form.  Students who have been admitted to a Lehigh graduate program at a previous time must present a petition form to change the status from degree to non-degree.  The signature of the designated admission official on the application form confers admission to the non-degree graduate applicant.  Informal transcripts will be accepted for initial admission, but formal transcripts must be on record before the student can receive a transcript or grade report from the University or enroll for additional courses.

Credit Limitations 

Non-degree students may take no more than twelve hours of graduate study at record from the University will clearly indicate the student status as non-degree.  Non-degree students are not permitted to audit courses.
Changing from Non-Degree to Degree Status 

Non-degree students may seek admission to a degree program at any time.  Non-degree students who seek admission to a degree program must meet all regular admissions criteria, complete all regular procedures, and present all documents normally required of degree-seeking applicants to that program.  Courses taken by a non-degree student who later enters a degree program will count toward the completion of the program to the extent that they fall within the normal requirements of the program and to the extent that the student’s performance in the course(s) is acceptable for degree program purposes.  Any course which is counted toward the completion of a degree, must be completed within the established time limits for that degree, whether taken initially as a degree or non-degree course.
Registration

Please note that this category allows for the taking of courses by distance as well as on campus.  Non-degree distance students will be given registration instructions upon admission into the program.  To register for a course on campus, you must go to the specified college office by the first day of classes each semester.  Please note: In some cases the rate of distance education and campus tuition differs—distance education tuition will be included with registration materials and the college office should be consulted for the current campus rate. 
Non-Degree students will be placed on probation when they receive their first grade below a “B” and will be dropped for poor scholarship at the end of a term when the student is assigned either two “C” OR “C+” grades or one grade “C” or below. 
Students should note that individual departments may impose more rigorous probationary standards.  Applicants should consult their respective departments or their dean’s office.

	General Instructions.
Complete and return the Non-Degree Graduate Student Application to the Office of Distance Education. The application must be accompanied by transcripts from all universities attended or an official letter stating that you are a student in good standing in an acceptable graduate program.  The transcript may be unofficial, but an official transcript will be required before the completion of your first course at Lehigh so grades may be released.  If English is not your first language you must submit your TOEFL score.   A check in the amount of $20 non-refundable admission application fee, made payable to Lehigh University, must be attached to the application.  If you decide to apply for regular or associate status in the future, this fee will be applied toward regular status admission application fee.  Send the application and transcript (or official letter of good standing), to the Office of Distance Education, Lehigh University, 436 Brodhead Ave., Bethlehem, PA  18015-1641.  Applications must be received no later than the application deadline stated.  All MBA and non-degree business applicants are required to provide their resume.  Applications must be accompanied with all transcripts (unless transcripts were requested to be sent directly to the Office of Distance Education) and application fee. 


	NONDEGREE ADMISSION APPLICATION DATES 
Application materials must be submitted to the Lehigh University, Office of Distance Education by the dates noted below:

	
	NON-DEGREE

	CHEMISTRY AND MOLECULAR BIOLOGY
	

	Fall Semester
	August 1

	Spring Semester
	December 1

	Summer Session 
	May 1

	
	

	ENGINEERING
	

	Fall Semester
	1 week prior to start of class

	Spring Semester
	1 week prior to start of class

	Summer Semester I
	1 week prior to start of class

	Summer Semester II
	1 week prior to start of class

	
	

	MBA
	

	Fall Semester
	2 weeks prior to start of class

	Spring Semester
	2 weeks prior to start of class

	Summer Semester I
	2 weeks prior to start of class

	Summer Semester II
	2 weeks prior to start of class

	
	

	*Start of class is 1st day the semester begins (not the day the course begins)
	



Please refer to course schedule for semester dates located at www.distance.lehigh.edu
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