(Form can be completed using Microsoft Word by typing, tabbing and clicking through fields; or completed manually.)
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LESN- Satellite Professional Continuing Education Course Registration Form

	Professional Continuing Education Information 

All Lehigh distance education programs are broadcast live via KU-band satellite in a compressed digital format.  All regular semester credit courses may be taken on a non-credit basis by any individual or site-license registration.  Site license registration allows unlimited viewing access in accordance with the following conditions.  Occasional non-credit short courses are individually priced based on content and duration.  Please call the Office of Distance Education for information. 
	Professional Continuing Education Agreement

Organizations wishing to obtain non-credit educational programming provided via live broadcast must register specific reception sites with the University.  Each registered site will: 

· Access the program with live satellite transmission
· Make and retain one captured recording of the program to be used for playback only within its facilities for educational purposes for the duration of the course.  The program tape, CD or DVD may not be edited, altered, or rebroadcast on any system other than one totally within the site facilities.  
· Ensure that the recorded copy of the program is not used in any manner without the original and complete copyright notice and credits, duplicated, sold, rented, or provided free to individuals or organizations outside the sire facilities.
· Erase the recorded copy immediately after the course ends. 
· Receive one complete set of supplemental, as appropriate,  course materials from the course website that may be duplicated only for use in conjunction with the legitimate use of the recorded copy of the program
· Register site license program participation by submitting attendance form. 

	Registration Information (Note: Only for participation at LESN Partner Site)
To register a site, compete the program registration form below and send it to the Lehigh Office of Distance Education (fax submission is accepted.)  A signature on the form indicates that the signer has read and understood these conditions and is authorized to accept them by his/her company or organization 
	

	Please note:

· Registrants are not matriculated at Lehigh University

· Registrants may not submit work for evaluation by the instructor

· Registrants do not receive Lehigh University credits in any form

· Registration does not generate a Lehigh University transcript

· Each registrant may receive a Certificate of Completion upon request *
	

	All images and materials are wholly owned by Lehigh University and may not be copied or distributed in any form or format, except for personal use by the registrant in conjunction with his/her registered participation as LESN-Satellite professional continuing education student.

	
Date:
	     
	

	
Name:
	     

	Year Graduated:
	     
	Degree Earned:
	     

	
Company:
	     

	
Position:
	     

	Is your employer a LESN Partner Site?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
Home Street Address:
	     

	
City, State, Zip:
	     

	
Email:
	     

	Work Phone:
	     
	Fax:
	     

	
	

	Course Number:
	     
	Title:
	     
	Semester:
	     

	
	$645 Individual Fee 
	
	$545 ea. (2-4 Registrants)

	
	$2,500 Site License Fee (*Unlimited participation – site attendance verification required for certificate)


	 FORMCHECKBOX 

	Personal or corporate check made payable to Lehigh University enclosed

	 FORMCHECKBOX 

	Corporate purchase order enclosed      
PO #:
	     

	 FORMCHECKBOX 

	Personal or corporate credit card
	

	 FORMCHECKBOX 

	Visa
	 FORMCHECKBOX 

	MasterCard
	 FORMCHECKBOX 

	American Express

	
Credit Card No:
	     
	Exp Date:
	     

	Signature: 
	











Please return completed form via email, fax or US mail to:

Lehigh University  (  Office of Distance Education  (  436 Brodhead Avenue  (  Bethlehem, PA  18015

Fax:  610-758-4190    (   Email:  cmm206@lehigh.edu 

